Thu tuc dang ky tam tru tai Cong an xa
Can cu theo quy dinh phap 1y cta Luat 81/2006/QH11, Nghi dinh 31/2014/ND-CP,
Luat 36/2013/QH13, Thong tu 36/2014/TT-BCA, Thong tu 35/2014/TT-BCA, Thu
tuc dang ky tam tra tai Cong an xa s€ dugc trién khai nhu sau:
Co quan thye hién: Cong an xa
Thanh phén 1 bj ho so bao gom:
1. Xuét trinh Chimg minh nhan dan.
2. Gidy to, tai liéu ching minh chd & hop phap.
3. Ban khai nhan khau (HKO1).
4. Phiéu bao thay d6i ho khau, nhan khau (HK02).
Trinh ty thue hién
Budc 1: Chuan bi ho so theo quy dinh cta phép luit.

Budc 2: Cong dan ndp ho so tai Cong an phuong, x4, thi tran. Can b tiép nhan ho
so doi chiéu voi cac quy dinh cua phép luat vé cu tru:

+ Truong hop ho so day di, hop 18 thi viét gidy bién nhén trao cho ngudi ndp.

+ Truong hop hd so du didu kién nhung thiéu thanh phan hd so hodc biéu mau, gidy
to ké khai chua dang, chua day du thi can bo tiép nhan ho so huéng dan cho nguoi
dén ndp ho so.

+ Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 101 bang van ban
cho cong dan, néu ro 1y do khong ti€p nhan.

Budc 3: Nhan két qua: Nop gidy bién nhan.

+ Truong hop dugc giai quyet dang ky tam tra: Nop 1€ phi va nhan ho 50; kiém tra
lai giay to, tai liéu, dbi chiéu cac thong tin dugc ghi trong sO tam tra, gidy to khac
va ky nhan vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua).
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+ Truong hop khong giai quyet dang ky tam tra: Nhan lai ho so da nop; kiém tra lai
gidy t0, tai liéu c6 trong ho so; nhan van ban vé viéc khong giai quyét dang ky tam
tra va ky nhan (ghi 16 ho, tén va ngay, thang, nam nhan van ban va hd so dang ky
cu tra dd ndp) vao sb theo ddi giai quyét ho khau.

Thoi gian tra két qua: theo ngay hen trén gidy bién nhan.

Cach thire thue hién

- Nop truc tiép tai tru so Cong an cp xa.

Thoi han giai quyét

Khong qua 03 ngay ké tir ngay nhan du ho so theo quy dinh.

Két qua thye hién

SO tam tra.

M?lut(‘); khai nhan khiu, méi ban xem chi tiét bén dwéi, hoic tai file dinh dang
.doc dé in:
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T61 cam doan nhiing 161 khai trén day 1a dung sy that va chiu trach nhiém trudce phap
luat vé cam doan ctia minh./.

........... ngay.....thang....nam......
NGUOI KHAI HOAC NGUOI VIET HQ
(Ky, ghi o ho tén)

(1) Viét chit in hoa dii dau;

(2) Ghi 6 trinh @6 hoc vin cao nhdt (Tién sy, Thac sy, Pai hoc, Cao déing, Trung cdp, tot nghiép
phé théng trung hoc, tot nghiép phé théng co so...; néu khéng biét chir thi ghi 16 "khéng biét chir");
(3) Ghi ro chuyén nganh dwoc dao tao hodc trinh do tay nghé, bdc tho, chuyén moén ky thudt khac
dwoc ghi trong van bang, chirng chi.

(4) Ghi cd cha, me, con nudi; nguoi nudi dudng, nguoi gidm ho theo quy dinh ciia phdp ludt (néu
co).

* Moi ban tai to khai nhan khau va mau phiéu béao thay d6i ho khau, nhan khau tai file
word dinh kém vé dé dién.

Ma thu tuc hanh chinh: B-BCA-153587-TT



