Thu tuc lam can cuwdc cong dan

Theo quy dinh phap 1y ctia Luat can cudc cong dan cé hiéu luc tir 1-1-2016, thi tuc
lam can cudc cong dan s€ duge trién khai nhu sau:

Trwong hgp ap dung

Tét ca cong dan Viét Nam tir 14 tudi tro 1én
Co quan thyc hién: Cong an huyén
Thanh phén 1 b) ho so bao gom:

a) To khai Can cude cong dan (ky hiéu la CCO1);
b) Phiéu thu nhan thong tin can cudc cong dan (ky hiéu la CCO2);

c¢) Ban sao van ban cua co quan cé tham quyén vé viéc thay doi cac thong tin (néu
co).

Trinh ty thue hién

Cong dan dién vao td khai cin cudc cong dan. Sau do, can b tiép nhan ho so dé
nghi cap thé cin cudc cong dan kiém tra, d6i chiéu thong tin vé cong dan trong to
khai cin cude cong dan véi thong tin trong co so dit liéu qudc gia vé dan cu di duoc
két ndi voi co so dir lidu can cude cong dan dé xac dinh chinh xac nguoi can cap thé
va thong nhat cac noi dung thong tin vé cong dén;. ..

Truong hop co so dir liéu quéc gia vé dan cu, co so dit liéu can cude cong dan chua
di vao van hanh thi yéu cau cong dan xuét trinh s6 ho khau. Truong hop cong dan
chuyén tir chimg minh nhan dan (CMND) 9 s6, CMND 12 s sang thé cin cudc cong
dan thi can bd tiép nhan ho so thu, nop, xu ly CMND theo quy dinh.

- Can bg co quan quan Iy can cude cong dan chup anh, thu thap van tay, dac diém
nhén dang ctia ngudi dén 1am thi tuc cip thé cin cude cong dan dé in trén phiéu thu
nhan thong tin can cudc cong dan va thé can cudce cong dan theo quy dinh.

- Can bd co quan quan ly can cude cong dan cap gidy hen tra thé can cudc cong dan
cho ngudi dén 1am thi tyc. Truong hop hé so, tha tuc chua day du theo quy dinh thi
huéng dan cong dan hoan thién dé cap thé cian cude cong dan;


https://tailieuluat.com/thu-tuc-lam-can-cuoc-cong-dan-hdbm269.html

- Co quan noi tiép nhan ho so cap gidy xac nhan s6 CMND (néu c6) va tra thé cin
cudc cong dan theo thoi gian va dia diém trong gidy hen. Noi tra thé cin cudc cong
dan 1 noi 1am thu tuc cap thé; truong hop céng dan co yéu cau tra theé tai dia diém
khac thi cong dan ghi cu thé dia chi noi tra thé tai to khai can cudc cong dan. Co
quan noi tiép nhan hd so tra thé can cudc cong déan tai dia diém theo yéu cau cua
cong dan bao dam dung thoi gian va cong dan phai tra phi dich vu chuyén phat theo
quy dinh.

Nguoi dang mic bénh tdm than hodc bénh khac 1am mat kha nang nhan thtrc, kha
nang di€u khién hanh vi cua minh thi phai c6 nguoi dai dién hop phdp dén cung dé
lam thu tuc theo quy dinh.

Cach thirc thue hién

Truc tiép tai tru s& Cong an hoac cép luu dong tai cac dia diém can thiét.

Thoi han giai quyét

Thoi gian cap thé tinh tir khi cong an nhan da ho so 1a 15 ngay.

Két qua thue hién

Thé can cudc cong dan.

Miu to khai ciin cuéc cong dan, moi ban xem chi tiét bén dwéi, hodc tai file
dinh dang .doc dé in:

Mau CCQI ban hanh kém theo
Thong tu s6 66/2015/TT-BCA ngay
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6. DANtOC . ..o, 7. TON 1A0:.cuiiieeiieeeiieeeieeen, 8. QUOC tich:.vveeeeveeeeeennn,
9. Tinh trang hon nhan:.............cocceiiiiiiiienenns 10. Nhém méu (néu cd)..........

11. Noi dang Ky Khal SINN:.....oo e
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17. Ho, chit dém va tén ctia cha®:......oooooiiieeeeeeeeeeeeee Qudc tich:.........

S6 CCCD/CMND®: HEEEEEEEEEEN

18. Ho, chit dém va t&n ctia meM:......ooooviveeieeeeeeee e Quéc tich:........

S6 CCCD/CMND®: HEEEEEEEEEEN

19. Ho, chir dém va tén cua vo (chén N Quoc tich:.......

S6 CCCD/CMND®): BEEEERERRERE

20. Ho, chir dém va tén ctia ngudi PDHP®:. oo, Quoc tich:.......ccouvieeenn.
S6 CCCD/CMND(: HEEEEEEEEEEE

21. Ho, chit dém va t&n ctia chil BOM . ....cviiieee et
So CCCD/CMND®: HEEEEEEEEEEN
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22. Yéu cau ciia cong dan:

- Cép, doi, cép lai thé Can cuGC CONG AAN:.......oiieiiiiiieiiie et
- X4c nhan s6 Chirng minh nhan dan (CO/KhONE):......cc.evvviiiiiiiiiiiiiieeieeecee e
- Chuyén phat bang duong Buu dién dén tan tay cong dan (cO/KhONG): oo
Pia chi NhaAn:.......cccooiiiiiie e, So dién thoai.................

ngay......... thang........ nam..........
NGUOI KHAI
(Ky, ghi ro ho tén)

KET QUA XAC MINH

Poi Tang thu cin cudce cong dan - Phong Canh sat QLHC vé TTXH tra 1oi két qua
dbi chiéu, x4c minh v&i hd so gbe (co hoic khong ¢ hd so gde, néu co hd so goe
thi ¢6 ndi dung gi khac véi to khai CCCD hoidc Phiéu thu nhéan thong tin CCCD
kém theo?)



........ , ngay.........thang.......nam.......... Can b tra ciru
................................................ &) (KY, ghi ré ho tén)

Ghi chu:

- (1): Ghi chir in hoa di déu.

- (2): Ghi s6 CMND/CCCD dd dwoc cdp lan gan nhat (néu la CMND ¢6 9 sé thi 3 0
cudi gach chéo).

- (3): Péi trucong Péi Tang thw cin cude cong dan Phong Canh sat QLHC vé TTXH.
- (*): Khéng bdt budc cong déan phdi ké khai.

- CCCD la viét tdt cia Cén cudce cong dan; CMND la viét tat ciia Chitng minh nhén
déan; PDHP la viét tat ciia dai dién hop phap./.

* Moi ban tai to khai xin cap thé can cude cong dan tai file word dinh kem vé dé
dién.



