Thi tuc ding ky két hon tai UBND xd, phwong theo quy dinh méi nhat

Cén ctr vao Thong tu 179/2015/TT-BTC, Luat 52/2014/QH13, Luét 60/2014/QH13,
Nghi dinh 123/2015/ND-CP, Thong tu 15/2015/TT-BTP, cach thire trién khai Thu
tuc dang ky két hon tai UBND xa, phuong nhu sau:

Co quan thye hién: Cyc quan 1y xuat nhap canh
Thanh phén 1 bj ho so bao gom:
1. Gidy to phai xuét trinh

- Ho chiéu hodc chtrng minh nhan dan hoic thé cin cudc cong dan hoac cac gidy to
khac c¢6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, coOn gia tri st
dung dé chimg minh vé nhan than cta nguoi c6 yéu cau diang ky két hon.

- Giay to' ching minh noi cu tra dé xac dinh tham quyén (trong giai doan Co so dir
lidu quéc gia vé dan cu va Co so dit liéu ho tich dién tir toan qudc chua duoc xay
dung xong va thyc hién théng nhét trén toan qudc).

- Trich luc ghi cht ly hon déi véi trudmg hop cong dan Viét Nam diang ky thudng
tru tai dia ban xa lam thu tuc dang ky két hon, da duoc gidi quyét viéc ly hon trude
do tai co quan c6 tham quyén nudc ngoai.

2. Giy to phai nop

- To khai déng ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao mot T
khai dang ky két hon;

- Ban chinh Gidy x4c nhan tinh trang hén nhan do Uy ban nhan dan cép x4 c6 thAm
quyén cip trong trudng hop ngudi yéu cau ding ky két hon khong ding ky thuong
tra tai dia ban x4 lam thu tuc dang ky két hon (trong giai doan Co so dir liéu quoc
gia vé dan cu va Co s& dir liéu ho tich dién tir toan quoc chua dugce xay dung xong
va thyuc hién thong nhét trén toan quéc).

- Truong hop nguoi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong co

tho1 han ¢ nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién lanh sy ciia Viét Nam & nudc ngoai cap.

Trinh ty thuwe hién
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- Nguoi c¢6 yéu cau dang ky két hon nop ho so tai Uy ban nhan dan cép xi c6 tham
quyen.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, d6i chiéu thong tin
trong To khai va tinh hop 1€ cua gidy to trong ho so do nguoi yéu cau ndp, xuat trinh.

- Néu ho so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do ghi
rd ngay, gio tra két qua; néu hod so chua day du, hoan thién thi huong dan ngudi nop
ho so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién
ho so ngay thi phai 1ap thanh van ban huong dan, trong d6 néu 1o loai gidy to, noi
dung can bd sung, hoan thién, ky, ghi 15 ho, chit dém tén ctia ngudi tiép nhan.

- HO so sau khi d& dugc hudng dan ma khong duge bd sung déy du, hoan thién thi
ngudi tiép nhan tir chéi tiép nhan ho so va lap van ban tir chdi tlep nhén hd so, trong
d6 ghi 15 1y do tir chdi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhan ¢t hd so hop 18, néu thay du diéu kién két hon theo quy
dinh, cong churc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép xa. Truong
hop Chu tich Uy ban nhan dan cp xa dong y giai quyét thi cong chirc tu phap - ho
tich ghi viéc két hon vao So dang ky két hon, huéng dan hai bén nam, nir ky vao
Gidy chung nhan két hon, cing hai bén nam, nit ky tén vao So, Chu tich Uy ban
nhan dan cap xa to chirc trao Gidy chimg nhan két hon cho hai bén nam, nir.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 13 ban sao duoc cap tir s6 gbe hodc ban sao
duoc chimg thuc tir ban chinh thi ngudi tiép nhan hod so khong dugc yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chup
xac nhan vé viéc da d6i chiéu ndi dung gidy to d6, khong duoc yéu cau ngudi di
dang ky ndp ban sao c6 chung thuc gidy to do.

+ Truong hop phap ludt quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhén c6 trach nhiém kiém tra gidy to xuat trinh, d6i chleu v61 thong tin trong To
khai va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan c6 thé chyup 01 ban gidy td xuat trinh hoic
ghi lai thong tin ctia gidy to xudt trinh dé luu ho so.



+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugce yéu cau ngudi dang ky ho tich nop thém gidy
to ma phap luat ho tich khong quy dinh phai nop.

Cach thire thue hién

Nguo1 co yéu cau dang ky két hon truc tiép nop hd so tal Uy ban nhan dan cap xa
c6 thAm quyén (bén nam hodc bén nir co thé truc tiép ndp hod so ma khong can co
van ban iy quyén ctua bén con lai).

Théi han giai quyét

Ngay trong ngay tiép nhan ho so; truong hop nhan hd so sau 15 gio ma khong giai
quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo. Truong hop can xac
minh diéu kién két hon cua hai bén nam, nir thi thoi han giai quyét khong qua 05
ngay lam viéc.

Két qua thue hién
Gidy chtng nhén két hon.

Mau don xin dang ky két hon, moi ban xem chi tiét bén dwéi, hoic tai file dinh
dang .doc dé in:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

TO KHAI PANG KY KET HON

Nguwoi khai Bén nam

Ho va tén
Ngay, thang, nam
sinh




Dan toc

Quéc tich

Noi thuong tra/tam
trd

Sb Gidy CMND/Ho
chiéu/ Gidy to hop 1é
thay thé

Nghé nghiép

Két hon lan thir
méy

Chiing t6i cam doan nhimg 10i khai trén day 13 dang sy that, viéc két hon cua
chdng téi khong vi pham quy dinh ctia Luat Hon nhan va gia dinh Viét Nam va chiu
trach nhiém trude phap luat vé cam doan ctia minh.

DE NN ot dang
ky.
, NEAY .o thang ............ nam..............
Xac nhan vé tinh trang hon nhan ctua Bén nam Bén nir
co quan c6 tham quyén (Ky, ghird ho  (Ky, ghi rd
....................................................... tén) ho tén)

Xac nhan nay c6 gia tri trong thoi han 6 thang ké tir ngy x4c nhan.
Ngay..........thang.........nam..........

NGUOIKY GIAY XACNHAN
(Ky, ghi 10 ho tén, chitc vu va dong dau)



Chu thich:
(1), (2) Truwong hop lam thi tuc dang ky két hon c6 yéu to niede ngodi, thi phai ddn
anh cua hai bén nam, nir

* T khai dang ky lgét hon phai c6 dan anh, moi ban tai file mau don xin ding ky
két hon dinh kém vé dé dién.

Ma thu tuc hanh chinh: B-BTP-277262-TT



