Thii tuc cap lai h§ chiéu pho théng thuc hién & cap tinh

Can cu theo tinh phap 1y cia Nghi dinh 136/2007/ND-CP, Thong tu 27/2007/TT-
BCA(A11), Thong tu 66/2009/TT-BTC, Nghi dinh 65/2012/ND-CP va Théng tu
07/2013/TT-BCA, Thu tuc cép lai ho chiéu pho thong thuc hién & cap tinh dugc trién
khai nhu sau:

Co quan thye hién: Cyc quan 1y xuat nhap canh
Thanh phén 1 bj ho so bao gom:

1. 01 to khai mau X01;
2. 02 anh mo1 chyp, c¢& 4cm X 6cm, mét nhin thang, dau dé tran, khong deo kinh
mau, phong nén miu trang.

* Poi vai tré em dudi 14 tuoi:

a) T khai dé nghi cap ho chiéu theo mau X01 phai dugc Cong an x&, phuong, thi
tran noi tré em d6 thudng tra hodc tam tri xac nhan va dong dau giap lai anh;

b) Truong hop dé nghi cap riéng ho chiéu thi nop 01 ban sao gidy khai sinh (néu 1a
ban chup thi xuat trinh ban chinh dé kiém tra, d6i chiéu) va 02 anh ¢& 4cm x 6¢m.
To khai do me, cha khai va ky thay; néu khong con me, cha thi me, cha nuoi hodc
ngudi giam ho (co gidy to ching minh 13 me, cha nudi hoic ngudi giam ho hop
phap) khai va ky thay;

C) Tré em dudi 9 tudi dé nghi cép chung hd chiéu v6i me hodc cha, nop 01 ban sao
gidy khai sinh (néu 1a ban chup thi xuat trinh ban chinh dé kiém tra, doéi chiéu) va 02
anh c6 3cm x 4 cm.

Cép lai ho cl}iéu (ho chiéu bi mat; bi hu hong; con thoi han can cép lai; técl}
tré em trong hd chi€u cia me¢ hoac cha) ngoai giay to quy dinh néu trén day phai bo
sung giay to cac truong hop sau:

Truong hop mat ho chiéu thi ndp don trinh bao mét ho chiéu theo quy dinh.
Trudng hop ho chiéu bi hu hong hodc ho chiéu con thoi han thi nop lai ho chiéu dob.

Truong hop tach tré em trong hd chiéu ctia me hodc cha thi nop hd chiéu, 01 t& khai
theo mau X01 va 02 anh cd 4cm X 6¢cm cua me hodc cha dé cap lai hg chiéu; nop 01
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t& khai theo miu X01 va 02 anh ¢& 4cm X 6¢cm cua tré em dé cap riéng ho chiéu cho
tré em do.

Trinh ty thuwe hién

Budce 1: Chuan bi ho so theo quy dinh cta phép luét

Budce 2: Nop ho so dé nghi cép lai ho chiéu tai Bo phan tiép nhan va tra két qua
Phong Quan ly xuat nhap canh, Cong an cac tinh, thanh phd truc thudéc Trung wong
theo mot trong 3 cach sau day:

+ Truc tiép ndp hd so:

T khai khong phai xac nhan ciia Cong an x3, phudng, thi tran noi thudng tra hodc
tam tra. Khi dén ndp ho so phai xuat trinh chitng minh nhéan dan con gia tri sir dung
dé doi chiéu.

Riéng dbi v6i truong hop tam tra, khi dén nop ho so can phai xuét trinh so tam trd.

+ Uy thac cho co quan, t6 chirc, doanh nghiép ¢ tu cach phap nhan ndp hd so:

Ngudi ty thac khai va ky tén vao to khai dé nghi cap, stra doi ho chiéu theo mau quy
dinh, c6 dau giap lai d&nh va xac nhan cua Thu truéng co quan, t6 churc dugc ty thac.

Co quan, t6 chirc dugc Gy thac c6 cong van giri Cong an tinh dé nghi giai quyét. Néu
dé nghi gidi quyét cho nhi€u nguoi thi phai kem danh sach nhiing nguoi uy thac, cé
chir ky, dong dau cua Thu trudng co quan, to6 chirc dugc uy thac.

Can bo, nhan vién cta co quan, to chiic dugc uy thac khi nop hd so dé nghi cap, sua
d6i ho chiéu ctia ngudi uy thac phai xuat trinh gidy gidi thiéu ctia co quan, to chirc,
chtrng minh nhan dan con gia tri sir dung ctia ban than va ctia ngudi uy thac dé kiém
tra, doi chiéu.

+ Guri ho so va dé nghi nhan két qua qua duong buu dién:

To khai phai dugc Cong an xa, phuong, thi tran noi thuong trt hoac tam tru xac nhan
va dong dau gidp lai anh kém theo ban photocopy chiing minh nhan dan.



Pia diém, cach thirc giri ho so qua dudng buu dién thuc hién theo huéng dan cua
Tap doan Buu chinh vién thong Viét Nam.

* Can bo quan 1y xuat nhap canh tiép nhan ho so kiém tra tinh phap 1y va ndi dung
hd so:

+ Truong hop hd so di day du, hop 1¢ thi viét gidy bién nhan trao cho ngudi ngp va
yéu céu ndp 1¢ phi cho can b thu 1¢ phi. Can b thu 1€ phi nhén tién, viét bién lai
thu tién va giao gidy bién nhan cing bién lai thu tién cho ngudi ndp ho so.

+ Truong hop hd Sy thiéu, hodc khong hop 18 thi can b tiép nhan hd so hudéng dan
deé nguoi dén ndp ho so 1am lai cho kip thoi.

* Thoi gian tiép nhan ho so: Tir thir 2 dén thir 7 hang tuan (ngay 18 nghi).

Budce 3: Nhan ho chiéu tai Bo phan tiép nhan va tra két qua Phong Quan 1y Xuét nhap
canh, Cong an tinh thanh phd truc thudc Trung wong:

+ Nguoi truc tiép nhan két qua dua gidy bién nhan, bién lai thu tién va xuét trinh
chimg minh nhan dan dé dbi chiéu. Can bd, nhan vién cta co quan, td chure duoc uy
théc khi nhan h¢ chiéu ctia nguoi ty thac phai dwa gidy bién nhan, xuat trinh gidy
gioi thigu cua co quan, t6 chirc, chimg minh nhan dan cua ban than va ctia ngudi ay
thac dé kiém tra, ddi chiéu.

+ Can bo tra két qua kiém tra va yéu cau nguoi dén nhan ho chiéu ky nhan, tra ho
chiéu cho ngudi dén nhéan ho chiéu.

+ Thoi gian tra ho chiéu: Tir tht 2 dén thr 7 hang tuan (ngay 18 nghi).

* Pia diém, cach thirc nhan ho chiéu qua duong buu di¢n thuc hién theo huong dan
cua Tap doan Buu chinh vién thong Viét Nam.

Céch thike thue hién
+ Truc tiép nop ho so va nhan két qua.

+ Uy thac cho co quan, to chirc, doanh nghiép c6 tu cach phap nhan ndp ho so va
nhan két qua:

Nguoi ty thac khai va ky tén vao to khai dé nghi cip, sira ddi ho chiéu theo mau quy
dinh, c6 dau giap lai anh va xac nhan cua Thu truéng co quan, t6 chic dugce uy thac;



Co quan, to chirc, doanh nghiép duoc uy thac co céng van giri Cuc Quan 1y xuit
nhap canh, B6 Cong an dé nghi giai quyét. Néu dé nghi giai quyét cho nhiéu nguoi
thi phai kém theo danh sach nhitng ngudi uy thac, co chit ky, dong déu cua Tha
trudng co quan, to chitc, doanh nghiép duogc uy thac;

Can bg, nhan vién cua co quan, t6 chirc, doanh nghiép co tu cach phap nhan duoc
uy thac khi nop ho so dé nghi cap, sira 601 b6 sung ho chiéu cua nguoi uy thac phai
xudt trinh gidy gidi thiéu clia co quan, to chtic, doanh nghiép, glay ching minh nhan
dan con gia tri sir dung ciia ban than va ciia ngudi uy thac dé kiém tra, d6i chiéu.

+ Giri hd so dé nghi va nhan két qua qua dudng buu dién: dia diém, cach thic gui
ho so, tién 1¢ phi hd chiéu va nhan két qua qua duong buu dién thuc hién theo huong
dan cta Tap doan Buu chinh vién thong.

Thoi han giai quyét

khong qué 8 ngay lam viéc, ké tir ngdy nhan day da ho so theo quy dinh.

Két qua thue hién:

Ho chiéu pho thong.

MAu to khai cap, sira d6i h chiéu phd thong thue hién & cap tinh, moi ban
xem chi tiet bén dudi, hoac tai file dinh dang .doc dé in:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
(Dung cho cong dan Viét Nam dé nghi cap,
sira doi ho chiéu phd thdng & trong nuéc)
1. Ho VA BN (CNZZ 1N NOA).....c.evieieeeieieee e e s 2.Nam [1 N[
3. Sinh ngay............ thang............ nam.............. Noi sinh (tN0, TP)...uiiiiire e s
4. Gidy CMND s @ Ngay cép....../......[....... Noi cap (tinh, TP)...............
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5. DANtOC. ..o 6. TON QI&0. cvevvevveeeeeceeveeeeeee s 7. S8 AN tOGI....veeeeeeeeeeeeeee e

8. Dia chi thudng trli (ghi theo S6 NG KNAU)...........cveveeereceeeieesceeeeetee e ee st
9. Dia CHI tAM TIU (NEU CO)...viv ettt ettt ettt ettt e e ettt bbb eb e eb et bt e er e en e
10. Ngheé Nghigp ..cveveieiieeieeeee 11. Tén va dia chi co quan (NEU CO).......cccveverirurrirrriieiiiiere st
12. Cha: DO VA TEN ...ttt e sinh ngay ........... [ Lo
IMEZ 1O VA TEN .. s sinh ngay........... L. Lo,
V0 /ChONG: NO VA TBN.....oo.eoeeceeeee e sinh ngay........... A I
13. Ho chiéu PT dugc cap 1an gan nhat (MU €6) SO........ovueveeveereeeereiereer e CAp NQay............ [ [
14, NOT AUNE GE NGNI®: ettt et ettt et et ettt o ettt

15. Con dudi 14 tudi dé nghi cap chung ho chiéu (néu co):
Ho va t&n (Chzz iN N0Q).. .....oveviieiiiiiie s Nam [ N [J

Sinh ngay.......thang......nam............ Noi sinh (tinh, TP)....cocovvieieieer
T6i xin chju trach nhiém trude phép luat vé 16i khai trén.

Xé&c nhan

ciia Trwémg Cong an xd/phwong/ thi trin hodc Lam tai....cooocvvnennns ngay...... thang..... nam.....
ciia Thia trwémg co' quan, té chirc dwoc ty thac® Nguoi dé nghi
(Ky, ghi rd ho tén, chic vu, dong dau) (Ky, ghi rd ho tén

PHAN DANH CHO CONG AN TiNH, THANH PHO TRUC THUQC TW

Chu thich:

(1) Dén 01 dnh vao khung, 01 anh vao mdt sau to khai.

(2) Néu CMND ¢6 9 s6 thz dién vao 9 6 dau, gach chéo 3 6 sau; néu CMND c¢6 12 s6 thi dién vao 12 6.

(3) Ghi cu thé: Pé nghi cap ho chiéu lan ddu; cap lai ho chiéu (do mat/ hét han/ tach cap riéng hé chiéu cho con); cdp doi ho

chiéu; thay doi ho va tén, ngay thang nam sinh, sé gidy CMND trong
cha/ me; sika doi noi sinh trong hg chiéu; de nghi khdc néu cé (ghi ré Iy do).
(4) Trudng Cong an xd, phieong, thi trdan noi thuong trii hoac tam trii xdc nhdn doi véi cdc trwang hop giri ho so

hé chiéu; bé sung con duwdi 14 moi vao h chiéu ciia

qua dwong Buu dién va truong hop la tré em dwdi 14 tuéi. Truong hop iy thac cho co quan, t6 chire ¢é ti cach

phdp nhéan nép hé so thi Thii trieong co quan, t6 chire dé xdc nhan.



