Thii tuc cap hd chiéu pho thong thuc hién tai cap Trung wong
Can ctr trén tinh phap ly cia Nghi dinh 136/2007/ND-CP, Nghi dinh 94/2015/ND-
CP, Thong tu 29/2016/TT-BCA va Thong tu 219/2016/TT-BTC, Thu tuc cap hd
chiéu pho thong thuc hién tai cap Trung vong dugc trién khai nhu sau:

Co quan thye hién: Cuc quan 1y xuit nhap canh

Thanh phén 1 b) ho so bao gom:

1. 01 to khai mau X01;

2. 02 anh moi chyp, ¢& 4cm X 6cm, mat nhin thang, dau dé tran, khong deo kinh
mau, phong nén mau tring.

* Db voi tré em dudi 14 tudi:

a) To khai dé nghi cép ho chiéu theo mau X01 phai dugc Cong an xa, phuong, thi

tran noi tré em do6 thuong tri hodc tam tri xac nhan va dong dau giap lai anh;

b) Trudng hop dé nghi cap riéng ho chiéu thi ndp 01 ban sao gidy khai sinh hodc trich
luc Gidy khai sinh(néu 13 ban chyp thi xuét trinh ban chinh dé kiém tra, ddi chiéu)
va 02 anh ¢& 4cm x 6¢cm. To khai do me, cha khai va ky thay; néu khong con me,
cha thi me, cha nuéi hoic nguoi giam ho (co gidy to chimg minh 1a me, cha nudi
hodc nguoi gidm ho hop phép) khai va ky thay;

C) Tre em dudi 9 tudi dé nghi cép chung ho chiéu v&i me hodc cha, np 01 ban sao
glay khai sinh hodc trich luc gidy khai sinh (néu 1a ban chup thi xut trinh ban chinh
dé kiém tra, d6i chiéu) va 02 anh c¢& 3cm X 4cm.

Trinh ty thuwe hién

Budce 1: Chuan bi ho so theo quy dinh ctia phap luat.

Budce 2: Nop ho so tai mot trong ba tru s& lam viéc cua Cuc Quan 1y Xuat nhap canh
- B6 Cong an:

a) 44-46 Tran Phu, Ba Dinh, Ha Nbi.

b) 254 Nguyén Trai, Q.1, TP Ho Chi Minh.
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¢) 7 Tran Quy Cép, TP Pa Nang.
Nop ho so dé nghi cap ho chiéu theo mot trong 2 cach sau day:
+ Truc tiép ndp hd so:

Nguoi dé nghi cap ho chiéu truc tiép nop hd so tai co quan Quén 1y xuat nhap
canh. Khi dén nop ho so phai xuat trinh gidy chimg minh nhan dan hodc thé can cudc
cong dan con gié tri sir dung dé dbi chiéu.

Déi véi truong hop tam tra, khi dén nop ho so phai xuat trinh thém so6 tam tra do co
quan c6 tham quyén cap.

+ Uy thac cho co quan, t6 chirc c6 tu cach phap nhan nop hd so:

Nguoi ty thac khai va ky tén vao to khai dé nghi cip, sira d6i ho chiéu theo mau quy
dinh, ¢6 dau giap lai d&nh va xac nhan cua Thu trudng co quan, td chirc duoc uy thac.

Co quan, t6 chtrc, doanh nghiép duoc uy thac co cong van gui co quan quan ly Xuét,
nhap canh dé nghi giai quyét. Néu dé nghi giai quyet cho nhiéu nguoi thi phai kém
danh sach nhimg nguoi uy thac, c6 chit ky, dong dau cua Thu trudng co quan, tO
chtrc dugc uy thac.

Can bo, nhan vién cta co quan, td chirc dugc uy thac khi nop hd so dé nghi cap, sura
d6i ho chiéu cua nguoi uy thac phai xuat trinh gidy gidi thiéu cia co quan, t6 chuc,
chting minh nhan dan con gia tri sir dung ctia ban than va ctia ngudi iy thac dé kiém
tra, d6i chiéu.

* Can bd quan 1y xuat nhap canh tiép nhan ho so kiém tra tinh phap 1y va noi dung
ho so:

+ Truong hop hd so di day du, hop 16 thi viét gidy bién nhan trao cho nguoi ndp va
yéu cau ndp 1€ phi cho can b thu 1€ phi. Can bé thu 1¢ phi nhén tién, viét bién lai
thu tién va giao gidy bién nhan cing bién lai thu tién cho ngudi ndp ho so.

+ Trudmg hop ho so thiéu, hodc khong hop 18 thi can bd tiép nhan ho so hudng dan
dé ngudi dén ndp ho so lam lai cho kip thoi.

* Thoi gian tiép nhan ho so: Tur thi 2 dén thir 7 hang tuan (trir ngay Tét, ngay 18 va
cha nhat).



Budc 3: Nhan ho chiéu tai Bo phan tiép nhan va tra két qua Cuc Quan 1y xuat nhap
canh, Bo Cong an:

+ Nguodi truc tiép nhan két qua dua gidy bién nhan, bién lai thu tién va xuét trinh
gidy chimg minh nhan dan hoac the can cude cong dan dé doi chiéu. Can bo, nhan
vién cua co quan, t6 chirc duge uy thac khi nhan ho chleu cua ngum uy thac phai
dua gidy bién nhan, xuat trinh gidy gi6i thiéu ctia co quan, to chuc, gidy ching minh
nhan déan hodc the can cudc cong dan cua ban than va cua nguoi uy thac dé kiém tra,
doi chiéu.

+ Can b tra két qua kiém tra va yéu cau ngudi dén nhan ho chiéu ky nhan, tra ho
chiéu cho nguoi dén nhan ho chiéu.

+ Thoi gian tra ho chiéu: Tur thtr 2 dén thir 6 hang tuan (trir ngay Tét, ngay 18, thu
bay va chu nhat).

Cach thirc thuc hién
+ Truc tiép nop ho so va nhan két qua.

+ Uy thac cho co quan, t6 chirc, doanh nghiép c6 tu cach phap nhan nop ho so va
nhan két qua:

Nguoi ty thac khai va ky tén vao to khai dé nghi cip, sira ddi ho chiéu theo mau quy
dinh, c6 dau giap lai d&nh va xac nhan cia Thu truéng co quan, to6 chirc dugc Uy thac;

Co quan, to chirc, doanh nghiép duoc uy thac co cong van giri Cuc Quan 1y xuét
nhap canh, Bo Cong an dé nghi giai quyét. Néu dé nghi giai quyét cho nhiéu nguoi
thi phai kém theo danh sach nhitng ngudi uy thac, co chit ky, dong dau cia Thu
trudng co quan, to chirc, doanh nghiép duogc uy théc;

Can b, nhan vién cua co quan, t6 chirc, doanh nghiép co tu cach phap nhan dugc
uy thac khi ndp hd so dé nghi cap, stra 601 b6 sung ho chiéu clia ngudi uy thac phai
xudt trinh gidy gi6i thiéu clia co quan, to chirc, doanh nghiép, gidy chimg minh nhan
dan hodc thé can cudc cong dan con gia tri st dung cia ban than va cua nguoi uy
théc d¢ kiem tra, déi chiéu.

+ D¢ nghi nhan két qua qua dudng buu dién: dia diém, cach thire giri ho so, tién 18
phi ho chiéu va nhén két qua qua duong buu dién thyc hién theo hudng dan cta Tap
doan Buu chinh vién thong. quan, t6 chure, doanh nghiép c6 tu cach phap nhan duoc
Uiy thac khi ndp ho so dé nghi cap, sira d6i, bo sung ho chiéu ciia nguoi ty thac phai



xuat trinh gidy gidi thiéu cua co quan, t6 chirc, doanh nghiép, glay ching minh nhén
dan con gia tri str dung ctia ban than va ctia ngudi uy thac dé kiém tra, ddi chiéu.

+ Gui ho so dé nghi va nhan két qua qua dudng buu dién: dia diém, cach thic g
ho so, tién 1€ phi ho chiéu va nhan két qua qua duong buu dién thuc hién theo huong
dan cua Tap doan Buu chinh vién thong

Thoi han giai quyét

Khong qua 05 ngay 1am viéc (qua Cyc Quan ly xuét nhap canh va dudng buu dién)
ké tr ngay nhan day du ho so theo quy dinh.

Két qua thue hién:

H6 chiéu pho thong

Ma thu tuc hanh chinh: B-BCA-153672-TT



