UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH CA MAU Poc lap - Tu do - Hanh phic
$é: 474 /QP-UBND Ca Mau, ngay 40 thdng 8 nam 2018
QUYET PINH

Cong b thi tuc hanh chinh dwgc sira dm, bo sung trong linh vire
HJ tich ap dung chung tai Uy ban nhan dan cip xa trén dia ban tinh Ca Mau

CHU TICH UY BAN NHAN DAN TINH

Cin ct Luat T6 chirc chinh quyén dia phuong ngay 19/6/2015;

Cin cr Nghi dinh s6 63/2010/ND- CP ngay 08/6/2010 cua Chinh phi vé
kiém soat thii tuc hanh chinh va Nghj dinh 50 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu sira d6i, bé sung mét s6 didu cia cac Nghi dinh lién quan dén kiém soat
tht tuc hanh chinh;

Can ctr Théng tu 56 02/2017/TT-VPCP ngay 31/10/2017 cua Bo truéng, Chu
nhiém Van phong Chinh pht huéng dan nghiép vu vé kiém soét tha tuc hanh chinh;

Theo dé nghi clia Giam déc S& Tu phap tai Té trinh sb 54/TTr-STP ngay
24/8/2018,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 02 thu tuc hanh chinh dugc sira
d6i, bo sung trong linh vic Hé tich ap dung chung tai Uy ban nhan dan cap Xa trén
dia ban tinh Ca Mau da dugc Chu tich Uy ban nhin déin tinh c6ng bé tai Quyét
dinh s6 1421/QD-UBND ngay 25/9/2015 (kém theo danh muc va ngi dung).

Bleu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky va thay thé Quyét
dinh s6 1421/QD-UBND ngay 25/9/2015.

Piéu 3. Chénh Vin phong Uy ban nhan dan tinh; Giam déc S& Tu phép;
Gidm doc Cong an tinh; Giam doc Bao hiém xa hoi tinh; Gidm doc Trung tim Giai
quyét thii tuc hanh chinh tinh; Chu tich Uy ban nhén dan cac huyén, thanh phé Ca
Mau; Chu tich Uy ban nhén dén cac x, phuong, thi tran va céc t6 chirc, c4 nhan c6
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: KT CHU TICH
- Nhu Diéu 3;

- Cuc KSTTHC, VPCP (CSDLQGTTHC);
-TT.TU, TT.HDND tinh;

- CT, cac PCT UBND tinh;

- PVP Lé Minh Hién (VIC);

- Cbng TTDT tinh (VIC);

- CCHC (P116, VIC);

- Lwu: VT, M.A98/8.

Tran Héng Quan


https://tailieuluat.com/quyet-dinh-1374-qd-ubnd-tinh-ca-mau-vb5726.html

THU TUC HANH CHINH TRONG LINH VQ'C HOQ TICH AP DUNG
CHUNG TAI UY BAN NHAN DAN CAP XA TREN PIA BAN TINH CA MAU

1. Danh muc thi tuc hanh chinh dwoc sira doi, bo sung (cong khai dé

thwe hién)

STT

Tén tha tuc hanh chinh

Lién thong cdc thu tuc hanh chinh ve ding ky khai sinh, ding ky thuong trd, cap thé
bao hiém y té cho tré em dudi 6 tudi

Lién théng cac thu tuc hanh chinh vé dang ky khai sinh, cip Thé bao hiém y té cho

2| tré em dudi 6 tudi
]
2. Danh muc thi tuc hanh chinh bi sira ddi, bo sung (khong céng khai)
S6 | S&hdso Tén thi tuc Tén VBQPPL quy dinh
TT TTHC hanh chinh noi dung stra don, b6 sung, thay the
Lién thong thi tuc|- Ludt hd tich sO 60/2014/QH13 ngay
hanh chinh vé dang ky | 20/11/2014 ctia Qudc Héi;
|, | J-CMU- Jkhai sinh, ding ky| = Nopi  dinh 6 123/2015/ND-CP ngay
285997-TT | thudng trd, ¢ap thé bao | 15/11/2015 cia Chinh phu quy dinh chi tiét
hiém y (€ cho tré em mét s6 diéu va bién phap thi hanh Luft Ho tich;
dudi 6 tubi )
- Théng tu so6 15/2015/TT-BTP ngay
16/11/2015 cua B truong Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cia Ludt ho
tich va Nghi dinh sb 123/2015/ND-CP ngay
Lién thong thu tyc | !5/11/2015 cua Chinh phu quy dinh chi tiet
oM hinh chinh vé ding ky [ mot s6 dieu va bign phép thi hanh Luét Ho tich;
2. | 185908 | Khai sinh, cap The bao |- Nghj quyét 11/2017/NQ-HDND ngay

hiém y té cho tré em
dudi 6 tudi

27/4/2017 cua Hoi dbng nhan dan tinh Ca
Mau vé Lé phi dang ky cu tri, cap Chimg
minh nhén dén trén dia ban tinh Ca Mau;

- Quyét dmh s6 57/2015/QD-UBND ngay
31/12/2015 ctia Uy ban nhin din tinh Ca




Mau ban hanh Quy ché phoi hop thuc hién ccﬂ
ché mét cira lién théng thu tuc hanh chinh ve
dang ky khai sinh, dang ky thuong tri va cap
thé bao hiém y té cho tré em dudi 06 tudi trén
dia ban tinh Ca Mau; |

- Quyét dinh s6 17/2018/QD-UBND ngay
03/8/2018 cua Uy ban nhan dan tinh Ca Mau
sira d6i, bo sung, bai bé mét sb didu cia Quy
ché phdi hgp thyc hién co ché mét cira lién
théng tha tuc hanh chinh vé ding ky khai
sinh, dang ky thuong tr va cap thé bao hiém
y té cho tré em dudi 06 tudi trén dia ban tinh
Ca Mau ban hanh kém theo Quyét dinh
s6 57/2015/QP-UBND ngay 31/12/2015 ctia
Uy ban nhan dén tinh Ca Mau.




PHAN II. NOI DUNG CUA THU TUC HANH CHINH

1. Thu tuc: Llen thong cac thu tuc hanh chinh vé ding ky khai sinh,
diing ky thwong tri, cap thé bao hiém y té cho tré em dwdi 6 tuoi

1.1. Trinh tyu thue hién:
Chuin bi ho so
Ngu‘m yéu cau dén Bo phéan Tnép nhén va Tra két qua cta Uy ban nhan dan

cap xa dé dugc hué‘ng dan va chuan bi diy du hd so theo quy dinh vao gio hanh
chinh cac ngay lam viéc trong tuan (trir ngay nghi 1& theo quy dinh), cu thé nhur sau:

- Bubi sang: Tir 7 gio 00 phit dén 11 gio 00 pht.
- Budi chiéu: Tir 13 git 00 phut dén 17 gio 00 pht.
Nop hd so va trinh tw thue hién

- Nguoi c6 yéu cau ndp ho so tai Bo phan Tiép nhan va Tra két qua cia Uy
ban nhén dan cap xa.

- Cong chuce tiép nhén ho so ¢6 trach nhiém kiém tra gidy t& trong hé so, néu
ho so day du, hop 1€ thi tlep nhén va tam thu I¢ phi dang ky thudng tri cho tré em
theo quy dinh, dong thoi viét glay nhén ho so, hen tra két qua timg loai viée cho
ngum di dang ky; néu ho so thiéu hogc khong hqp ¢ thi hudng dan nguoi co yeu
cau bd sung hoan thién hé so; vén ban huong dan phai ghi day du, ro rang loai giay
t&r can bd sung, hoan thién; cong chirc tiép nhéan ho so ky, ghi rd ho tén va giao cho
ngudi ndp hd so.

Trucmg hop hé so khong thudc tham quyen giai quyet thi giai thich, hudng
dan nguoi di dang ky dén ding co quan cé thim quyén giai quyét theo quy dinh.

- Cong chitc Tu phap - hé tich cap xa dang ky khai sinh cho tré em ngay
trong ngay tiép nhén hd so.

- Sau khi cong chitc Tu phdp — h tich cdp xa thue hién viée dang ky khai sinh
va cap Gidy khai sinh cho tré em, cong chire dwoc giao nhiém vu Iap hé so dang ky
thuong tri kém theo Ié phi chuyén cho co quan Céng an c6 tham quyén, cu the:

+ Chuyén hé so dang ky thuomg tri, cap thé bao hiém y té cia Uy ban nhén
dén cdp xa. Cu thé:

Chuyen hé so dang ky thuong tri: Déi véi dia ban cac huyén thi Cong an
xd, thi tran truc nep nhdn hé so tai B phdn Tiép nhdn va Tra két qua cua Uy ban
nhéan ddn xd, thi tran ngay sau khi nhdn thong bdo cia cong chire tu phdp - ho
tich. Riéng doi voi dia ban thanh phé Ca Mau thi Céng an xd, phuong truc txep
dén B phan Tié iép nhan va Tra két qua thuge Uy ban nhén dan xd, phwong nhan hé
so va chuyen cho Céng an thanh phé Ca Mau déang ky ngay sau khi nhan duge
thong bao cua cong churc tu phap - ho tich.




Chuyén ho so cdp thé bao hiém y té: Cong chitc te phdp - ho tich cia Uy
ban nhan dan cap xda chuyen hé so dang ky cdp thé bao hiém y té cho co quan Bao
hiém xa hgi cdp huyén bang giao dich dién tir ngay trong ngay nhdn ho so.

+ Chuyén tra két qua déng ky thieomg trii va thé bao hiém y té

Viéc chuyén tra két qua dang ky thuwong trai: Déi véi dia ban cdc huyén, sau
khi dang ky thuong trii, Céng an cdc xa, thi tran tra két qua dang ky lhucmg trii
cung bién lai thu I¢ phi dang ky thuong tru (néu cd) cho Uy ban nhan dan cap xa
dé tra cho nguoi dan. Riéng déi véi dia ban thanh pho Ca Mau, Cong an xd,
phuong tryc tiép nhan két qua tai Cong an thanh pho Ca Mau va chuyén két qua
cho Uy ban nhan ddn cdc xd, phuong dé tra két qua cho nguoi dan.

Chuyen tra thé bao hiém y té: Sau khi cap thé bao hiém y té, Bao hiém xa
hoi cap huyén chuyén tra thé bao hiém y té cho Uy ban nhdn déan cdp xa qua
duong buu chinh.

- B4 phén Tiép nhan va Tra két qua tai Uy ban nhan dan cap xa tra két qua
cho nguoi ¢ yéu cau.

Khi tra Gidy khai sinh cho nguon ¢6 yéu cau, cong chic Tu phap — hd tich

ghx vao S6 dang ky khai sinh, yéu cau nguoi nhén ky tén vao S6 dang ky khai sinh
va Gidy khai sinh.

Nhén két qua

Ngudi yéu cau nhin két qua tai Bo phan Tiép nhan va Tra két qua cta Uy
ban nhan déan cap xa.

Trich nhi¢m cia Cong an cip huyén va Cong an cép xd

’ Cung cap phiéu thay doi ho khdu, nhan khau theo mau cho Uy ban nhan dan
cap xa; uy quyén cho Uy ban nhén dén cap xa thu 1é phi dang ky thuong trii theo
guy dinh; gidi quyét cdc khiéu nai va xit Iy cde vieong mdc theo tham quyén.

Céng an xa, phuong trén dia ban thanh pho Ca Mau, khi nhan duoc thong
bdo cua cong chite tu phdp - ho tich kip thoi dén Bj phan tiép nhan va tra két qua
thuée Uy ban nhin dan cap xa tzep nhédn ho so, chuyén ngay cho Céng an thanh
pho Ca Mau giai quyet va nhan két qua chuyén tra cho Bg phdn Tiép nhan va Tra
két qua noi nhdn hé so.

Céng an thanh phé Ca Mau c6 trach nhiém nep nhdn, giai quyet dang ky
thuong trit va thong bdo cho cong an xa, phuong dén nhdn két qua dé chuyén tra
cho B phan Tiép nhan va Tra két qua noi nhdn hé so bdo dam kip thoi, ding thoi
gian quy dinh.

Céng an cdc xa, thi tran trén dia ban cdc huyén, khi nhgn duwgc thong bao
cua cong chic tw phap ho tich kip thoi dén Bo phan Tiép nhdn va Tra két qua
tzep nhan hé so, gidi quyet dang ky thuong tr, chuyén tra cho Bé phan Tiép nhdn
va Tra két qua noi nhdn hé so bao dam kip thoi, ding thoi gian quy dinh.

Trich nhiém cia Bio hiém xa hji cap huyén



Cung cdp day di, kip thoi 1o khai tham gia bao hiém y té theo mau quy dinh
cho Uy ban nhan dan cap xa. Giai quyét cac khiéu nai va xir ly cdc vuong mdc
theo tham quyén.

Thuong xuyén kzem tra thong tin trén co so dit li¢u két noi giao dich dién e
véi Uy ban nhan dan cap xd dé kip thoi tiép nhan hé so, gidi quyét cdp thé bao
hiém y té va tra két qua cho Uy ban nhan ddn cdp xa bao dam ding hinh thirc, thoi
gian quy dinh.

Hang quy lap danh sdch 56 lwgng thé bao hzem y 1é duwge cdp cho tré em
dudi 06 tuoi giri Uy ban nhdn dédn edp xa dé doi chiéu, ky xdc nhan.

1.2. Céch thirc thue hién: Ngudi c6 yéu cau truc tiép thuc hién hodc uy
quyén cho ngum khéc thuc hién tai Bo phan Tiép nhan va Tra két qua cua Uy ban
nhén dan cap xa.

1.3. Thanh phin, s6 lugng ho so.
1.3.1. Thanh phin hd so.
1. To khai dang ky khai sinh theo mdu;

2. Gidy chimg sinh do co s& y té noi tré em sinh ra cép; néu tré em sinh ra
ngoai co s& y té thi gidy chimg sinh dugc thay bing van ban xéc nhan cia ngudi
lam chirng; truong hqp khong c6 nguoi lam chimg thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh la c6 thyec. Poi voi truong hop tré em bj bo roi thi nop
bién ban vé viéc tré em bi bé roi thay cho gidy chimg sinh;

3. Phiéu bdo thay cjlm hd khéu, nhan khiu theo mau quy dinh (Mau HK02
ban hanh theo Thong tu so6 36/2014/TT-BCA ngay 09/9/2014);

4. S6 ho khau cua cha, me (ban chinh) hodc S6 ho khéu ciia me (ban chinh)
doi voi truong hop tré em dang ky thuong tru theo me hoéc S6 ho khau cua cha
(ban chinh) d6i v6i truong hop tré em ding ky thuong tra theo cha hogc S6 ho
khéu cua ngudi nudi dudng, chdm séc tré (ban chinh) d6i voi truong hop tré em
khong dang ky thudng tri theo cha, me va ban sao Gidy khai sinh cta tré;

Trudng hop tré em khong dang ky thudng tri cung hd khau véi cha, me ma
dang ky thuong tri theo hd khau cta ngudi khéc thi ngoai ban sao Giay kha1 sinh,
phai cé y kién bang vén ban cua cha, me, c6 xac nhén cua Uy ban nhan dan cép xi,
y kién ddng y ctia chi hd va S& hd khéu cia cha hd (ban chinh);

5. To khai tham gia, diéu chinh thong tin bao hlem xd@ héi, bdo hiém y té (dp
dung doi véi nguoi tham gia chwa dwge cdp ma sé BHXH va thay a"oz thong tin)
theo Méu TK1-TS; Danh sdch nguoi chi tham gia bao hiém y té theo Mau D03-TS.

1.3.2. S6 lrgng ho so: 01 bo.
1.4. Thoi han gidi quyét:

- Thoi han thuc hién lién thong cac thi tyc hanh chinh dang ky khai sinh,
dang ky thuorng tra, cap thé bao hiém y té cho tré em dudi 6 tudi t6i da khong qua
15 ngay lam viéc, ké tir ngay ndp du ho so theo quy dinh.




- Trucmg hop hd so, thong tin chua day du hodc chua dung quy dinh ma Bo
phan Tiép nhan va Tra ket qua cua Uy ban nhén dan cap xa phai hoan thién ho so,
b sung thong tin theo yéu cau cua co quan Cong an, co quan Bao hiém xa hoi thi
thoi han giai quyét dugc kéo dai thém khong qua 02 ngay lam viéc.

- Poi véi cac x4 cach xa tru sé co quan Bao hiém xa hoi cap huyén hoic co
quan Céng an cap huyén tir 50 km tré 1én, giao théng di lai kho khan, chua dwoc
két ndi Internet thi thoi han tra két qua dugc kéo dai thém nhung khéng qua 05
ngay lam viéc.

1.5. Pdi twgng thye hién thi tuc hanh chinh: C4 nhén.
1.6. Co quan thyre hién tha tyc hanh chinh:

a) Co quan c6 tham quyen quyét dinh: Uy ban nhan dan cap xa co tham
quyen dang ky khai sinh; co quan Cong an c6 tham quyen dang ky thuomg tra; Bao
hiém x3 hoi cap huyén ¢ tham quyén cap the bao hiém y té cho tré em.

b) Co quan hodc ngudi c6 tham quyén dugc uy quyén hoic phan cap thuc
hién (néu cd): Khong.

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cap Xa; co quan
Cong an co tham quyén dang ky thuong tri; Bao hiém xa hoi c6 tham quyén cap
thé bao hiém y té cho tré em.

d) Co quan phoi hop (néu c6): Khong.

1.7. Ket qua thye hién tha tyc hanh chinh: (/) Giay khai sinh (ban
chinh), (2) S6 ho khau da dang ky thuong trii cho tré em va (3) Thé bao hiém y té.

1.8. Lé phi:

- Mikc thu I¢ phi dang ky cuw tri doi véi ho gia dinh hode cd nhan tai cde
phicong doi voi dang ky thuong tri, dang ky tam trii ca hg gia dinh hodc mét nguoi
nhung khong cdp s6 hj khau, sé tam tril, mive thu 20.000 dong/lan ding ky;

- Mikc thu l¢ phi dang ky cu tri doi véi hg gia dinh hodc cd nhan tai cde xa,
thi tran thu 10.000 dong/lan ding ky.

1.9. Yéu cau, diéu ki¢n thye hién thu tuc hanh chinh:

- Viéc dang ky khai sinh cho tré em duéi 6 tudi thudc tham quyén giai quyét
ctia Uy ban nhan dan cap xa.

- Céc co quan ¢ tham quyén thuc hién lién thong cac thu tuc hanh chinh
phai cing thuge dia ban mot huyén, thi xa, thanh pho thude tinh Ca Mau.

1.10. Mau don, mau to khai:
- To khai dang ky khai sinh theo mau;

- Phiéu bao thay déi ho khau, nhan khau (Mau HK02 ban hanh theo Thong
tr sb 36/2014/TT-BCA ngay 09/9/2014);

- To khai tham gia bao hiém xa héi, bao hiém y té (Mau TK1-TS);
- Danh sdch nguoi chi tham gia bdo hiém y té (Mau D03-T5S).




1.11. Can cir phap ly:

- Ludt cur tri ndm s6 81/2006/QH11 ngay 29/11/2006 ctia Quoc Hai;

- Luat stra Q6i, bd sung mat so diéu cua Luat cu tra sb 36/2013/QH13 ngay
20/6/2013 ctia Qudc Hoi;

- Ludt bao hiém y té s6 25/2008/QH12 ngay 14/11/2008 ctia Quéc Hoi;

- Luat sta doi, bd sung mot s6 diéu cua Ludt bao hiém y té sb
46/2014/QH13 ngay 13/6/2014 cia Qubc Hoi;

- Ludt hé tich s6 60/2014/QH13 ngay 20/11/2014 cia Quéc Hoi;

- Nghi dinh s6 31/2014/ND-CP ngay 18/4/2014 cta Chinh phu quy dinh chi

tiét mot so diéu va bién phap thi hanh Lut Cu tri;

- Nghi dinh s6 105/2014/ND- -CP ngay 15/11/2014 cua Chinh phu quy dinh
chi tiét va huéng dan thi hanh mét sé diéu cia Lut Bao hiém vy té;

- Nghi dinh 56 123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Ludt H6 tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cua Bo trzm'ng Bo Tu phap
quy dinh chi tiét thi hanh mét sé diéu cua Ludt hé tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Ludt Ho tich;

- Thong tu s6 80/2011/TT-BCA ngay 15/12/2011 cta Bé Céng an quy dinh
vé quy trinh ding ky cur tro;

- Théng tu so 36/2014/TT-BCA ngay 09/9/2014 cua Bé truong B6 Cong an
quy dinh vé biéu mau sir dung trong ding ky, quan ly cur tru;

- Théng tur lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 cua
Bo truong Bo Tu phap, B truong Bo Cong an, BJ trudng B Y té hudng dan thuc
hién lién thong cdc thu tuc hanh chinh vé déng ky khai sinh, dang ky thuong trq,
cap Thé bao hiém y té cho tré em dudi 6 tudi;

- Ngh} quyét 11/201 7/NQ-HDND ngay 27/4/2017 cua Héi dong nhan ddn tinh
Ca Mau vé Lé phi dang ky cu trii, cap Chieng minh nhan dan trén dia ban tinh Ca Mau,

- Quyét dinh 56 57/201 5/OD-UBND ngay 31/12/2015 cua Uy ban nhan ddn
tinh Ca Mau ban hanh Quy ché phéi hop thiee hién co ché mdt cua lién thong thu
tuc hanh chinh vé dang ky khai sinh, dang ky thuong tru va cdp thé bao hiém y té
cho tré em duwdi 06 tudi trén dia ban tinh Ca Mau;

- Quyét dinh s6 17/2018/0D-UBND ngay 03/8/2018 cua Uy ban nhan dan
tinh Ca Mau sira déi, bé sung, bai b mét s6 dzeu cuia Quy ché phoi hop thuc hién
co ché mot ctea lién thong thu tuc hanh chinh ve dang ky khai sinh, dang ky thuong
trit va cdp thé bao hiém y té cho tré em dudi 06 tuoi trén dia ban tinh Ca Mau ban
hanh kém theo Quyét dinh sé 57/2015/0P-UBND ngay 31/12/2015 cua Uy ban
nhdn dan tinh Ca Mau.

Phan in nghiéng la ndi dung stra dbi, bd sung, thay thé
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T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, dugc su thoa
thuan nhat tri clia cdc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan tréch nhiém trude phap luat vé ndi dung cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)




Chit thich:

) Ghi rd tén co quan dang ky khai sinh

Vi du: - Uy ban nhén dan phudng Dién Bién, Ba Dinh, Ha Ngi

- Uy ban nhan dan quén 1, thanh phé H Chi Minh

@ Ghi thong tin vé gidy tor tiy than clia ngudi di dang ky, ghi rd b, co quan cép,
ngdy cap ho chiéu, chirng minh nhén dan hoic gidy t& hp 1é thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cdp
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thuong tri; néu khong ¢6 noi ding ky thuong trii thi ghi
theo dia chi dang ky tam tri; truong hop khong c6 noi ding ky thuong tri va noi ding ky
tam tri thi ghi theo dia chi dang sinh song.

“ Truimg hop sinh tai co sé y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu sin, Ha N6i
+ Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ciia 03 cap hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: x@ Dinh Bang, huyén Tir Son, tinh Bic Ninh.




’ Méu HK02
(Ban hanh theo Théng tw s6 36/2014/TT-BCA ngay 09/9/2014 cua B¢ trucong Bé Cong an)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phie

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU

Kinh guri: ..o
I. Théng tin vé nguoi viét phiéu béo

L B0 VRN o e memmammmmmamrsrterasmmseassarsaray e TS R o AN En s
3. CMND SO:.cvveeieieieeneeess B HO ChIBU SOt seessessesessassassesnas

| B o (R 6 Ty T—— cimaaiise Se TN DR wasssosmomsmisssses
3. Ngay, thang, nam sinh:..../..../.......4. Dan tdc:........5. Qudc tich:........ccooocrrrrnnne..
6. CMND SG:....coeeernenn. 7. HO ChigU S0:vvvvveeeeresereeesseeseseesesscssessesesecsiesienens
T IE s e UGS I S SRS ¢ ~SNNON. . oy ) SR T 2 e U DX N
N U O T i o B o B o I e A s
10. Nghé NENIED; DOT TR VRO s s S S e b e A ST TS
g B 2 4T 1 L Sy T
12 DT CHTICB 0 B TR acvassusissosensiatninsicnedonsnes s sen i e bR AN
S6 dién thoai lign hé:......couemsmsrsersessssessersen

13. Ho vatén chi hd:...........ccccceeceenveneeen.. 14, Quan hé vai cht ho:....onecence i
15. Noi dung thay d6i ho khau, nhan KhAU(2):........evvvrveereeereeesessessisessessssenssassssssseone

16. Nhimg nguoi cung thay déi:TF Ho va tén; Ngay,thdng,nam sinh;Gidi tinh; Noi
sinh; Nghe nghiép; Dan tdc; Quoc tich; CMND s6(hodc HO chiéu sd); Quan hé vai
ngudi co thay doi.

.oooosy ngay...thang...ndm... ... , ngay....thang....nam...
Y KIEN CUA CHU HO (3) NGUOI VIET PHIEU BAO
(Ghi rd ngi dung va ky, ghi rd ho tén) (Ky, ghi ro ho tén)
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.....................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................

-------------------------------------------------------------------------------------------------------------------------------------

...... , ngay...thang...nam..
TRUONG CONG AN............
(Ky, ghi rd ho tén va dong dau)

(1) Viét chir in hoa du diu

(2) Ghi tém tit ndi dung thay ddi ho khiu, nhan khau Vi du: dang ky thudmg tri, tam tri;
thay di noi dﬁng ky thuomg tri, tam tri; téch sé ho khau; diéu chinh nhimg thay déi
trong s& ho khiu ..

(3) Ghird y kién ctia chu h la dong v cho dang ky thuorng tri, dang ky tam tri hoic
dong y cho téch sb ho khiu; chi ho ky va ghi 16 ho tén, ngay, thang, nam.

(4) Ap dung ddi vél tru(mg hop: Xéc nhan viéc cong dén truée day da dang ky thuong
tri1 va tradmg hop cap lai sd ho khau do bi mét.

Ghi chi: Trudmg hop ngudi viét phleu béo ciing la ngudi co thay doi ho khu, nhin khau
thi cong dén chi cin ké khai nhimg ndi dung quy dinh tai muc II.
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O

,  Méu TKI-TS
(Ban hanh kem theo Quyét dinh so 888/QD-BHXH ngay 16/7/2018 cua BHXH Viét Nam)

1 ) TO KHAI ] , )
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

(Ap dung dbi véi nguai tham gia chwa dwgc cép md s6 BHXH va thay doi thong tin)

L. Dbi voi ngudi chua duge cap ma s6 BHXH (nguwdi tham gia chi ké khai tie chi
tiéu [01] dén chi tiéu [13] dudi day).

[01]. HO VA tEN (Viét CHIE i1 HOG): .....coooeeeeeereeeeersereseesesesssssssssessesssssssseasesssssssessssnns
[02]. Ngay, thang, nam sinh: ........... — [ [03]. Gi6i tinh: ..ooooveeeeeeee...
[04]. QUOC tich ..oveeeeerreennn, [05]. DAN C cevveoveeereeeeeesceeseseeeessieeseesssesensenens
[06]. Noi dang ky giay khai sinh: [06.1]. X3 (phudng, thi tran): .........c.ccceevrerecreennnenen.
[06.2]. Huyén (qudn, thi xa, Tp thuéc tinh): ..........ccooeeereennes [06.3]. Tinh (Tp): ..........
[07]. Dia chi nhan két qua: [07.1]. s6 nha, dudng phé, thon XOm: ........eeveereereeeresreanne.
[07.2]. X3 (phuong, thi tran): .........cvcveveenveen.. [07.3] Huyén (qudn, thi xa, Tp thuge
I ooyt i et [07 4L TINR (TP): < cvnmsimsinsiasii
[08). S6 CMND/Hb chiéw/Thé can cudc: ................... [09]. S6 dién thoai lién hé: ......
[10]. Ho tén cha/me/ngudi giam hd (@6i véi tré em dudi 6 tUGI): .....ceveevveeeerererrnreneran,
[11]. Mittc tién dong: .......cooeveeeecrrenenne [12]. Phuong thitc dONg: ......vcovvvrerrerreirriaennns

(Chi tiéu [11], [12] chi ap dung dbi véi nguoi tham gia BHXH tw nguyén)

[13]. Noi dang ky khdm bénh, chira bénh ban dau (khéng dp dung doi véi nguoi tham
gia BHXH tu nguyén):

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh duoc gnam trir mirc dong thi
ké khai thém Phu luc (Phu luc kém theo) va khong phai ngp, xuat trinh s6 ho khaéu,
chimg minh thu, thé can cudc.
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I1. D6i v6i ngudi da duge cap ma s6 BHXH thay doi thong tin ghi trén s6 BHXH,
thé BHYT (ngudi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dwéi day)

[01]). HO VA 811 (VI8l CHIE i1 HOQ): .c.ceoveeerieeesiisrireierssissssessssssissssssssssssssssssessssssssessassns
[02]. Ngay, thang, ndm sinh: ...........  T— - — [03]. Md $6 BHXH: ...coooveerreen
BOAT DO I OOA BT, BITGRNRS s osouces s v oo sy B R

[OST: 0 36 Rt THES (DB O8YF <csavsssonsstcassis st aiaeeesasass o ass o e e B s

T61 cam doan nhitng ndi dung ké khai la ding va

XAC NHAN CUA PON V it s S
(ki dp diing ddi véi natid oo cgéng chiu trach nhiém trudc phép luat vé nhimg ndi
; ; dung da ké khai

dang tham gia BHXH bat bujc thay

doi ho, tén dém, tén; ngay, thang, " "8Y &é’;é{’ﬁ"ﬁﬁ;{“ TR it

nam sinh) (Ky, ghi ré ho tén)
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PHU LUC THANH VIEN HO GIA PiNH

Ho va tén chi hé: ..couvvvvuuneccns SR S6 dién thoai (néu c6): v.covveveererererennn. ’
Dia chi: Thon (ban; 0 d8n ph0) :cusininsmmeisismaivaisiis Xa (phuong, thi fean): ....cimmsamannimnasiisiobe
Huyén (quén, thi xa, Tp thudc tinh): ..o 5114115 3 o ) OV S,
) Ngay | cisi ' SO CMND/ Thé
Stt Ho va tén Mi so BHXH| thang, tinh Noi cap gidy khai sinh| Méi quan hé| cin cwdce/ HY Ghi chu
nam sinh vai chi ho chiéu
B 1 2 3 4 S 6

Blw | —|>

- Truong hop chua c6 ma s6 BHXH thi ké khai céc chi tiéu tai

phin I ctia Tés khai tham gia va diéu chinh thong tin BHXH, T61 cam doan nhiing ndi dung ké khai la ding va chiu trach
BHYT (Mau TK1-TS) nhiém trudc phap ludt vé nhimg ndi dung da ké khai

S MEAY i tha o, TSR,
- Ngudi tham gia ké khaJ day du, chinh xac cac thanh v1en ho gia gay Ngumal:zf kha| =

dinh, khong phai xuét trinh s& hd khau hozc sb tam tri dé chimg

Ky, ghi ré ho tén
minh tinh trang tham gia. (Ky, ghi rd ho tén)



HUONG DAN LAP

To khai tham gia, diéu chinh thong tin bao hiém xi hdi, bao hiém y té
(Méu TK1-TS)
a) Muc dich:
- Ké khai cac thong tin ngudi tham gia BHXH, BHYT, BHTN va thanh vién Ho gia dinh khi khong c6 ma sé BHXH.

- K& khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT, BHTN, BHTNLD-BNN nhu: nhén théan, chire danh ngheé,
phuong thirc déng, noi dang ky KCB ban dau...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam hd (ddi voi Tré em dudi 6 tudi).

c) Thoi gian lap:

- D6i véi ngudi lao dong cling tham gia BHXH, BHYT, BHTNLD-BNN; ngui chi tham gia BHXH bat budc; ngudi tham gia BHXH
tw nguyén: Khi tham gia khi chwa dugce cap ma sé BHXH hoac diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN.

- Déi voi ngudi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duoc cép the BHYT;

+ Ngudi tham gia khi ¢6 diéu chinh théng tin; ngudi tham gia chua duoc cip ma sé BHXH.
d) Phuong phap lap:

* Poi voi ngudi chua dwuge cap ma s6 BHXH: Nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [13] dudi diy. Truong hop
ngudi tham gia BHYT theo ho gia dinh dé giam trir mirc déng thi ké khai bd sung chi tiéu [14]. Phuy luc thanh vién hé gia dinh.

[01]. Ho va tén: ghi day du ho, chir dém va tén béng chir in hoa ¢6 dau cia ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
[02]. Ngay thang nam sinh: ghi diy dii ngay théang nim sinh nhu trong gidy khai sinh hoéc chimg minh nhan dan, ho chiéu, thé cin cudc.
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[03]. Giéi tinh: ghi gidi tinh ctia ngudi tham gia (néu la nam thi ghi tir “nam” hodc néu la nix thi ghi tir “nir™).
[04]. Quéc tich: ghi nhu trong gidy khai sinh hodc ching minh nhan dan, hé chiéu, thé can cude.
[05]. Dan tdc: ghi nhu trong gidy khai sinh hodc chimg minh nhan dan, hd chiéu, thé can cuéc.

[06]. Noi dang ky Giay khai sinh: ghi rd tén xa (phudng, thi tran), huyén (quan, thi x3, thanh phé thudc tinh), tinh, thanh phé da
ding ky gidy khai sinh.

Trudmg hop chua xac dinh duge noi cap gidy khai sinh lan dau thi ghi nguyén quén (trudng hep sat nhap, chia tach dia gigi hanh
chinh thi ghi theo tén dia danh tai thoi diém ké khai) hodc ghi theo noi ding ky ho khau thuong tri hodc tam tri.

[07]. Pia chi nhin két qua ghi day du dia chi noi dang sinh song dé co quan BHXH gui tra s6 BHXH, thé BHYT hoic két qua giai
quyet thii tuc hanh chinh khéc: s nha, dudng phé, thon x6m; xa (phu'orng, thi tran); huyén (quan, thi xd, thanh phd thugc tinh); tinh, thanh phé.

[08]. S6 chimg minh nhan dan/Ho chiéu/Thé cin cude: ghi sé chimg minh nhan dén hodc ghi s6 hd chiéu hodc ghi sé Thé can cude.
[09]. S6 dién thoai lién hé: ghi sb dién thoai lién hé (néu co).
[10]. Ho tén cha ho@c me, hodc ngudi giam ho (ap dung d6i véi tré em dudi 6 tudi): Ghi ho tén cha hoac me hoac ngudi giam hd.

[11]. Mirc tién dong (ap dung d6i véi ngudi tham gia BHXH ty nguyén): ghi mirc thu nhép théng do nguéi tham gia BHXH tu
nguyén lua chon.

[12]. Phuong thirc déng (ap dung ddi véi ngudi di lao dong & nuéc ngoai, ngudi tham gia BHXH tu nguyén): ghi cu thé phuong
thirc dong la 03 thang hoac 06 thang hodc 12 thang ...

[13]. Noi dang ky KCB ban déu: ghi noi ding ky kham bénh, chira bénh BHYT ban diu (danh sach ding ky noi KCB ban dau
dugc co quan BHXH thong bao hing nam giri cho cho don vi, UBND x4, dai 1y thu).

[14]. Phu luc thanh vién hd gia dinh: Ké khai day du, chinh xac thong tin toan bo thanh vién hé gia dinh trong s6 hé khau hoac sb
tam tri ciia ngudi tham gia BHYT theo hé gia dinh duge giam trir mic dong.

* Poi voi ngum da dwgc cap ma s6 BHXH thay ddi théng tin ghi trén s6 BHXH, thé BHYT: Chi ap dung dbi véi nguoi thay
dbi thong tin ghi trén s6 BHXH, thé BHYT

[01]. Ho va tén: ghi dy dii ho, chir ¢ém va tén bing chit in hoa c6 déu clia ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
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[02]. Ngay thang nam sinh: ghi day du ngay thang nim sinh nhu trong gidy khai sinh hodc ching minh nhan dan, h chiéu, thé cin cudc.

[03]. M2 s6 BHXH: Ghi ma s BHXH ctia ngudi tham gia.

[04]. Néi dung thay dbi, yéu cAu: ghi ni dung yéu ciu thay dbi nhu: ho tén, ngay thang nim sinh, c4c théng tin lién quan dén chirc
danh, nghé nghiép, cong viéc, phuong thirc déng, noi dang ky KCB ban dau...

[05]. H6 so kém theo:

- Pbi véi ngudi diéu chinh thong tin, ghi cac loai gidy t& chimg minh.

- Pdi véi ngudi tham gia duge hudng quyén lgi BHYT cao hon, ghi céc loai gidy to chimg minh.

Sau khi hoan tat viéc ké khai, ngum tham gia ky ghi rd ho tén. Truong hop ké khai thay ddi vé nhan than (ho, tén dém, tén; ngéy,
thang, nim sinh, gi6i tinh) da ghi trén sé BHXH, thé BHYT thi phai ¢6 x4c nhan ctia don vi noi ngudi lao dong dang lam viéc. Péi voi
ngudi dang bao luu théi gian dong BHXH thi khong phai xéc nhan.
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TR BoR VI: viissainisaiiimasvaniviie M3u DO3-TS
ME don:vis (Ban hanh kém theo QP s6: 595/0D-BHXH ngay 14/4/2017 cia BHXH Viét Nam)
Piachl: csinanmanmisias i
DANH SACH NGUOI CHI THAM GIA BHYT
S0: vreerenns thiang ...... nim............
Pbi twgng tham gia Luong o sd...ceneeeenenes dong
Bién lai, ngay tham| Tiéen Ty ¢ Thdi han sir dung
g o Ngay —_— ; ; ia lrong, trg; NS thé
STT Ho va tén DRSS | thing Pl e o c&p hogic | hd Ghi chi
nim sinh S6 Ngay | sotién | trg [S6 thing Tir ngay
déng | (%)

A B 1 2 3 - 5 6 7 8 9 10 11

1 [Tang

1.1 Ngudi tham gia

1.2 [Tién luong

|ICéng ting

II |Giam

I1.1 Nguoi tham gia

11.2 [Tién luong

(Cong giam
Téng S6 thé BHYT d& nghi cAp: ....covvvvviiniaiiiiiiiiiniinnnnns
...... ngay .... thang ... ndm ........... vy NGAY ... thang ... ndm ... ... ... ey NGAY ... thang ... ndm ... ... ...
UBND x@/Pai ly thu/nhia Co quan BHXH Co quan quin Iy ddi tweng
trudng........oone (ky, ghi rd ho tén va dong dau) (ky, ghi ré ho tén va dong dau)
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HUONG DAN LAP
Danh sach ngudi chi tham gia BHYT (Miu sé D03-TS).

a) Muc dich: ké khai c4c théng tin ctia ngudi chi tham gia BHYT dé thu, cap thé BHYT theo quy dinh.

b) Trach nhiém lap: UBND cép x4, don vi quan ly nguoi tham gia BHYT hoac dai IV thu/nha trudmg hodc co quan BHXH.

¢) Thoi gian 13p: 14p khi don vi bt déu tham gia dong BHYT va khi ¢6 bién dong (ting, giam) vé ngudi tham gia, s6 tién dong BHYT.

d) Phurrong phap lap:

- i tugng tham gia: ghi loai d6i tugng tham gia BHY T (ngudi nghéo, ngudi c6 cong, tré em dudi 6 tudi, ho gia dinh ...).

- Luong co s&: ghi mirc tién lvong co s& do Nha nude quy dinh tai thoi diém 14p danh sach.

* Chi ti€u theo cot:

- Cot A: ghi s0 thir tu tir nho dén 16m theo timg muyc: ting ngudi tham gia, tang tién luong, trg cfip; giam ngudi tham gia, giam tién luong, trg cap.
- Cot B: ghi ho, tén ngudi tham gia BHYT.

Déi vai nhimg don vi ¢6 s lugng ngudi tham gia BHYT 16m, ¢6 yéu ciu phan nhém dbi tuong dé thuan tién trong viée tiép nhin va tra thé
BHYT, co quan BHXH c¢6 trach nhiém huéng dan cac don vi khi lap danh sach cap thé BHYT, tai ¢t B tach thanh cac nhom theo ma don vi truc
thude (nh6m va ma don vi tryc thude do don vi tu xdy dung nhung tdi da khong qua 6 ky tu duge ky hi¢u biing s6 hoic bang chit).

Vidu: Trudmg A c6 n 16p truc thude, mdi 1ép ¢6 50 hoc sinh thi Truéng A khi 1ap danh sach phén thanh n nhém: I6p 1. ma s6 01, kém theo
danh séach ciia 50 hoc sinh thuoc lop 1; txep theo l1a 16p 2, ma s6 02, kém theo danh sach 50 hoc sinh cua lép 2... (ma s dom vi truc thude ¢ thé la
01, 02 hodc AA, AB hogc nhiéu ky ty hon nhung khong qua 6 ky tu)

- Cot 1: ghi ma s6 BHXH cua timg ngudi tham gia.
- Cot 2: ghi ngay thang nam sinh nhur trong gidy khai sinh hoac chitng minh thu, ho chiéu, thé can cudc.
- Cot 3: ghi gidi tinh cta ngudi tham gia BHYT 12 nir bing cach danh ddu nhén (x), 1a nam dé trong.
- Cot 4: ghi noi dang ky kham chira bénh ban diu theo huéng din ciia co quan BHXH hoac dai ly thu BHXH, BHYT.
- Cot 5: ghi s6, ngay cuia bién lai thu tién d6i véi ngudi tham gia BHYT ty dong.
19



- Cét 6: ghi ngay bién lai thu tién hodc ngay van ban phé duyét déi tugng c6 hiéu luc.
- Cot 7: Tién luong, trg cip hodc sb tién déng

+ Do véi ngudi duge ngén sach nha nude dong, ngan sach nha nuée hé trg 100% mirc dong (bao gdm ca ngan séch dia phuong hd tro).
ngudi duge to chirc BHXH déng theo mirc luong co sé: khong ghi s6 liéu.

~ +Dbi v6i ngudi lao dong: ghi tién luong 1am can cir dong; trudng hop ngudi thue ché dd tién luong do nha nude quy dinh ghi bang téng hé
s0 luong theo ngach, bdc, cap bac quan ham va cac khoan phu cap chirc vu, phu cap tham nién vuot khung, phu céip tham nién nghé (néu c6) nhén
mirc luong co so tai thoi diém hién tai.

+ Dbi voi ngudi hudng luong huu, tro clp mit stre lao ddng hing thang: ghi tién luong hwu, trg cip MSLD.

~ +Dbi voi ngudi lao dong da duge don vi bio giam khi du diéu kién nghi huéng ché 49 huu tri: dé tréng, sau khi c6 quyét dinh nghi huong
ché d6 huu tri ciia co quan BHXH thi Phong/Té ché d6 BHXH 1ap Mau D03-TS ghi mirc tién luong hwu theo quyét dinh dugc hudng giri Phong/Té
quan ly thu diéu chinh theo quy dinh.

+ Ddi voi ngudi hudng tro cép that nghiép: ghi mirc tién hudng trg cip thit nghiép.
+ Pbi voi ngudi hudng ché d6 thai san: ghi tién luong thang lién ké trude khi nghi thai san.

~ +Déi v6i ngudi tham égia BHYT dugc ngén sach nha nude hd trg mét phan mirc déng: ghi sb tién do ngudi tham gia dong bao gdm cé sé tién
do t6 chirc, ¢a nhén hd tro (néu co).

Vi du: Ong Nguyén Vin A thudc hd can nghéo tham gia BHYT tir ngay 01/01/2017 v6i thai gian 6 thang. Ngan sach nha nude hd trg 70%,
gia sir ngan sach dia phuong hd trg thém 10%, luong co sé 1a 1.300.000 dong thi s6 tién ghi tai ¢ft 8 1a 70.200 dé“mg (=1.300.000 d(’“)ng x4,5%x 6
thang x 20%).

+ D&i v6i ngudi tham gia BHYT theo h¢ gia dinh: ghi s6 tién do ngudi tham gia déng bao gom ca s tién do 1 chirc, ca nhén hd trg (néu c6)
theo thir ty giam dan mrc dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (v¢ dng B), anh D (con 6ng B) tham gia BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, lwvong
co s& 12 1.210.000 ddng thi so tién ghi tai c¢ot 8 nhu sau:

Ong B la: 702.000 déng (=1.300.000 déng x 4,5% x 12 thang).
Ba C 1a: 491.400 déng (=1.300.000 ddng x 4,5% x 12 thang x 70%).
Anh D 1a: 421.200 dbng (=1.300.000d6ng x 4,5% x 12 thang x 60%).
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- Cot 8: ghi ty 1€ % ngan sach nha nude hd tro dbi voi doi tuong dugc ngan sach nha nuée hé trg (bao gom ca ngan sach dia phuong).

- Cot 9: ghi sb thang th¢ BHYT c6 gia tri sir dung (chi ap dung d6i voi ngudi tham gia theo hd gia dinh va ngudi tham gia BHYT duoc ngén
sach nha nudc hoac to chirc, ca nhén ho trg mgt phan mirc dong).

- Cot 10: ghi ngdy thang nim bét déu thé BHYT c6 gié tri sir dung.

- Cot 11: Ghi cha

+ Ghi ho va tén cha hoic me hoic ngudi gidam ho dbi véi tré em dudi 6 tudi.

+ Ghi cac noi dung bd sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir trr ting nguoi tham gia BHYT.

+ Ghi thir tyr tang tién luong.

- Giam:

+ Ghi thir tu giam ngudi tham gia BHYT.

+ Ghi thir trr giam tién luong.

Luuy:

- Trudmg hop ¢6 nhiéu ngudi thay déi noi ding ky KCB ban déu thi ghi cot B, cot 1 va ghi ndi dung thay dbi vao cot 11, cc cot khic bo trong.
- Trudmg hop c6 nhiéu ngudi dé nghi hoan tra tién dong BHYT thi ghi c6t B, cdt 1 va ghi ndi dung thay ddi vao ¢t 11, cac cot khac bo trong.

- Phin ky, xé4c nhén ciia co quan BHXH va co quan quéan 1y déi twgng chi thyc hién ddi voi nhém doi twgng duge ngan sach nha nude dong
100% mirc dong do UBND x4 ldp, sau khi da ra soat, doi chi€u voi doi tugng dang quan ly.

Trong thoi han ba (03) ngay lam viée, ké tir ngdy nhén dugc danh sach dbi tuong tham gia bao hiém y té, thue hién viéc ra soat, dbi chiéu .
danh sach doi tuong tham gia bao hiém y té, Truong hop dung, thuc hién cap thé¢ BHYT theo quy dinh. Trudng hop chua dung do6i tuong hodc thiéu
théng tin chuyén lai UBND x4 dé hoan thién.

@) Sau khi hoan tét viéc ké khai UBND x#/Pai ly thu, ky, ghi 16 ho tén.
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2. Thi tuc: Lién thong cac thu tuc hanh chinh vé diing ky khai sinh, cap
Thé béo hiém y té cho tré em duéi 6 tudi

2.1. Trinh ty thye hién:

Chuén bi ho so

Ngudi yéu ciu dén Bo phan Txép nhén va Tra két qua cua Uy ban nhan dan
cip xa dé dugc huémg dan va chuan bi dy di ho so theo ‘quy dinh vao gio hanh
chinh cac ngay lam viéc trong tudn (tru ngdy nghi 1&), cu thé nhur sau:

- Budi sang: Tir 7 gio 00 phiit dén 11 gior 00 phat.

- Buéi chiéu: Tir 13 gio 00 phat dén 17 gio 00 phit.

Nop ho so va tnnh tw thlrc hién

- Nguoi ¢6 yéu cau ndp hd so tai Bo phan Tiép nhan va Tra két qua ciia Uy ban
nhan dan cap xa.

- Cong chire tiép nhan ho so ¢o trach nhiém kiém tra gidy to trong hé so, néu
hé so day du, hop 1@ thi tlep nhén, viét glay nhan hd so, hen tra két qua timg loai
viéc cho ngudi di dang ky; néu ho so thiéu hodc khong hop 1€ thi hudng dan nguoi
6 yéu cau bo sung hoan thién hé so; vin ban huéng dan phai ghi day du, ro rang
loai gidy to can b sung, hoan thién; cong chirc tiép nhan ho so ky, ghi 1o ho tén va
giao cho ngudi ndp ho so.

- Cong chire Tu phép - hd tich cap xa ding ky khai sinh cho tré em ngay trong
ngay tiép nhan ho so.

- Sau khi céng chite T phdp — hé tich cdp xa thuee hién viéc dang ky khai sinh
va cap Gidy khai sinh cho tré em, cong chitc cong chiee tw phdp - ho tich cia Uy ban
nhan dan cap xa chuyen hé so ding ky cdp thé bao hiém y té cho co quan Bao
hiém xd hoi cap huyén bang gtao dich dién tu ngay trong ngay nhan ho s0.

- Chuyén tra thé bao hiém y té: Sau khi cap thé bdo hiém y té, Bao hiém xa
héi cap huyén chuyén tra thé bao hiém y té cho Uy ban nhan dén cap xa qua
duwong buu chinh.

- Bd phén Tiép nhén va Tra két qua tai Uy ban nhén dan cp xa tra két qua
cho nguoi co yéu cau.

Khi tra Gidy khai sinh cho nguoi c6 yéu cau, cong chirc Tu phap — ho tich ghi
vao S dang ky khai sinh, yéu cdu nguoi nhan ky tén vao S6 ding ky khai sinh va
Giay khai sinh.

Nhan két qua

Nguoi yéu cau nhan két qua tai B§ phan Tiép nhan va Tra két qua cla Uy
ban nhén dan cip xa.

Trach nluem ciia Bao hiém xd hji cap huyén

Cung cdp day di, kip thoi to khai tham gia bao hiém y té theo mau quy dinh
cho Uy ban nhan dan cdp xa. Giai quyét cdc khiéu nai va xic ly cdc vuomg mdc
theo tham quyén.

Thwong xuyén kzem tra thong tin trén co so dir li¢u két noi giao dich di¢n tw
véi Uy ban nhan dan cap xa dé kip thoi tiép nhan ho so, giai quyét cap thé bao
hiém y té va tra két qua cho Uy ban nhan dén cdp xd bao dam dimng hinh thirc, thoi
gian quy dinh.

Hang quy lap danh sach 56 lwegng thé bao hiém y té dwoe cap cho tré em
dwdi 06 tuéi giri Uy ban nhan dén cap xa dé doi chiéu, ky xac nhan.




2.2. Céch thire thue hi¢n: Nguoi co yéu cau truc tlep hoac uy quyen cho nguai
khéc thyc hién tai Bo phan Tlep nhan va Tra két qua ctia Uy ban nhan dén cAp xa.

2.3. Thanh phan, s6 lugng ho so.

2.3.1. Thanh phan hd so.

1. T khai déng ky khai sinh theo mau.

2. Giay ching sinh do co so'y té noi tré em sinh ra cap; néu tré em sinh ra
ngoai co s y té thi gidy chung sinh dugc thay bing vin ban xac nhén cia ngudi
lam chimg; truong hop khong c6 nguoi lam chung thi nguoi di khai sinh pha1 lam
glay cam doan vé viéc sinh la co thuc. E)01 voi trueong hop tré em by bo roi thi nop
bién ban vé viéc tré em bj bé roi thay cho gidy chimg sinh.

3. To khai tham gia, diéu chinh théng tin bao hzém xd héi, bao hiém y té (ap
dung doi véi nguoi tham gia chua dwoc cdp ma s6 BHXH va thay doi thong tin)
theo Mau TK1-TS; Danh sdch nguoi chi tham gia bao hiém y té theo Mau D03-TS.

2.3.2. S6 lwong ho so: 01 bd.

2.4. Thoi han gidi quyét:

- Thoi han thyc hi¢n lién thong cac thu tuc hanh chinh déng ky khai sinh,
cap thé bao hiém ¥y t& cho tré em dudi 6 tudi tdi da khong qué 06 ngay lam viéc, ké
tir ngay ndp du ho so theo quy dinh.

- Truong hop hé so, thong tin chwa day du hoc chua ding quy dinh ma B
phén Tiép nhan va Tra két qua cua Uy ban nhén dan cap xa phai hoan thién ho S0,
bo sung thong tin theo yéu cau ciia co quan Bao hiém xa hoi thi thoi han giai quyét
duoc kéo dai thém khéng qua 02 ngay lam viéc.

- Poi véi cac xa cach xa tru s co quan Bao hiém xa hoi cép huyén tir 50 km
trd [€n, giao thong di lai kho khan, chua duge két ndi Internet thi thoi han tra két qua
dugce kéo dai thém nhung khong qua 05 ngay lam viéc.

2.5. Poi tugng thue hién thi tuc hanh chinh: Ca nhan.

2.6. Co quan thue hién thﬁ tue hz‘znh chinh:

a) Co quan c6 thim quyen quyét dinh: Uy ban nhan din cap xa co tham
quyen dang ky khai sinh; Bao hiém xa héi cép huyén c6 tham quyén cap Thé bao
hiém y té cho tré em.

b) Co quan hoac ngudi cé tham quyén dugc uy quyén hoic phan cap thuc
hién: Khong.

¢) Co quan tryuc tiép thuc hién TTHC: Uy ban nhan déan cip xa; Bao hiém xa
hoi c6 tham quyén cép thé bao hiém y té cho tré em.

d) Co quan phdi hop: Khong.

2.7. Két qua thye hién thua tuc hanh chinh: Gidy khai sinh (ban chinh) va
Thé bao hiém y té.

2.8.Lé phl. Kh(‘)ng.

2.9. Yéu cau, diéu kién thue hién thi tyc hanh chinh:

- Vi¢c dang ky khai sinh cho tré em duéi 6 tudi thude thim quyén giai quyét
ctia Uy ban nhan déan cip xa.

- Céc co quan c6 tham quyén thyc hién lién théng cac thu tuc hanh chinh phai
cung thudc dja ban mdt huyén, thi x4, thanh pho thugc tinh Ca Mau.
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2.10. MAu don, mau to khai:
- T6 khai ddng ky ding ky khai sinh theo mau.
- To khai tham gia, diéu chinh théng tin bao hiém xa hoi, bao hiém y té

(Mau TK1-TS).

- Danh sdch nguoi chi tham gia bao hiém y té (Méu D03-TS)

2.11. Can cir phap ly:

- Lut bao hiém y té s6 25/2008/QH12 ngay 14/11/2008 ciia Quéc Hoi;

- Luat stra ddi, bod sung mot s6 didu cua Luat bao hiém y & sb
46/2014/QH13 ngay 13/6/2014 ctia Quéc Hoi;

- Ludt hé tich s6 60/2014/QH13 ngay 20/11/2014 cia Quéc Hoi;

- Nghi dinh s6 105/2014/ND- -CP ngay 15/11/2014 cta Chinh phu quy dinh
chi tiét va hudng dan thi hanh mot s6 diéu cta Luat Bao hiém y té;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sé diéu va bién phép thi hanh Ludt Ho tich;

- Thong tw so 15/2015/TT-BTP ngay 16/11/2015 cua Bj truong B Tu phdp
quy dinh chi tiét thi hanh mét sé6 diéu cia Ludt ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mét sé diéu va
bién phap thi hanh Ludt Ho tich,

- Théng tur lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 cia
B truong Bo Tu phép, Bo truéng Bo Cong an, Bé truong BO Y té hudng dan thue
hién lién thong cdc thu tyc hanh chinh vé dang ky khai sinh, déng ky thuong trg,
cap Thé bao hiém y té cho tré em dudi 6 tudi;

- Nghi quyét 11/2017/NQ-HDND ngay 27/4/2017 cua Hi dong nhan dén tinh
Ca Mau vé Lé phi ddng ky cu tru, cap Chumg minh nhan dan trén dia ban tinh Ca Mau;

- Quyét dinh s6 57/201 5/QP-UBND ngay 31/12/2015 cua Uy ban nhdn dén
tinh Ca Mau ban hanh Quy ché phéi hop thue hién co ché mot cwa lién thong thu
tuc hanh chinh vé dang ky khai sinh, dang ky thudng trii va cdp thé bao hiém y té
cho tre em dudi 06 tuoz trén dia ban tinh Ca Mau;

- Quyét dinh s6 17/2018/0P-UBND ngay 03/8/2018 cua Uy ban nhan dan
tinh Ca Mau sira doi, b6 sung, béi bé mét sé dzeu cua Quy ché phoi hap thue hién
co ché mgt cuea lién thong thu tuc hanh chinh vé dang ky khai sinh, dang ky thuong
trii va cap thé bao hiém y té cho tré em dudi 06 tudi trén dia ban tinh Ca Mau ban
hanh kém theo Quyét dinh sé 57/2015/0P-UBND ngay 31/12/2015 cia Uy ban
nhan dan tinh Ca Mau.

Phan in nghiéng 1a ndi dung stra doi, bd sung, thay thé
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phie

TO KHAI PANG KY KHAI SINH

Kinh guri: "
Ho, chir d¢m, t8n DZUT YEU CAUL ......oovoooeeoeeeeeeeee oo eesees s
GIAY 10 1Y thAN: @ e s ees e eee et
e
QAN G VO gL Ao KL S, i s s s S S o S ST i e baase
Dé nghi co quan diang ky khai sinh cho ngwdi dwdi diy:
HY, Chie b 18NS ..imnamsanmsinnninsiiss

...............................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------------

O, G BRI, BBIMNES ..oyiicivsanmsinsvissmssns s w e o S TR
NEM SR s Dan toc: ........... Quoc tich: ..o
NOT CU B D) ottt s s eese s s,

...............................................................................................................................................

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy thét, duge su thoa
thuén nhét tri ciia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ciia minh.

EAREIRE: oovsivimvpmvimmmvins 5 B svvissivin thang ......... A i

Ngwoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:

) Ghi 15 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan din phuéng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy t thy thin cta ngudi di dang ky. ghi rd s6, co quan cip,
ngiy cip ho chiéu, chimg minh nhén din hojc gidy to hgp 1¢ thay thé

Vi du: Chimg minh nhén dan sé 001089123 do Céng an thanh phé Ha Noi cép
ngay 20/10/2014.

©) Ghi theo dja chi dang ky thuong trii; néu khong c6 noi dang ky thudng tri thi ghi
theo dia chi ding ky tam tri; truong hop khéng c6 noi dang ky thuong tri va noi dang ky
tam tr thi ghi theo dia chi dang sinh séng.

® Trudng hop sinh tai co s¢ y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha Noi
o Tramy (& xa Dinh Béng, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s¢ v té thi ghi dia danh ctia 03 cép hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.




, ~ Miu TKI-TS
(Ban hanh kém theo Quyét dinh so 888/0b-BHXH ngay 16/7/2018 cua BHXH Viét Nam)

TOKHAL
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

(Ap dung déi véi ngueoi tham gia chua diege cdp ma s6 BHXH va thay dbi thong tin)

1. i voi ngudi chwa duge cap ma s6 BHXH (nguoi tham gia chi ké khai tir chi
tieu [01] dén chi tiéu [13] dudi day).

(007 RO VA LR TSI TP IR OO sssssssssvoncsmosinenomss st b s AN RS R A
[02]). Ngay, thang, nam sinh: ........... fsiasinninss Vsiisssaiass [03]). Gidt tinh: iaaiiaa

[04): Ouibetioh vcnninaavsnnami JOS: DRBIE s

----------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------

[07]. Pia chi nhan két qua: [07.1]. s6 nha, dudng phd, thon XOm: .........cveeeveeererrreennne

[07.2). Xa (phuong, thi tran): .............cccevvcensee, [07.3] Huyén (quan, thi xa, Tp thudc
REVIIY v svieniaos o on s e AR RSSO SR {0TA).TION (TP): sossussumsrsscissunsmsvncasanssns

[08]). S6 CMND/H chiéu/Thé cin cude: ..o.uvveneeeeene. [09]. 86 dién thoai lién hé: .......
[10]. Ho tén cha/me/ngudi gidm ho (doi voi tré em dudi 6 tUOI): ..........cvoevrveieriennreenne.
[11]. Mirc tién dOng: .......ccoueevveerunnnns {12]): Phuong thiac dong: ..o
(Chi tiéu [11], [12] chi dp dung déi voi nguoi tham gia BHXH tw nguyén)

[13). Noi dang ky kham bénh, chira bénh ban dau (khéng dp dung doi voi nguci tham
gia BHXH tw nguyén):

[14]. Trudng hop nguoi tham gia BHYT theo h gia dinh dugce giam trir mirc dong thi
ké khai thém Phu luc (Phu luc kém theo) va khéng phai ndp, xuat trinh s6 ho khau,
chimg minh thu, thé can cude.

I1. Pbi véi nguoi da duge cap ma s6 BHXH thay doi thong tin ghi trén s6 BHXH,
thé BHY'T (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi ddy)
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[OLY. O VEABI (82 SRR D1 BOB) S cisivssianivsimssssiassinaisssiio s s i s svisessvissssinssipsoss
[02]. Ngay, thang, nam sinh: ........... — ' — [03]. M s6 BHXH: ....coovvrrnenns
[04]. NOi dung thay d0i, YU CAU: ......vueeevecveericieesesseisessessessessssssessesesessssssseessesssnssenss

[05]. HO SO KEM theo (NEU COY: vvvuvvvrreereerreerereresseessesssensessesssseessossessssessssssssessesssesssesaees

Téi cam doan nhimg ndi dung ké khai 1a ding va

XACNHANCUADONVI 0. vk nhigm trude phip lust vA nhfing ndi

(chi ap dung doi véi ngudi lao dong

dang tham gia BHXH bdt bugc thay | g d"’;zife KB,
ddiho tén dém, tén; ngay, thang, U , BZAY .., oo ARG o.iivs NAM .. ...
' s ' ' Nguoi ké khai
sy (K5 ghi #6 ho té9)
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PHU LUC THANH VIEN HO GIA PiNH

Ho va tén el B2 ovisniimammnsang S6 dién thoai (Néu cO): ...uvvvevvrrrersnnne.
Dijachl: Thm (i 10 dBin DAY .:vuscesscssnsscessasssisivsiesssissassosmusssiaiasssers XA (phuelmigy thy (80 cvnnsnanismsmisismicia
Huyén (quem, i % T thO0e BnR):: .ommossssssossmmssmsssmpmnomessssiss 5 11113 (25 o LIRSS Sy
Ngay, | cisi SO CMND/ Thé
Stt Hovatén |Miso BHXH| thang, tinh |V cap gidy khai sinh| M6i quan hé| ciin cwée/ H6 | Ghicha
nam sinh voi chua ho chiéu
B 1 2 3 4 5 6

A
1
2
3
4

- Trudng hgp chua c6 mé s6 BHXH thi ké khai céc chi tiéu tai

phén I ctia Tér khai tham gia va diéu chinh théng tin BHXH, Té1 cam doan nhimg ndi dung ké khai la dung va chiu trach
BHYT (Miu TK1-TS) nhiém trude phap luat vé nhimg ndi dung da ké khai
e T N T —————— n . than nam .......
- Nguoi tham gia ké khai dy di, chinh xéc céc thanh vién ho gia s Nowor k8 ki
dinh, khong phai xuét trinh s6 ho khau hoac s tam tri dé chimg (Ky, ghi rd ho tén)

minh tinh trang tham gia.




HUONG DAN LAP

T& khai tham gia, diéu chinh thong tin bao hiém xa hi, bio hiém y té
(Mau TK1-TS)
a) Muc dich:
- Ké khai cac théng tin ngudi tham gia BHXH, BHYT, BHTN va thanh vién Hé gia dinh khi khong c6 ma s6 BHXH.

- Ké khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT, BHTN, BHTNLD-BNN nhu: nhén thin, chirc danh nghé,
phuong thirc déong, noi dang ky KCB ban dau...

b) Trach nhiém lap:

- Ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

¢) Thoi gian lap:

- Pbi véi nguoi lao dong cling tham gia BHXH, BHYT, BHTNLD-BNN; nguoi chi tham gia BHXH bét budc; nguodi tham gia BHXH
tu nguyén: Khi tham gia khi chua duge cip ma s6 BHXH hoac diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN.

- Déi véi ngudi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duge cp thé BHYT;

+ Nguoi tham gia khi cé diéu chinh théng tin; ngudi tham gia chua duoc cép ma s6 BHXH.
d) Phuong phap lap:

* Pbi véi ngurdi chwra duge cip ma s0 BHXH: Nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [13] dudi day. Truong hop
nguoi tham gia BHYT theo ho gia dinh dé giam trir mirc dong thi ké khai bd sung chi tiéu [14]. Phu luc thanh vién hg gia dinh.

[01]. Ho va tén: ghi day du ho, chir dém va tén bing chix in hoa cé diu cua nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
[02]. Ngay théng nam sinh: ghi day du ngay thang nam sinh nhu trong gidy khai sinh hoiic chimg minh nhén dan, h¢ chiéu, thé cin cudc.
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[03]. Giéi tinh: ghi gidi tinh ctia ngudi tham gia (néu 12 nam thi ghi tir “nam” hoac néu 1 nix thi ghi tir “nir”).
[04]. Qudc tich: ghi nhu trong gidy khai sinh hogc chimg minh nhén déan, hd chiéu, thé cin cude.
[05]. Dén tc: ghi nhur trong gidy khai sinh hodc chimg minh nhan dan, hé chiéu, thé can cudc.

[06]. Noi ding ky Gidy khai sinh: ghi rd tén xa (phuong, thi tran), huyén (quan, thi x4, thanh phd thudc tinh), tinh, thanh phé da
diing ky gidy khai sinh.

Truong hop chua xéc dinh duge noi cap gidy khai sinh 1dn dau thi ghi nguyen quén (truomg hop sat nhédp, chia tach dia gi¢i hanh
chinh thi ghi theo tén dia danh tai thi diém ké khai) hodc ghi theo noi dang ky hd khu thudmg tri hodc tam tri.

[07). Pia chi nhan két qua ghi ddy du d;a chi noi dang sinh séng dé co quan BHXH giri trd sé BHXH, thé BHYT hoic két qua giai
quyét thia tuc hanh chinh khéc: sé nha, duong phé, thén xém; xa (phuong, thi tran); huyén (quan, thi X3, thanh phé thudc tinh); tinh, thanh phd.

[08]. S6 chimg minh nhéin dan/Hd chiéu/Thé cin cudc: ghi sé chimg minh nhan dan hodc ghi s6 hd chiéu hodc ghi sé Thé cin cude.
[09]. SO dién thoai lién hé: ghi s6 dién thoai lién hé (néu cd).
[10]. Ho tén cha hoic me, hodc ngudi giam ho (4p dung dbi vai tré em dudi 6 tudi): Ghi ho tén cha hodc me hodc ngudi giam ho.

[11]. Murc tién déng (4p dung ddi voi ngudi tham gia BHXH tu nguyén): ghi mirc thu nhdp thang do ngudi tham gia BHXH tu
nguyén lua chon.

[12]. Phuong thirc déng (4p dung dbi voi ngudi di lao dong & nude ngoéi, ngudi tham gia BHXH tu nguyén): ghi cu thé phuong
thirc dong la 03 thang hodc 06 thang hodc 12 thang ...

[13]. Noi diang ky KCB ban dau: ghi noi ding ky kham bénh, chira bénh BHYT ban diu (danh s4ch ding ky noi KCB ban dau
dugc co quan BHXH thong béo hing nam giri cho cho don vi, UBND x4, dai 1y thu).

[14]. Phy luc thanh vién ho gia dinh: Ké khai diy du, chinh xac thong tin toan bd thanh vién hd gia dinh trong s6 hd khau hoic sd
tam tra cua nguoi tham gia BHYT theo h{ gia dinh duoc giam trir mic déng.

* Poi v ngudi da duge cAp mia s6 BHXH thay dbi thong tin gh: trén s6 BHXH, thé BHYT: Chi ap dung d6i voi nguoi thay
d6i thong tin ghi trén s6 BHXH, thé BHYT

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa cé du cua ngudi tham gia BHXH, BHYT, BHTN, BHINLD-BNN
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[02]. Ngay thang nim sinh: ghi ddy ¢l ngay thdng nim sinh nhu trong gidy khai sinh hogic chimg minh nhén dén, ho chiéy, thé cin cudc.
[03]. M4 s6 BHXH: Ghi ma sé6 BHXH cua nguoi tham gia.

[04] Noi dung thay déi, yéu cau: ghi néi dung yéu cau thay ddi nhu: ho tén, ngay thang nam sinh, céc théng tin lién quan dén chitc
danh, nghé nghiép, cong viéc, phuong thie dong, noi ding ky KCB ban dau...

[05]. Ho so kém theo:
- Pbi véi ngudi diéu chinh théng tin, ghi cac loai gidy t& chimg minh.
- Déi véi ngudi tham gia duge hudng quyén lgi BHYT cao hon, ghi cac loai gidy t& chimg minh.

Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi 16 ho tén. Truong hop ké khai thay d6i vé nhan than (ho, tén dém, tén; ngay,
thang, nam sinh, gidéi tinh) da ghi trén s6 BHXH, thé BHYT thi phai cé xac nhén ctia don vi noi ngudi lao dong dang lam viéc. Déi véi
ngudi dang bao luu thoi gian dong BHXH thi khéng phai xac nhan.
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TON:AOD Vi s svsmnnnse i sssisaiimas Miu D03-TS

ME GOT VI ovoveveerereeees s eeeesesesessens (Ban hanh kém theo OD sé: 595/0P-BHXH ngay 14/4/2017 ctia BHXH Viét Nam)
Bhiaehlsiiiusaiansnsanansinis
DANH SACH NGUOI CHI THAM GIA BHYT
Nl iz thing ...... RAM ivsnivias
Déi twgng tham gia Luong co $6.....cceuuennnns dong
Bién lai, ngay tham| Tién |Ty 1é| Thoi han sir dung
Ngay &2 - ia lrong, tro} NS thé
STT| Ho va tén g‘;;ﬁ théng ﬁ;‘: PR INIp S SRS ¥ cép hosc | hd Ghi chi
nim sinh S6 Ngay so tién | trg (SO thang| Tir ngay
déng | (%)
A 1 2 3 A 5 6 7 8 9 10 11
1 Téang
1.1 Nguoi tham gia
1.2 [Tién luong
Cong ting
I Giam
II.1 [Ngudi tham gia
11.2 [Tién luong
Cong giam
Téng S6 the BHYT & nghj cip: .....coovvivvirieeeiiiiinneinins
...... ngay ... thang ... nam ... ... ..... vieny NQAY ... thang ... ndm ... ........ veee, NEAY ... thang ... ndm ... ........
UBND xi/Pai ly thu/nha Co quan BHXH Co quan quén ly déi tugn
trurdmg...coeeenen (ky, ghi ro ho tén va dong dau) (ky, ghi ré ho tén va dong daw)

(ky, ghi ré ho tén va dong ddu)
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HUONG DAN LAP
Danh sach ngudi chi tham gia BHYT (Miu s D03-TS).

a) Muc dich: ké khai céc thong tin cia ngudi chi tham gia BHYT dé thu, cip thé BHYT theo quy dinh.

b) Trach nhiém lap: UBND cAp xa, don vi quan 1y ngudi tham gia BHYT hoic dai 1y thu/nha trudong hodc co quan BHXH.

¢) Thoi gian lap: 1ap khi don vi bat ddu tham gia dong BHYT va khi ¢6 bién dong (ting, giam) vé nguoi tham gia, sb tién dong BHYT.

d) Phuong phép ldp:

- D6i twong tham gia: ghi loai déi twong tham gia BHYT (ngudi nghéo, ngudi c6 cong, tré em dudi 6 tudi, ho gia dinh ...).

- Luong co s&: ghi mirc tién luong co s& do Nha nude quy dinh tai thai diém 1ap danh sach.

* Chi tiéu theo cft:

- Cot A: ghi s6 thir tir tir nhé dén 16n theo timg muc: tang ngudi tham gia, ting tién luong, trg cip; gidm ngudi tham gia, giam tién lwong, tro cép.
- Cot B: ghi ho, tén ngudi tham gia BHYT.

P&i v6i nhimg don vi ¢6 s6 lwgng ngudi tham gia BHYT 16, c6 yéu ciu phan nhém déi tuong dé thuan tién trong viéc tiép nhan va tra the
BHYT, co quan BHXH c6 trach nhiém huéng dan cac don vi khi 1ap danh sach cap th¢ BHYT, tai ¢t B tach thanh cac nhém theo ma don vi truc
thudc (nhoém va ma don vi true thude do don vi ty xdy dung nhung t6i da khong qua 6 ky trr dugc ky higu bang s hoac biing chir).

Vi du: Truong A ¢6 n 16p truc thudc, mdi 16p ¢6 50 hoc sinh thi Truong A khi 1ap danh séch phéan thanh n nhém: 16p 1, ma s6 01, kém theo
danh sach cta 50 hoc sinh thuge 16p 1; tiép theo la 16p 2, ma s6 02, kém theo danh sach 50 hoc sinh ctia 16p 2... (ma s6 don vi trre thude co thé 1a
01, 02 hodc AA, AB hodc nhiéu ky tir hon nhung khéng qua 6 ky ty)

- Cot 1: ghi ma s BHXH ciia timg ngudi tham gia.

- Cot 2: ghi ngay thang nam sinh nhu trong gidy khai sinh hogc chiing minh thu, ho chiéu, thé can cude.

- C6t 3: ghi giGi tinh cia ngudi tham gia BHYT la nir bang cach danh du nhén (x), 12 nam dé tréng.

- Cot 4: ghi noi dang ky kham chira bénh ban dau theo huéng din cia co quan BHXH hoac dai Iy thu BHXH, BHYT.
- Cot 5: ghi sb, ngay cua bién lai thu tién déi véi nguoi tham gia BHYT tu dong.
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- Cot 6: ghi ngay bién lai thu tién hodc ngay vin ban phé duyét déi twong 6 hiéu luc.
- Cot 7: Tién luong, trg cép hodc sé tién dong

+ Doi v0i nguoi duge ngén séch nha nude déng, ngan sach nha nude hd tro 100% mire déng (bao gdm ca ngén sach dja phuong hd trg),
ngudi duge t6 chirc BHXH déng theo mirc lwvong co sa: khong ghi sé lidu.

+ Do6i voi ngudi lao dong: ghi tién luong lam cén clr dong; trudong hop nguoi thude ché do tién lwong do nha nuéc quy dinh ghi bang tong hé

s6 lwong theo ngach, bic, cap béc quan ham va céc khoan phu cap chirc vu, phu cap thim nién vugt khung, phu cép tham nién nghé (néu c6) nhan
mirc lwong co sé tai thoi diém hién tai.

+ Pdi véi nguoi huong lvong hu, trg cdp mét sire lao déng hing thang: ghi tién lwrong huu, trg cip MSLD.

. Péi véi nguoi lao dong da dugc don vi bao giam khi di didu kién nghi hudmg ché dd huu tri: dé trdng, sau khi ¢6 quyét dinh nghi hudmg '
ché do huu tri clia co quan BHXH thi Phong/T6 ché do BHXH ldp Miu D03-TS ghi mirc tién lrong huu theo quyét dinh duge huong giri Phong/To
quan ly thu diéu chinh theo quy dinh.

+ Ddi véi ngudi hudng tro cdp tht nghiép: ghi mire tién huéng tro cdp thit nghiép.
+ P6i véi ngudi hudng ché dd thai san: ghi tién luong thang lién ké trude khi nghi thai san.

~ +Déi véi ngudi tham gia BHYT duge ngén séch nha nuc hd trg mot phin mirc dong: ghi s6 tién do ngudi tham gia dong bao gom cé 56 tién
do t6 chirc, ca nhan hd trg (néu cd).

Vi du: Ong Nguyén Vin A thudc hd can nghéo tham gia BHYT tir ngdy 01/01/2017 véi thoi gian 6 thang. Ngan séch nha nude hé tro 70%,
gia sir ngan sach dia phuong hd trg thém 10%. lrong co s& 1a 1.300.000 dong thi sé tién ghi tai cot 8 la 70.200 dong (=1.300.000 dong x 4,5% x 6
thang x 20%).

+ Péi véi ngudi tham gia BHYT theo hé gia dinh: ghi s6 tién do ngudi tham gia déng bao gdm ca s6 tién do t6 chire, ¢d nhan hd trg (néu co)
theo thir tu giam dan mirc dong.

Vi du: Gia dinh 6ng Nguyen Van B, ba C (vg 6ng B), anh D (con 6ng B) tham gia BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, luong
co s& 1a 1.210.000 dong thi s6 tién ghi tai cot 8 nhur sau:

Ong B la: 702.000 déng (=1.300.000 déng x 4.5% x 12 thang).
Ba C la: 491.400 ddng (=1.300.000 ddng x 4,5% x 12 thang x 70%).

Anh D la: 421.200 déng (=1.300.000d6ng x 4,5% x 12 thang x 60%).
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- C6t 8: ghi ty 1 % ngan sach nha nudc hd tro di voi ddi trong duge ngin sach nha nude hd trg (bao gbm ca ngin sach dia phuong).

- C6t 9: ghi 56 thang thé BHYT c6 gia trj str dung (chi 4p dung 6i v6i ngudi tham gia theo ho gia dinh va ngudi tham gia BHYT duoc ngén
sach nha nuéc hodc td chirc, ca nhin hd trg mdt phin mic dong).

- Cot 10: ghi ngay thang nim bit diu thé BHYT c¢6 gid tri sir dung.

- Cot 11: Ghi cha

+ Ghi ho va tén cha hodc me hodc nguoi giam hd ddi voi tré em dudi 6 tudi.

+ Ghi cdc ndi dung bd sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir tir ting ngudi tham gia BHY'T.

+ Ghi thir tr tang tién luong.

- Giam:

+ Ghi thir tr gidm ngudi tham gia BHY'T.

+ Ghi thir tw giam tién luong.

Luu y:

- Trudmg hop c6 nhiéu ngudi thay dbi noi ding ky KCB ban ddu thi ghi ot B, ¢6t 1 va ghi ni dung thay ddi vao cot 11, céc cdt khac bo trong.
- Trudmg hop c6 nhiéu ngudi dé nghi hoan tra tién déng BHYT thi ghi ¢6t B, ¢dt 1 va ghi ndi dung thay ddi vio ot 11, cic cdt khac bo tréng.

- Phin ky, x4c nhan cia co quan BHXH va co quan quan ly dc"{i tuong chi thye hién déi véi nhom déi twong duge ngan sdch nha nuée dong
100% mirc dong do UBND x4 1ap, sau khi di ra soat, doi chiéu vai doi tuwong dang quan ly.

Trong thoi han ba (03) ngay lam vige, ké tir ngay nhén dugc danh sdch d6i tuong tham gia bao hiém y té, thie hién viéc ra sodt, déi chiéu
danh sich doi twong tham gia bao hiém y té, Truomg hop ding, thyc hién cip thé BHYT theo quy dinh. Truong hop chua dang déi tugng hoac thiéu
thong tin chuyén lai UBND xa dé hoan thién.

d) Sau khi hoan tit viéc ké khai UBND xa/Pai ly thu, ky, ghi rd ho tén.
36




