BOQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

S6: 39/2014/TT-BTC
Ha No¢i, ngay 31 thang 3 nam 2014

THONG TU
ng dan thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
s0 04/2014/ND CP ngay 17 thang 01 niam 2014 cia Chinh phu
y dinh vé hoa don ban hang héa, cung img dich vy

e
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” &/c, ggm cir Ludt Quan ly thue s6 78/2006/QH11 ngay 29 thang 11 nam 2006 va
) 3 ' kuat sua dor B6 sung mot s6 diéu ctia Lugt Quan Iy thué sé 21/2012/QH13 ngay 20

0012;
Cdn cir Lugt Ké todn sé 03/2003/QH11 ngay 17 thing 6 nam 2003;

Can cir Ludt Thué gia tri gia tang s6 1 3/2008/QH12 ngay 03 thang 6 nam
2008 va Ludt stea doi, bo sung mét s6 diéu cua Ludt Thué gid tri gia tang sé
31/2013/QH13 ngay 19 thang 6 ndm 2013:

Can ctr Luat Giao dich dién tu sé 51/2005/QH11 ngay 29 thang 11 ndm
2005,

Can cu Nghi dinh 56 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua Chinh
phu quy dinh vé hod don bdn hang hoa, cung umg dich vu; Nghj dinh 50
04/2014/ND-CP ngay 17 thing 01 ndm 2014 sira doi, bé sung mét 56 diéu cua
Nghi dinh s6 51/2010/ND-CP ngay 14 thing 5 ndm 2010 cia Chinh phi;

Cén cir Nghi dinh sé 215/2013/ND-CP ngay 23 thang 12 nam 2013 cia
Chinh phu quy dinh chiec nang, nhiém vy, quyén han va co cdu té chirc cia Bé Tai
chinh;

Theo dé nghi ciia Tong cuc trucng Tong cuc Thué,

Bé truomg Bé Tai chinh hz:o'ng dan thi hanh vé hod don bdn hang hod, cung
ung dich vu nhu sau:
Chwong 1
HUGNG DAN CHUNG

Diéu 1. Pham vi diéu chinh

Théng tu nay huéng dan vé viéc in, phat hanh va sir dung hoa don bén hé,ng
hod, cung (g dich vu (sau déy goi chung la hod don); nhiém vy, quyen han cua co
quan quan ly thué cc cdp va céc co quan, to chirc ¢6 lién quan dén viéc in, phét
hanh, quan ly va sir dung hoa don; quyén, nghia vu va trach nhiém cta co quan, &
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chirc, ca nhén trong viéc in, phat hanh va sir dung hoa don; kiém tra, thanh tra vé
hoa don.

Diéu 2. Poi twgng ap dung
1. Ngudi ban hang hod, cung tmg dich vy, gém:

a) Té chirc, ho, ca nhin Viét Nam kinh doanh ban hang hoa, cung tmg dich
vu tai Viét Nam hoac ban ra nudc ngoai;

b) T6 chirc, cd nhan nudc ngoai kinh doanh ban hang hoa, cung ung dich vu
tai Viét Nam hodc san xuét kinh doanh & & Viét Nam ban hang ra nudc ngoai;

¢) T chirc, hd, ca nhin Viét Nam hoic td chirc, c4 nhan nude ngoai khong
kinh doanh nhung ¢6 ban hang hoa, cung tmg dich vu tai Viét Nam.

2. Té chirc nhan in hoa don, t6 chirc cung (mg phin mém tu in hoa don, t&
chirc trung gian cung g giai phap hoa don dién tir.

3. Té chirc, ci nhin mua hang hoa, dich vu.

4. Co quan quén ly thué céc cp va céc t6 chirc, ca nhén c6 lién quan dén
viéc in, phat hanh va si dung hoa don.

Diéu 3. Loai va hinh thirc hoa don

1. Hba don la chimg tir do ngudi ban lap, ghi nhén théng tin ban hang hoa,
cung ung dijch vu theo quy dinh cua phap luat.

2. Céc 1ogi hoa don:

a) Ho4 don gi4 tri gia ting (mAu s6 3.1 Phu luc 3 va méu so 5.1 Phu luc §
ban hanh kém theo Théng tu nay) 12 loai hoa don danh cho cic td chirc khai, tinh
thué gia tri gia ting theo phuong phap khéu trir trong cic hoat dong sau:

- Bén hang ho4, cung img dich vu trong néi dia;

- Hoat dong van tai quéc té;

- Xuét vao khu phi thué quan va céc trudng hop duge coi nhu xuét khiu;
- Xuét khau hang héa, cung tmg dich vu ra nudc ngoai.

b) Hoa don ban hang dung cho céc dbi tuong sau diy:

- T4 chirc, ca nhén khai, tinh thué gia tri gia tang theo phuong phép tryc tiép
khi ban hang ho4, dich vu trong ni dia, xuat vao khu phi thué quan va cac truomg
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horp du'qc coi nhu' xuét khau xuét khau hang héa, cung tmg dich vu ra nuéc ngoai
(méu s6 3.2 Phu lyc 3 va miu so 5.2 Phu luc 5 ban hanh kém theo Thong tu nay).

- T6 chirc, ca nhan trong khu phi thué quan khi ban hang hoa cung tmg dich
vu vao ndi dia vé khi ban hang hod, cung u'ng dich vu gifra céc td chirc, ca nhin
trong khu phi thué quan véi nhau, xut khau hang héa, cung img dich vu ra nuoc
ngoan trén héa don ghi rd “Danh cho td chirc, ca nhan trong khu phi thué quan”
(mau s6 5.3 Phu luc 5 ban hanh kém theo Théng tur nay).

Vi du:

- Doanh nghnep A la doanh nghiép khai thué gid tri gia tang theo phuong
phap khau trir vira c6 hoat dong bén hang trong nudc vira c6 hoat dong xuat khau ra

. nuéce ngoai. Doanh nghiép A sir dung hoa don gia tri gia ting cho hoat dong ban
hang trong nudc va hoat dong xuét khau ra nudc ngoai.

- Doanh ngluep B la doanh nghiép khai thué gia tri gia ting theo phuong
phap khau trir vira co hoat dong bén hang trong nudc vira ¢6 hoat dong ban hang
cho td chirc, c4 nhin trong khu phi thué quan. Doanh nghiép B sir dung hoa don
GTGT cho hoat dong ban hang trong nudc va cho hoat déng ban hang vao khu phi
thué quan. .

- Doanh nghu;p C 1a doanh nghiép ché xuit ban hang vao néi dia va ban
hang hoéa ra nudc ngoai (ngoai lanh thé Viét Nam) thi sir dung héa don ban hang,
trén héa don ghi rd “Danh cho t6 chirc, ca nhan trong khu phi thué quan™.

- Doanh nghiép D 1a doanh nghiép khai thué gié trj gia ting theo phuong
phép tryc tiép, khi ban hang hod, dich vu trong nuéc, cho khu phi thué quan, khi
xuét khau hang hoé ra nudc ngoai, doanh nghiép D sir dung ho4 dcm ban hang.

c¢) Hoa don khiéc gom: tem; vé; thé; phleu thu tién bao hiém...

d) Phiéu thu tién cudce van chuyén hang khéng; chimg tir thu cude phi van tai
quéc té; chimg tir. thu phi dich vu ngan héang..., hinh thirc va ndi dung dugc lap
theo thong 1é quéc té va cic quy dinh cta phép luat c6 lién quan.

3. Hinh thirc héa don.

Ho4 don dugc thé hién b'fmg cac hinh thirc sau:

a) Hoé don tu in 1a hoa don do cac t6 chirc kinh doanh ty in ra trén céac thiét
bi tin hoc, may tinh tién hodc céc loai may khac khi ban hang hoa, cung img dich
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b)) Hoa don di¢n tir 1a tap hop céc théng diép dir lidu dién tir vé ban hang hoa,
cung Ung dich vy, duge khdi tao, lap, giri, nhan, luu trir va quan ly theo quy dinh
tai Ludt Giao dich dién tir va céc vﬁn ban huémg din thi hanh;

¢) Hoa don dit in la hoa don do céc td chuc dit in theo mau dé sir dung cho
hoat dong ban hang hoa cung ung dich vy, hoic do co quan thué dit in theo miu
dé cap, ban cho céac td chirc, hd, ca nhén.

4. Cac chimg tir dugc in, phat hanh, su' dung va quan ly nhu héa don gom
phleu xuét kho kiém vén chuyén néi bd, phiéu xuit kho hang giri ban dai ly (miu
s0 5.4 va 5.5 Phu luc 5 ban hanh kém theo Thong tu nay).

Diéu 4. Nji dung trén héa don 82 lap

1. Nbi dung bit budc trén héa don di lap phai dugc thé hién trén cung mot
mat giay.

a) Tén loai hoé don.

Tén loai hoa don thé hién trén mdi t& hoé don. Vi dy: HOA PON GIA TRI
GIA TANG, HOA BON BAN HANG..

Trubng hgp hoa don con dung nhu mét chimg tir cu thé cho cong tic hach
toan ké todn hoic ban hang thi c6 thé dit thém tén khac kém theo, nhumg phai
sau tén loai hod don véi ¢& chir nhé hon hodc ghi trong ngodc don. Vi du: HOA
PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA DON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

b) Ky hiéu miu s hoa don va ky hiéu hoa don.

Ky hiéu miu s6 hoa don 12 théng tin thé hi¢n ky hiéu tén loai hoé don, s
lién, s6 thir ty mAu trong mot loai hoa don (mét loai ho don c6 thé ¢é nhidu méu).

Ky hiéu hoé don la ddu hiéu phén biét hoa don bing hé théng chit céi tiéng
Viét va 02 chir s6 cudi ctia nim.

Péi véi hod don djt in, 02 chif s6 cudi cia ndm 1& nim in hod don dit in. D6
véi hod don ty in, 02 chir s6 cudi 1a nim bét dau sir dung hoa don ghi trén théng
béo phat hanh hodc ndm hoa don dugc in ra.

Vi du: Doanh nghiép X thong bao phét hanh hoa don ty in vao ngay 7/6/2014
véi sb luong hod don 1a 500 s6, tir so 201 dén hét s6 700. Pén hét nam 2014, doanh
nghiép X chua sir dung bet 500 so hoa don da thong bdo phat hanh. Nam 2015,
doanh nghi¢p X dugce tiép tuc sir dung cho dén hét 500 sé hoa don da thong bao
phat néu trén.
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Trudomg hgp doanh nghu;p X khéng muén tiép tuc sir dung s6 hoa don da
phat hanh nhung chua sir dung thi thyc hién huy céc s6 hoa don chua sir dung va
thyc hién Théng bao phat hanh ho4 don méi theo quy dinh.

¢) Tén lién hoa don.

Lién hoa don 1a céc to trong cling mét s6 héa don. Mbi s6 hoa don phai cé tir
2 lién trd 1én va i da khong qua 9 lién, trong dé:

+ Lién 1: Luu.
+ Lién 2: Giao cho nguoi mua.

Cac lién tir lién thir 3 tro di duge dét tén theo cong dung cu thé ma ngudi tao
hod don quy dinh. Riéng hoa don do co quan thué cép 1é phai c6 3 lién, trong d6
lién 3 1 lién lwu tai co quan thué.

Doi vai cac loan tal san phan ding ky quyén s& him, quyén st dung véi co
quan co tham quyen thi t6 chirc, c4 nhén kinh doanh cac loai tai san phai dang ky
quyén s& hiru, quyén sir dung véi co quan c6 thdm quyén tao, phat hanh hoa don cé
tir 3 lién tré 1én, trong d9, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua”
va mét lién ding dé dang ky quyén s¢ hin, quyén st dung theo quy dinh cia phép

luat.

Truémg hop t6 chirc, ca nhan kinh doanh cac loai tai san phai dang ky quyén
s& hiru, quyén sir dung chi tao hoa don 2 lién thi tb chirc, c4 nhan mua tai san thudc
loax phai ding ky quyén s hiru, quyén sir dung (6 t3, xe may .) véi co quan co
thdm quyén ma lién 2 clia hoa don phai luu tai co quan quan ly dang ky tai san (vi
du: co quan cong an.. ) dugc sir dung cdc chimg tir sau dé hach toan ké toan, ké
khai, khéu trir thué, quyet toan vén ngan sach nha nuéc theo quy dinh: Lién 2 hoa
don (ban chyp c6 xac nhén cua ngudi ban), chimg tir thanh toan theo quy dinh, bién
lai trurde ba (lién 2, ban chup) lién quan dén tai san phai dang ky.

d) Sé thir tr hoa don.

So thir tu cua hoa don la s6 thir ty theo ddy s6 tu nhién trong ky hiéu hoa
don, gdm 7 chir s6 trong mét ky hiéu héa don.

d) Tén, dia chi, ma so0 thue cua ngudi béan;
-~ . v -~ ﬂ'l ‘ - L
e) Tén, dia chi, ma so thue cua ngudi mua;

g) Tén hang hoa, dich vu; don vj tinh, s6 lugng, don gia hang hoa, dich vu;
thanh tién ghi bing s6 va bing chi.



Déi véi héa don gia tri gxa ting, ngoal dong don gla la gia chua c6 thué gia
tri gia tang, phai cé dong thué suit thue gid tri gia tang, tién thué gia tri gia tang,
tong sb tién phai thanh toan ghi bing sé va bang chir.

h) Ngudi mua, ngudi ban ky va ghi rd ho tén, diu ngudi ban (néu cb) va
ngay, thang, nam ldp hoa don.

i) Tén td chirc nhén in hoa don.

Tren hoa don dat in, phai thé hién tén, ma s6 thué cia td chirc nhan in hoa
don, bao gdm ca trudmg hop t6 chirc nhén in tur in hoa don dit in.

k) Hoa don dugc thé hién bing tiéng Viét. Truong hop cin ghi thém chir
nudc ngoai thl chir nuéc ngoa1 dugc dat bén phai trong ngodc don ( ) hodc dét ngay
duai dbng tiéng Viét va c6 c& nho hon chir tiéng Viét. Chu s6 ghi trén héa don 14
cac chir s6 ty nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chix s6 han nghin, tru;u, ty,
nghin ty, tri¢u ty, ty ty phan dat dau cham (.); néu cé ghi chir s6 sau chir sb hang
don vj pha1 dat dau phiy () sau chir so hang don vi. Truomg hop doanh nghxe;p i
dung phan mém ké toan c6 sir dung déu phan cach sb tu nhién la dau phay (,) sau
chir s hang nghm, trigu, ty, nghin ty, triéu ty, ty ty va sir dung déu cham (.) sau
chir s6 hang don vi trén chimg tir ké toan; chir viét trén hoa don la chir tlcng Viét
khéng dau thi céc doanh nghiép duqc lra chon sir dung chir viét 1a chir tiéng Viét
khéng diu va déu phay (,), ddu chim (.) dé phan cach chir sé ghi trén héa don nhu
trén. Dong tong tién thanh toén trén héa don phal dugc ghi bang chit. Cac chir viét
khong diu trén héa don phai dam bao khéng dan téi cach hxeu sai 1éch ndi dung
cua hoa don Trudc kh1 str dung chix viét trén hoa don la chir tiéng Vlgt khéng déu
va chir sb sir dung diu phin céich s tu nhién 1a dau phay (,) sau chir so hang nghm,
triéu, ty, nghin ty, tri¢u ty, ty ty va sir dung ddu cham (.) sau chi so hang don vi
trén héa don, cic doanh nghiép phax c¢6 van ban ding ky véi co quan thué va tu
chiu tréch nhiém vé tinh chinh xéac cia ni dung héa don lap theo céch ghi chit viét,
chit s da dang ky.

Maéi miu hoa don sir dung ctia mot to chuc ca nhén phan co cung kich thudc
(tru truong hop hoda don ty in trén mdy tinh tién dugc in tir gidy cuén khéng nhit
thiét c¢b dinh 46 dai, 46 dai cua hoa don phu thudc vao dé dai ciia danh muc hang
hoa ban ra).

2. Noi dung khong bét budc trén héa don di lap.

a) Ngoai ni dung bit budc theo huémg din tai khoan 1 Piéu nay, t chirc
kmh doanh cé thé tao thém cic théng tin khac phuc vu cho hoat ddng kinh doanh,
ké ca tao 16-g6, hinh anh trang tri hodc quing cio.

b) Céc théng tin tao thém phai dam bao phu hop vdi phép ludt hién hanh,
khéng che khuit, 1am mé cic ndi dung bét budc phai ¢6 trén hoa don.



3. Mét s6 trudmg hop hoa don khong nhét thiét c¢6 diy di cac ndi dung bit
budc:

a) Té chirc kinh doanh béan hang hoa, dich vu ¢6 thé tao, phat hanh va sir
dung hoa don khong nhit thiét phai ¢6 chit ky ngudi mua, diu cua nguoi ban trong
truong hqp sau: hoa don dién; hoa don nudc; héa don dich vu vién thong; hoa don
dich vu ngan hang dép img du diéu kién ty in theo hudéng din tai Théng tu nay.

b) Cac truong hqp sau khong nhit thiét phai co day di cac noi dung bit
bugc, trir truong hop néu ngudi mua la don vi ké toan yéu cau ngudi ban phai lap
hoa don cé diy du cac ndi dung hudng din tai khoan 1 Diéu nay:

- Héa don tu in cta td chirc kinh doanh siéu th;, trung tam thuong mai duqc
thanh lap theo quy dinh cua phap ludt khéng nhét thiét phai c6 tén, dia chi, mi sb
thué, chir ky cuia ngudi mua, ddu ciia ngudi bén.

- Péi véi tem, vé: Trén tem, vé ¢6 ménh gid in san khong nhét thiét phai c6
chit ky ngudi ban, déu ctia ngudi ban; tén, dia chi, ma sb thué, chir ky ngudi mua.

- Péi vm doanh nghiép sur dung héa don véi s6 lugng 16n, chap hanh t6t
phéap lujt thué, cin cir dic diém hoat dong kinh doanh, phuong thirc t6 chirc ban
hang, cach thirc lap héa don cua doanh nghiép va trén co s& dé nghn cua doanh
nghiép, Cuc thue xem xét va c6 van ban hudng dan héa don khong nhit thiét phai
cé tiéu thirc “dau cuia ngudi ban”.

- Cac tnrdmg hop khéc theo huéng dan ctia B§ Tai chinh.

Chuong II
TAO VA PHAT HANH HOA PON

Diéu 5. Nguyén tic tao hoi don

1. Tao hod don la hoat dong lam ra mau hoa don dé sir dung cho muc dich
bén hang hod, cung img dich vu cia to chirc kinh doanh thé hién bing céc hinh
thirc hoa don huéng dan tai khoan 3 Piéu 3 Thong tu ndy.

2. T chirc cé thé ddng thoi tao nhidu hinh thirc héa don khac nhau (héa don
tu in, hoa don dat in, héa don dién tir) theo quy dinh tai Nghi dinh sé 51/2010/ND-
CP, Nghi dinh s6 04/2014/ND-CP va Théng tu nay.

a) To chirc, doanh nghi¢p méi thanh lap hodc dang hoat dong dugc tao hoa
don tu in néu thude cac truomg hgp hudéng dan tai diém a khoan 1 Piéu 6 Thong tu
nay. :



b) Té chirc kinh doanh dugc tao hoa don ty in néu dap tmg diéu kién huéng
dan tai diém b khoan 1 Diéu 6 Thong tu nay.

c) Té chirc kinh doanh thudc d6i tugng néu tai diém a, diém b khoan nay
nhung khéng tr in héa don thi dugc tao héa don dat in theo hudng dan tai Diéu 8
Théng tu nay.

d) Tb chirc nop thué gid tri gia tang theo phuong phéap khau trir thué khéng
thude ddi tugng néu tai dlem a, diém b khoan ndy va khéng thudc ddi tugng mua
héa don cia co quan thué thi duge tao hoa don dit in theo huéng dan tai Piéu 8
Théng tu nay.

d) T6 chirc khong phai 12 doanh nghxgp nhung co6 hoat dgng kinh doanh (bao
gom ca hop tic xa, nha thiu nudc ngoai, ban quan ly du 4n); hd, ca nhén kinh
doanh; & chirc va doanh nghne;p khac khong thudc truong hop dugc tu in, dat in
héa don mua ho don dit in cliia co quan thué theo huéng dan tai Diéu 11 Théng tu
nay.

e) Cac don vj sy nghnep cong l4p c6 hoat dong san xuét, kinh doanh theo quy
dinh cia phap ludt dap img du diéu kién tu in hudéng din tai khoan 1 Piéu 6 nhung
khong t|,r in hoa don thi dugc tao hod don dit in hodc mua hoa don dit in cia co
quan thué.

g) Té chirc khong phai 1a doanh nghiép; ho, ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban héng hoa, cung img dich vu can ¢ hoa don dé giao cho
khéch hang dugc co quan thué cip hoé don 1é.

3. Té chirc khi tao hoa don khéng dugc tao tring s hoi don trong cung ky
hiéu. ' '

4. Chét lugng glay va myc viét hofic in trén héa don phii dim béo théi gian
lru trir theo quy dinh cua phap ludt vé ké toan.

Diéu 6. Tao héa dom ty in
1. Péi tugng dugc tao héa don ty in

a) Cac doanh nghiép, don vi sy nghiép dugc tao hoa don ty in ké tir khi ¢6
mi sb thué gom:

- Doanh nghi¢p dugc thanh ldp theo quy dinh cta phép luat trong khu cdong
nghiép, khu kinh té, khu ché xuit, khu céng nghé cao.

- Céc dom vi sy nghiép cong 1ap c6 san xuit, kinh doanh theo quy dinh cua
phap luat.



- Doanh nghiép, Ngan hang c6 mirc von diéu 1é tir 15 ty dong tro len tinh theo
s6 von da thuc gop dén thoi diém thong bao phat hanh héa don, bao gom ca Chi
nhénh, don vi truc thude khéc tinh, thanh phd véi tru sé chinh c6 thuc hién ké khai,
nép thué GTGT.

Vi du: Téap doan vién thong VT, tru s& chinh tai Ha Ngi, cé mirc von diéu 18
trén 15 ty dong di thyc gop tinh dén thoi diém phat hanh héa don. Tap doan di tao
hoa don tu in thi cac Chi nhanh, don vi trye thude Tap doan & khac tinh, thanh pho
v6i Tap doan thyc hién khai, nép thué GTGT tai céc tinh, thanh pho ciing dugc ty
tao hoéa don tu in. ;

b) Doanh nghiép méi thanh lap tir ngay Thong tu nay ¢6 hi¢u luc thi hanh co
von dneu 1é dudi 15 ty dong la doanh nghiép san xudt, dich vu cé thyc hién déu tu
mua sim tai san ¢ dinh, may méc, thiét bj c6 gia tri tir 1 ty dong trd 1én ghi trén
héa don mua tai san cd dinh, may moc, thiét bi tai thoi diém théng béo phat hanh
héa don duqc tu in ho4 don dé sir dung cho viéc ban hang hod, cung img dich vu
néu co du cac diéu kién sau:

- D3 duge cip ma sb thué;
- C6 doanh thu ban hang hod, dich vu;

- Co hé théng thiét bi (may tinh, may in, méy tinh tién) dam béo cho viéc in
va lap hoa don khi ban hang hoa, cung img dich vy;

- La don_vi ké toan theo quy dinh cua Luat Ké toan va c6 phan mém ty in
hoa don dam bao dinh ky hang thang dir liéu tir phian mém ty in hoa don phai dugce
chuyén vio sb ké toan dé hach toan doanh thu va ké khai trén Té& khai thué GTGT
‘g co quan thué.

- Khéng bj xir phat vi pham phép luét ve thue hogc da bi xur phat va da chi
hanh XU phat vi pham phép ludt vé thué ma tong sd tién phat vi pham phap ludt vé
thué dudi nim muoi (50) triéu dong trong vong ba tram sau muoi 1am (365) ngay
tinh lién tuc tir ngay théng bo phat hanh ho4 don tr in 1an déu tr& vé trude.

- C6 vin ban dé nghi sir dung héa don tr in (Méu s 3. 14 Phy Iyc 3 ban hanh
kém theo Thong tu nay) va dugc co quan thué quan ly truc tiép xéac nhin du diéu
kién. Trong théi han 5 ngdy lam viéc ké tir khi nhin dugc van ban dé nghi cla
doanh nghu;p, co quan thué quan ly tryc tiép phai c6 y kién vé didu kién sir dung
héa don tr in ciia doanh nghiép (Mau s6 3.15 Phu luc 3 ban hanh kém theo Thong
tur nay).

¢) Té chirc néu tai diém a, diém b khoan nay truge khi tao hoa don phai ra
quyét dinh 4p dung hoa don tyr in va chiu trach nhiém vé quyét dinh nay.

Quyét dinh 4p dung hoé don ty in gdm céc ndi dung chi yéu sau:



- Tén hé théng thiét bj (mdy tinh, may in, phan mém img dung) dung dé in
hoa don;

- B phan k¥ thuit hojc tén nha cung {mg dich vu chiju trach nhiém vé mat
ky thudt tur in hoa dom;

- Trach nhiém cua timg bd phan trye thuge lién quan viée tao, ldp, luin
chuyén va luu trir dit liéu hod don ty in trong ndi bd té chirc;

- MAu céc loai hoa don tir in cung voi muc dich sir dung cua méi loai phén cod
céc tiéu thirc dé khi lap dam bao day du céc ndi dung huéng dan tai khoan 1 Piéu 4
Thong tu nay.

2. Té chirc dugce tao hoa don tu in sur dung chuong trinh ty in hoa don tir cic
thiét bj tin hoc, may tinh tién hodc céc loai may khac dam bao nguyén tic:

) - Viéc danh s thir tu trén ho don dugc thuc hién tu dong. Mbi ]ién cua mét
s6 hoa don chi dugc in ra mdt lan, néu in ra tir 14n thir 2 trd di phai thé hién la ban
sao (copy).

- Phan mem ung dung dé in hoa don phai dam bao yéu cau vé bao mét bang
viéc phan quyén cho ngudi sir dung, ngum khong dugc phin quyén st dung khong
dwoc can thiép lam thay déi di liéu trén tmg dung.

3. Didu kién va trach nhiém cua td chirc cung img phin mém ty in hoé don.

a) Diéu kién )

Té chirc cung {mg phan mem tu in hod don phai la doanh nghiép cé gidy
chimg nhén ding ky kinh doanh (gidy chimg nhan dang ky doanh nghi¢p), trong do
¢6 nganh nghé 13p trinh may vi tinh hodc xuat ban phan mém, trir trudmg hop t6
chirc tu cung (mg phan mém ty in ho4 don dé st dung.

b) Trach nhiém

- Pam bao phﬁn mém tyr in hoa don cung cap cho mét don vi tuan thu ding
nhimg quy dinh vé tu in hod don; khéng in gia hoa don tring véi céc mau trong
phan mém di cung cap cho doanh nghiép

- Léap béo cao vé viéc cung cap phan mém ty in hoa don cho co quan thué
quan ly truc Uep Noi dung bao cdo the hién: tén, ma s6 thué, dia chi td chic sir
dung phan mém tu in hoa don (mau s6 3.7 Phu luc 3 ban hanh kém theo Thong tu

nay).

Béo céo vé viéc cung {mg phan mém tu m hoa don dugc lap va gt cho co
quan thué quan ly tryc tiép theo quy. Béo céo vé viéc cung img phin mém tu in hod

-
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don Quy I ndp chdm nhét 14 ngay 30/4; quy Il nop cham nhit la ngay 30/7, quy Il
ndp chiam nhat 1a ngay 30/10 va quy IV ndp cham nhit la ngay 30/01 cia nam sau.

Trudng hop td chirc cung ung phan mém ty in hoa don ngimg cung {mg phén
mem ty in hoa don thi ky bao céo in hoa don cuox cling bét dau tir dau ky bao céo
cum den thoi diém td chiic cung tmg phin mem ty in hoa don ngimg cung ung
phan mém tv in hoa don, thai han ndp bao cao vé viée cung (g phan mém ty in
hoa don chim nhit 14 ngay 20 thang sau cia thiang ngimg hoat déng cung img phin
mém tur in hoa don.

Trudng hop ) chuc cung ung phan mém tu in hod don méi bét dau hoat
dong cung tmg phin mém tr in hoa don hoic c6 hoat dong cung {mg phin mém tu
in hod don sau khi ngimg hoat dong cung img phan mém ty in hoa don thi thm gxan
béo cdo tinh tir ngay bat dau hodc bat dau lai hoat dong cung {mg phin mém tu in
hoé don dén hét quy thy theo thai diém bt ddu hodc bit dau hoat déng cung img
phan mém tu in hoa don.

Trudng hop td chirc cung umg phan mém tu in héa don 1a t§ chuc 0 nudc
ngoai hoic doanh nghlgp tu tao phan mém ty in héa don dé sir dung thi khong phai
bao cdo vé viéc cung tmg phin mém tu in hoa don.

~ Co quan thué nhan béo cdo va dua cic dit liéu 1én trang théng tin dién tir clia
Tong cuc Thué trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc béo céo.

4. Pbi véi céc doanh nghiép ¢é rii ro cao vé thué theo huéng din tai khoan 2
Diéu 11 Thong tr nay va kh6ng mua héa don dit in clia co quan thué thi doanh
nghiép sir dung héa don tir in dudi hinh thirc nhu sau: Doanh nghiép vao Trang
Théng tm dién tir cia co quan thué (Tong cuc Thué hodc Cuc thué) va sir dung
phan meém ty in héa don cla co quan thué dé 1ap hoa don khi ban hang héa, cung
ung dich vy, dam bao co quan thué kiém soat dugc toan b dir liéu ctia héa don tu
in da lap cua doanh nghiép.

Diéu 7. Tao héa don dién tir

1. Hoa don dién tu duqc khéi tao, lap, xir ly trén hé thong may tinh cua to
chirc d dwoc cdp ma s thué khi ban hang hoa, dich vu va dugc luu trir trén médy
tinh cta cac bén theo quy dinh cua phap luét vé giao dich dién tir.

2. Hoa don dién tir duge sir dung theo quy dinh cta phéap luat vé giao dich
dién tur.

3. Viéc quan ly, sur dung héa don dién tr dugc thuc hién theo Thong tu
hudéng dan cia Bo Tai chinh vé khai tao, phét hanh va sir dung hoa don dién tir ban
hang hod, cung img dich vu.

Piéu 8. Tao hoi don dat in
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1. Bbi tugng dugc tao héa don dit in:

a) Té chirc kmh doanh m¢i thanh lap thuéc ddi tugng duge ty in héa don
theo hudéng din tai Dleu 6 Thong t ndy néu khéng st dung héa don tu in thi duoc
tao hoa don dat in dé sur dung cho cic hoat dfng ban hang hoa, cung g djch vu.

b) Té chire kinh doanh, doanh nghu;p khong thuge d6i tuong mua héa don
cua co quan thué huang dan tai Piéu 11 va Diéu 12 Théng tu nay duge tao hod don
dit in de sir dung cho cac hoat dong ban hang ho4, cung umg dich vu.

Trudce khi dit in héa don lan dau, t6 chirc kinh doanh, doanh nghiép phal gui
dén co quan thué quéan 1y truc tiép dé nghi sir dung héa don dit in (Mau sé 3.14
Phu lyc 3 ban hanh kém theo Thong tu nay).

Trong th&i han 5 ngay lam viéc ké tu khi nhan dugc dé nghi cua t6 chirc,
doanh nghiép, co quan thué quan ly truc tiép phai c6 Thong bao vé viéc sir dung
héa don dit in (Mau s6 3.15 Phu luc 3 ban hanh kém theo Théng tu nay).

c) Cuc Thue tao hoa don dit in dé ban va cap cho céc déi tugng huéng din
tai Diéu 11, Piéu 12 va Diéu 13 Théng tu nay.

2. Hoé don dt in dugc in ra dudi dang mau in sin phai c6 cdc tiéu thirc dam
bao khi ldp hoa don cé day du ndi dung bat bugce theo huéng dan tai khoan 1 Piéu
4 Thdng tu nay.

D6i tugng duge tao héa don dit in ty quyét dinh mau héa don dit in.

Té chie kmh doanh dit in hod don phai in sin tén, ma sé thué vao tiéu thirc
“tén, ma s6 thué ngudi ban” trén t& hoa don.

Trudng hop té chirc kinh doanh ! d3t in héa don cho cac don vi tryc thuge thi
tén t6 chirc kinh doanh phai duge in sin phla trén bén tréi cia to héa don. Céc don
vi tn,rc thudc déng déu hoic glu tén, ma sb thué, dia chi vao tiéu thitc “tén, ma sb
thué, dia chi ngudi ban hang” dé sir dung.

D&i véi hoa don do Cuc Thué dat in, tén Cuc Thué duoc in sin phia trén bén
trai cua to hoa don.

3. In hoa don dit in

a) Hoa don dat in dugc in theo hqp dong gnua td chirc kinh doanh ho#c Cuc
Thué véi td chirc nhén in hoa don du diéu kién tai diém a khoan 4 Piéu nay.

b) Hop dong in hod don dugc thé hién bing vin ban theo quy dinh cta Luat
Dén Sy Hop dong ghi cu thé loai héa don, ky hiéu mau ) héa dom, ky hi¢u héa
dom, sb lugng, so thir tu hoa don dat in (s6 thir tuw bét ddu va sb thir ty két thuc),
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kém theo héa don miu, thong béo ciia co quan thué vé viéc chuyén sang sir dung
héa don dat in cua doanh nghiép.

¢) Trudmg hop té chirc nhan in ho4 don tyr in hod d(m dit in dé sir dung cho
muc dich bén hang hod, cung img dich vy, Phax ¢6 quyét dinh in hoa don cta tha
trudng don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai héa don,
mau so hoa don, ky hi¢u hoa don, s6 lugng, so thir tr hoa don dat in (sé thir tu bét
dau va sb thit tr ket thic), keém theo héa don mau.

4. Piéu kién va trach nhiém ctia t6 chirc nhin in hoa don
a) Diéu kién

Té chirc nhén in hoa don phai 1a doanh nghu:p cod déng ky kinh doanh con
hig¢u Iyc va co gidy phép hoat dong nganh in (bao gom ca in xuit ban phim va
khong phai xuat bin pham).

Trudng hgp don vi sy nghiép cong 13p c6 hoat dong sin xuét kinh doanh nhu
doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may méc thiét bj nganh in thi
dugc nhan in hoa don dit in cia céc td chirc.

b) Trach nhiém

- In hod don theo ding hgp dong in da ky, khong duoc giao lai toan b hogc
bat ky khau nao trong qua trinh in hoa don cho to chirc in khac thuc hién;

- Quan ly, bao quan céc ban phim, ban kém va céc cong cu ¢ tinh ning
tuong tu trong vxec tao hoa don dit in theo thoa thuan véi td chirc dit in héa don.
Truong hop muén sir dung cic ban phim, ban kém dé in cho céc l4n sau thi phai
niém phong luu giilr cac ban phim, ban kém;

- Hiy héa don in thu, in sai, in tring, in thira, in hong; cac ban phim, ban
kém va céc cdng cy cé tinh nang tuong tur trong vige tao héa don dét in theo théa
thuén véi to chirc, ca nhan dat in;

- Thanh Iy hgp ddng in véi té chirc djt in hoa don;

- Lap bao cdo vé viéc nhén i in hoa don cho co quan thué quan ly tryc tiép.
Noi dung bao cao the hién: tén, ma sb thué, dia chi td chirc dit in; loal, ky hiéu hoa
don, ky hneu méu sb hoa dom, s lugng hoa don di in (tir s6 ... dén sd) cho timg to
chirc (méu s6 3.7 Phu luc 3 ban hanh kém theo Théng tu nay).

Bao cao vé viéc nhan in hoa don dugc Iap va giri cho co quan thué quan ly
tryuc tiép theo quy, bdo cédo Quy I nop cham nhét 1a ngay 30/4; quy II ndp chim
nhét 1a ngay 30/7, quy III ndp chdm nhit | ngay 30/10 va quy IV ndp chim nhit la
ngay 30/0]1 ciia ndm sau.
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Trudng hop to chirc nh{m in hoa dorn ngimg hoat dong in hoa don thi ky bao
c4o in hoa don cudi cung bt dau tir dau ky bao cdo cudi den thoi diém t6 chirc
nhéan in ngimg hoat ddng in hoa don, thoi han ndp bao cédo vé viéc nhén in hoéa don
cham nhét 12 ngay 20 thang sau cia thiang ngimg hoat dong in hoa don.

Trudng hop td chirc nhan in hoa don mdi bit diu hoat dong san xuét kinh
doanh hodc cé hoat dong in hod don sau khi ngung hoat dong in thi thoi g:an bédo
céo vé viée nhén in hod don diu tién tmh tir ngay bét dau hoat ddng san xuat kinh
doanh hodc bét dau lai hoat dong in dén hét quy tiy theo thoi diém bét dau hoat
d6ng san xudt kinh doanh hodc bat diu hoat déng in.

Co quan thué nhan béo cdo va dua cac dir liéu 1én trang thong tin dién tir cia
Téng cuc Thué trong thai han 03 (ba) ngay lam viée ké tir ngay nhéan dugc béo céo.

Piéu 9. Phiat hanh hoa don ciia to chirc kinh doanh

1. T4 chirc kinh doanh trudc khi sir dung hoa don cho viéc ban hang hoa,
dich vy, trir héa don duqc ‘mua, cép tai co quan thué, phai ldp va giri Thong béo
phat hénh hoa don (mau so 3.5 Phu lyc 3 ban hanh kém theo Thong tu nay), hod
don mu cho co quan thué quan ly truc tiép.

2. Noi dung Théng béo phét hanh héa don gbm: tén don vi phat hanh hoa
don, mi sb thué, dia chi, dién thoal, cic loai hoa don phat hanh (ten loai héa don,
ky hiéu héa don, ky hiéu m§u s6 hoa don, ngay bt dau sur dung, s6 lugng héa don
thong bao phét hanh (tir s6... dén s6...)), tén va ma s thué cua doanh nghlep in hoa
dcn (d6i véi hoa don dit in), tén va ma s6 thué (néu cd) cua to chirc cung ung phén
mém ty in hod don (dox v&i hoé don tyr in), tén va ma s6 thué (néu c6) cua té chire
trung gian cung cip giai phap hoa don dién tir (di véi hod don dién tr); ngay lap
Thong béo phat hanh, tén, chir ky ctia ngudi dai dién theo phép luit va diu cia don
vi.

Cén cr vao nhu cau str dung hoa don va viéc chap hanh quy dinh ve quan ly,
su dung hoa don cua td chirc, doanh nghiép, co ‘quan thué quan ly truc txep xac dinh
s6 lugng hod don dugce thong béo phat hanh dé sir dung tir 3 thang dén 6 thang tai
Thoéng béao phat hanh hoa don cia t6 chirc, doanh nghiép.

Trudng hop cic ngén hang, t6 chirc tin dung va cac chi nhanh ngan ha‘mg, to
chirc tin dung sir dung chimg tir giao dich kiém hoa dcm thu phi dich VU tyr in thi
g Thong bao phat hanh hoa don kém theo hoa don mau den co quan thué quan 1y,
dang ky cdu triic tao s6 hoa don, khong phai ding ky trude sé lugng phat hanh.,

Ddi voi cac sé hod don di thyc hién thong bao phat hanh nhung chua sir
dung hét ¢6 in sin tén, dia chi trén t& hoa don khi cé su thay don ten dia chi nhung
khong thay d6i mé s6 thué va co quan thué quan 1y truc tiép, néu td chirc kinh
doanh van ¢ nhu céu sir dung hoa don da dit in thi thue hién dong dau tén, dia chi
méi vao bén canh tiéu thirc tén, dja chi di in s3n dé tlep tuc sir dung va giri thong
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béo dleu chinh thong tin tai thong bao phat hanh hoa don dén co quan thué quén ly
truc tiép (mau s6 3.13 Phu luc 3 ban hanh kém theo Théng tr nay).

Trudmg hop c6 sy thay dbi dia chi kinh doanh dan den thay ddi co quan thué
quan ly tryuc tiép, néu td chirc ¢6 nhu céu tiép tuc sir dung sé hoa don da phat hanh
chua sir dung hét thi phai nép bao céo tinh hinh sir dung héa don véi co quan thué
noi chuyen di va dong ddu dia chi mdi 1én hod don, giri bang ké hoa dom chwa sir
dung (mau s6 3.10 Phu lyc 3 ban hanh kém theo Thong tu nay) va thong bao diéu
chinh thong tin. tal théng bao phat hanh hoa don dén co quan thué noi chuyen den
(trong d6 néu rd s& hoa don da phat hanh chua sir dung, s& tiép tuc sir dung). Néu td
chirc khong c6 nhu cau sir dung s6 hoa don di phat hanh nhung chua sir dung hét
thi thyc hién huy céc s6 hoa don chua sir dung va thong bao két qua huy hoa don
V@i co quan thué noi chuyen di va thyc hién thong bao phat hanh hoa don méi véi
co quan thué noi chuyén dén.

Trudng hop c6 su thay dbi vé ndi dung di théng béo phét hanh, td chirc kinh
doanh phai thuc hién thong bao phat hanh méi theo hudng dan tai khoéan nay.

3. Héa don mau la ban in thé hi¢n ding, dl’l’ céc tiéu thirc trén lién cua héa
don giao cho ngudi mua loai duge phét hanh, c6 s6 héa don 1a mét ddy céc chix s6
0 va in hodc dong chir “M‘ » tren to hoa don. Hoa don mau kém thong béo phat
hanh dé gu'l co quan Thué va dé niém yét tai céc co s& sir dung ban hang hod, dich
vu la lién giao cho ngudi mua hang.

Truémg hop td chirc khi thay ddi tén, dia chi théng bao phat hanh sé hrong
hoa don con tiép tuc sir dung khong ¢6 hoa don mau hoic cac chi nhanh tryc thude
sir dung chung miu hoa don véi try s chinh khi thong bao phat hanh hoa don
khong di hoa don mau thi dugc sir dung 01 56 hoa don dau tién sir dung theo tén,
dia chi mm hoéc dugc phin b6 dé lam hoa don mau Trén hoa do‘n ding lam méu
gach bo sb thir tw da i in sin va dong chir “MAau” dé 1am hoéa don méu. Céc héa don
diing lam héa don mau khéong phai thuc hién théng bao phat hanh (khong ké khai
vao s6 [uong héa don phét hanh tai Thong bdo phat hanh héa don).

4. Thong béo phat hanh héa don va hoa don mau phai dugc guri dén co quan
thué quan ly truc tiép chdm nhit nim (05) ngay trudc khi té chic kinh doanh bt
dau sir dung héa don va trong thai han mudi (10) ngay, ké tu ngay ky thong béo
phat hanh. Théng bao phat hanh hoa don gom ca hoa don méu phai dugc niém yét
ro réng ngay tai cic co s& sir dung hoa don dé ban hang héa, dich vu trong sudt thai
gian sir dung hoéa don.

Trudng hop td chirc kinh doanh khi giri thong béo phét hanh tir lan thir 2 tro
dl néu khong o su thay don vé ndi dung va hinh thirc héa don phat hanh thi khong
can phai giri kém héa don miu.
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Truong th to chirc ¢é cac don vi truc thugc, chi nhanh ¢6 sir dung chung
méu héa don cua td chic nhung khai thué gia tri gia ting riéng thi timg don vi truc
thudc, chi nhanh phai gm Thong bao phat hanh cho co quan thué quan ly truc tiép.
Trucmg hop td chirc ¢6 cac don vi tryc thude, chi nhanh c6 sir dung chung mau héa
don cuia té chirc nhung 16 chirc thuc hién khai thué gié tri gia ting cho don vi truc
thudc, chi nhanh thi don vj trire thude, chi nhanh khong phai Thong béo phat hanh
hoa don.

Tong cuc Thué c6 trach nhiém cin cr néi dung phat hanh hoa don cua to -
chic de xdy dung hé thong du liéu thong tin vé hoa don trén trang thong tm dién ta
cta Tong cuc Thué d& moi td chirc, cd nhén tra ciru duge ndi dung cén thiét vé hoa
don di théng bao phat hanh cua t6 chirc.

Trudng hop khi nhan duge Théng bao phat hanh do té chirc giri dén, co quan
Thué phat hién théng bao phat hanh khong dam bao du ndi dung theo ding quy
dinh thi trong thoi han ba (03)ngdy lam vige ké tir ngay nhan dugc Théng bao, co
quan thué phai cé van ban thong bao cho té chire biét. TS chirc c6 trach nhiém didu
chinh dé théng bao phat hanh méi.

Diéu 10. Phéat hanh héa don cia Cuc Thué

1. Ho4 don do Cyc Thué dit in truée khi ban, cdp lan diu phai 1ap théng bao
phét hanh hoa don.

2. NGi dung thong bao phat hanh héa don, héa don mau thuc hi¢n theo
hudng din tai khoan 2, khoan 3 Piéu 9 Théng tu nay va theo mau s6 3.6 Phy luc 3
ban hanh kém theo Théng tu nay. S

3. Thong bao phat hanh hod don phai dugc giri dén tit ca cac Cuc Thué trong
ca nudce trong thoi han mudi (10) ngay lam vige, ké tir ngay lap thong bao phat
hanh va trude khi cap, ban. Thong béo phat hanh héa don niém yét ngay tai cac co
SO tnxc thuoc Cuc Thué trong sudt thoi gian thong bao phat hanh con hiéu luc tai vi
tri dé thay khi vao co quan thué.

Trudng hop Cuc Thué di dua noi dung Thong bao phét hanh héa don lén
trang thong tin dién tu cua Tdng cuc Thué thi khong phai giri théng béo phét hanh
héa don dén Cuc Thué khac. :

4. Truomg hop cé su thay d6i vé ndi dung di thong bio _phéat hanh,
Cuc Thué : phéi thyc hién thi tyc thong bao phéat hanh méi theo huéng dan tai khoan
2 va 3 Diéu nay.

Diéu 11. P6i twgng mua héa don cia co quan thué

1. Co quan thué ban hoé don cho céc déi tuong sau:
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a) Té chuc khéng phai la doanh nghxe;p nhung c6 hoat dong kinh doanh (bao
gbm ca hop tdc xd, nha thédu nudc ngoai, ban quan ly dy 4n).

 Tb chirc khong phai la doanh nghiép nhung c6 hoat dgng kinh doanh la céc
to chirc ¢6 hoat dong kinh doanh nhung khong dugc thanh lap va hoat dong theo
Luét Doanh nghi¢p va phép luét kinh doanh chuyén nganh khéc.

b) o, cd nhén kinh doanh;

¢) Té chirc kinh doanh, doanh nghiép ndp thué GTGT theo phuong phép truc
tiép theo ty 1 % nhan véi doanh thu.

~d) Doanh nghiép dang sir dung hoa don ty in, dt in thudc loai riii ro cao vé
thue;

d) Doanh nghu;p dang sir dung héa don tu in, dat in c6 hanh vi vi pham vé
héa don bj xir ly vi pham hanh chinh vé hanh vi tron thué, gian l4n thué.

Doanh ngluep huémg din tai diém d, d khoan nay mua hoa don ciia co quan
thué trong thoi gian 12 thang. Hét thoi gian 12 thang can cir tinh hinh sir dung hoa
don, viéc ké khai, nqp thué cua doanh nghlep va dé nghi cia doanh nghiép, trong
thoi han 5 ngay lam viée, co quan thué co vin ban thong bao doanh nghiép chuyen
sang tu tao hod don dé sur dung hoic tiép tuc mua héa don cua co quan thué néu
khéng dap img diéu kién tu in hodc dit in héa don (miu s6 3.15 Phy luc 3 ban hanh
kém theo Thong tu nay).

2. Doanh nghle;p thude loai rii ro cao vé thué tai diém d khoén 1 Diéu nay la
cac doanh ngluep ¢6 von chu so hiru dudi 15 ty dong va cé mot trong céc dau hiéu
sau:

a) Khong c6 quyén s& hitu, quyén sir dung hop phap céc co s Vit chét sau:
nha mady; Xuong san xuét; kho hang; phuong tién vén tai; cira hang va céac co s& vit
chét khac.

b) Doanh nghiép kinh doanh trong linh virc khai thac dét, da, cat, soi.

¢) Doanh nghigp c6 giao dich qua ngan hang dang ngd theo quy dinh cua
phép luat vé phong, chong rira tién.

d) Doanh nghiép c6 doanh thu tir viéc ban hang hoa, cung cép dich vu cho
cac doanh nghiép khac ma chi cac doanh ng}uep nay cé méi _quan hé cha me, vg
chong, anh chi em rudt hodc quan hé lién két s& huu chéo chlem ty trong trén 50%
trén tong doanh thu kinh doanh trén T& khai quyét todn thué TNDN ctia ndm quyét
toan.
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d) Doanh nghxep khdng thyc hién ké khai thué theo quy dinh: Khéng ndp ho
so khai thué hoag ndp hé so khai thue sau 90 ngay ké tir ngay hét thai han nép ho
so khai thué hoic ké tir ngdy bit diu hoat dong kinh doanh theo gidy phép dang ky
kinh doanh; nghn kinh doanh qué thoi han da thong bao tam nghi kinh doanh véi co
quan thué va co quan thue kiém tra xac nhin doanh nghiép ¢6 san xuit kinh doanh
nhung khong ké khai thué; khéng con hoat dong kinh doanh tai dia chi da dang ky
kinh doanh va khong khai bao véi co quan thué hoic co quan thué kiém tra khong
xac dinh dugc noi ding ky thuong tri, tam tri cia ngudi dai dién theo phép luat,
chu doanh nghiép.

¢) Ngudi dai dién theo phap ludt ctia doanh nghiép bi khai té vé tdi trdn thué,
toi in, phat hanh, mua ban trai phép héa don, chimg tir thu ndp ngan sach nha nude.

g) Doanh nghiép dang sir dung héa don tyr in, dit in c6 sy thay ddi dia chi
kinh doanh tir 2 lan tr& lén trong vong 12 thang ma khéng khai bédo theo quy dinh
hodc khong ké khai, ndp thué & noi déing ky méi theo quy dinh.

h) Doanh nghxc;p c6 déu higu bat thuong khéc theo tiéu chi danh gia rii ro vé
thué cia co quan thué.

Co quan thué quan Iy tryc tiép c6 trach nhiém cin cu huéng dan tai khoan
nay dinh ky truéc ngay 5 hang thang ra soat, kiém tra thuc té, lap danh sach doanh
nghiép thude loai rii ro cao ve thué. Cuc thué cé trach nhxgm tong hop danh sach
doanh nghiép thude loai rui ro cao vé thué cia Chi cuc thué va doanh nghiép thudc
quan ly cta Cuc thué.

Ngay 15 hang thang, Cuc truong Cuc thue ban hanh Qu,yet dinh.kém theo
Danh sach doanh nghiép thude loai rui ro cao vé thué, cong bé cong khai “Danh
sach doanh nghiép thudc loai rii ro cao vé thué thuc hién mua héa don do co quan
thué phat hanh” trén Trang thong tin dién tir cua Téng cuc Thué, dong thai thong
bao bing vin ban cho doanh nghiép biét.

Sau 15 ngay ké tir ngay Cuc truong Cuc thué ban hanh Quyét dinh va thong
bao cho doanh nghi¢p biét, doanh nghiép phél dimg viéc su dung héa don tu in, dat
in va chuyén sang sir dung héa don mua cua co quan thué. Co quan thué cé trach
nhiém ban héa don cho doanh nghiép dé sir dung ngay sau khi cé théng bao cho
doanh nghiép vé viéc dimg sir dung héa don dit in, tyr in.

3. Doanh nghiép dang sir dung héa don ty in, dat in c6 hanh vi vi pham vé
héa don tai diém d khoan 1 Diéu nay la doanh nghiép c¢6 y hoic co chu y sir dung
héa don bét hop phép hodc str dung bat hop phap hoé don dé trén thué, gian 1an
thué va bj xir ly vi pham hanh chinh déi vm hanh vi trén thué, gian 14n thué; doanh
nghiép dugc co quan cé lién quan (Kiém toin Nha nudc, Thanh tra Chinh phu,
Céng an va cdc co quan lién quan theo quy dinh cua phap luét) thong bédo cho co
quan Thué noi doanh nghiép déng tru s& vé viéc c6 hanh vi trén thué, gian lan thué,
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Thm diém khong duogc sir dung héa don ty in, dit in cla doanh nghlep duoc
tinh tir ngay Quyét dinh xir phat vi pham hanh chinh v& hanh vi tron thué, gian lan
thué ¢ hi¢u lyc thi hanh. Khi ban hanh Quyet dinh xir phat vi pham hanh chinh vé
hanh vi tron thué, gian lan thué, co quan thué ghi rd tai Quyét dinh xir phat thoi
diém doanh nghiép khong dugc sir dung hoa don ty in, dat in ma phai chuyén sang
mua hoéa don cua co quan thue.

4. Sau 30 ngay, ké tir ngay Cuc truémg Cuc Thué c6 vin ban thong bao cho
doanh nghiép biét d6i voi doanh nghiép huong dén tai khoan 2 Dneu nay va ké tir
ngay Quyét dinh xir Phat vi pham hanh chinh vé hanh vi tron thué, gian lén thué c6
hiéu luc thi hanh d6i vai doanh nghu;p huéng dan tai khoan 3 Diéu nay, doanh
nghiép lap béo cao hoa don hét gia tri sir dung (miu sé 3.12 Phu lyc 3 ban hanh
kem theo Thong tu nay). Doanh nghlf;p thuc hién huy céac hoa don tu in, dat in het
gia tri sur dung va thong bao két qua huy héa don cho co quan thué quén 1y truc tiép
theo huéng dan tai Piéu 29 Théng tu nay.

Céan cir bao cao tinh hinh sir dung hoa don cua td chic kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bat diu mua héa don cia co quan thué, co
quan thué quﬂn Iy truc tiép thuc hién théng bio hoa don dit in khong con gié trj sir
dung d6i v&i nhimg hoa don dat in da thong bao phat hanh nhung chua sir dung cua
doanh nghiép khi chuyén sang mua héa don ctia co quan thué néu trén.

Piéu 12. Ban hoa don do Cyc Thué dit in

1. Hoa don do Cuc Thué dt in dugc bén theo gia bao dam bu dap chi ph:
gdm: gid dat in 'va phi phat hanh. Cuc truéng Cuc Thue quyét dinh va niém yét gla
ban hoa don theo nguyen tic trén. Co quan thué cac cap khong duge thu thém bat
ky khoan thu ndo ngoéi gid ban da niém yét.

Co quan thué quan ly tryc tiép thuc hién ban hod don cho cic dbi twong
huéng dan tai khoan 1 Diéu 11 Théng tu nay.

2. Ban héa don tai co quan thué
a) Trach nhiém ctia tb chirc, h, ca nhan

Doanh nghiép, t6 chirc, hg, cd nhan kinh doanh thudc déi tu'o'ng duge mua
héa don do co quan thué phat hanh khi mua hoa don phai c6 don dé nghi mua hoa
don (mAu sé 3.3 Phu luc 3 ban hanh kém theo Théng tu nay) va kém theo cac gidy
to sau:

- Ngudi mua hoa don (ngudi c6 tén trong don hodc nguon duqc doanh
nghiép, to chirc kinh doanh, chu hd kinh doanh uy quyén bing gidy uy quyén theo
quy dinh cia phap luat) phéu Xuét trinh glay chu‘ng minh nhan dan con trong théi
han sir dung theo quy dinh cua phap luat vé gidy chimg minh nhan dan.
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- T chitc, hd, ca nhan mua héa don lan dau phax ¢6 vén ban cam két (Mau
s6 3.16 Phu luc 3 ban hanh kém theo Thong tu nay) vé dia chi san Xuét, kinh doanh
phu hop véi gnay chimg nhan dang ky doanh nghiép hoic gxay phep diu tr (gidy
phép hanh nghé) hoic quyét dinh thanh 1ap cia co quan c6 tham quyén.

Khi dén mua hoa don, doanh nghiép, td chirc, hd, ca nhdn mua hod don do co
quan thué phat hanh phal ty chju trach nhiém ghi hodc déng diu: tén, dia chi, ma sé
thué trén lién 2 clia mdi s6 hoa don truée khi mang ra khoi co quan thué noi mua
hod don.

b) Tréach nhiém ctia co quan thué
Co quan thué ban hod don cho té chirc, hg, ¢4 nhén kinh doanh theo thang.

S6 lwgng hoa don ban cho to chire, hg, ca nhén kinh doanh Jan déu khong qua
mdt quyén ndm muoi (50) s6 cho mdi loai hoa don. Trudng hop chua het thang da
sir dung hét hoa dcm mua lan dau co quan thué cin cr vao thoi gian, s6 lugng héa
don di sir dung dé quyét dinh sb lugng hoa don ban lan tiép theo.

Déi véi cac lan mua hod don sau, sau khi kiém tra tinh hinh sir dung hoa don,
tinh hinh ké khai nQp thue va dé nghi mua hoa don trong don dé nghi mua hoa don,
co quan thué giai quyét ban hoa don cho td chirc, hd, c4 nhan kinh doanh tron
ngay. S6 lugng hoa don béan cho té chirc, hé, ca nhan kinh doanh khéng qué sb
lugng hoa don da sir dung cuia thang mua trude do.

Trudmg hop hé, ca nhan kinh doanh khdng cé nhu cau sir dung héa don
quyén nhung c6 nhu ciu sir dung héa don 1€ thi co quan thué ban cho hg, cé nhén
kinh doanh hoa don 1é (01 s6) theo timg lan phat sinh va khéng thu tién.

Té chirc, doanh nghiép thudc ddi tugng mua hoa don do co quan thué phat
hanh chuyen sang tu tao hoa don dat in, hod don tr in hoéc hoa don dién tur de sur
dung thi phai dimg sir dung héa don mua cia co quan thué ké tir ngay bét dau si
dung héa don tyr tao theo huéng din tai Diéu 21 Théng tu nay.

Piéu 13. Cap hoa don do Cuc Thué dit in

1. Co quan thué cap hod don cho céc td chirc khéng phai 1a doanh nghiép, ho
va ca nhan khong kinh doanh nhung co phat sinh hoat dong ban hang héa, cung
ung dich vy can c6 hoa don dé giao cho khach hang.

Truo'ng hop tb chirc khong phal 1a doanh nghiép, hd va ca nhan khong kinh
doanh ban hang hoa, dich vu thudc déi tuqng khong chiu thué gia tri gia ting hodc
thudc tn:cmg hop khéng phai ké khai, ndp thué gia trj gia ting thi co quan thué
khong cap hod don.
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2. Hoa don do co quan thué cép theo timg s6 tuong (mg vdi dé nghi cua td
chirc, hd va ca nhan khong kinh doanh goi la hoa don lé.

To chirc khong phai la doanh nghiép, ho va ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang ho4, cung tmg dich vu cén c6 hoa don dé giao cho
khéch hang dugc co quan thué cip hoa don 1¢ 12 loai hoa don bén hang.

Truong hop doanh nghiép sau khi da gniu thé, phé san, da quyet todn thué, da
dong ma sb thué, hat sinh thanh ly tai san can ¢ hoa don dé giao cho ngudi mua
dugc co quan thué cdp hoa don 1é 12 loai hoa don bén hang.

Riéng dbi vdi t chirc, co quan nha nugc khong thudc déi tugng ndp thué gia
tri gta tang theo phuong phap khau trir c6 ban dAu gia tai san, truomg hop gia trung
diu gia 1a gia ban di c6 thue gid tri gia ting dugc cong bb rd trong ho so ban dau
gia do co quan c6 tham quyén phé duyét thi dugc cap hoa don gia trj gia ting dé
giao cho ngudi mua.

3. Co quan thué cip hoa don 1& cho viéc ban hang hod, cung tmg dich vu
duoc xac dinh nhu sau:

- Péi vén t6 chirc: Co quan thué quan ly dia ban noi to chirc ding ky ma sé
thué ho#c noi td chirc déng tru s& hodic noi duge ghi trong quyét dinh thanh lap.

- Don véi h va ca nhan khong kinh doanh: Co quan thue quan ly dia ban noi
cip ma sb thué hoic noi ding ky ho khdu thudng tra trén sé ho khau hodic gidy
chimg minh nhén dan (hogc h$ chiéu) con hiéu luc hodc noi cu tri do h, ca nhén
tu ké khai (khéng cén c6 xac nhén ctia chinh quyén noi cu tra).

Truong hop to chirc, h§ va ca nhéan khong kinh doanh cé ‘bt déng san cho
thué thi co quan thué quan ly dia ban c6 bat dong san thuc hién cap hoa don Ié.

Té chic, ho, ca nhan cé nhu cau sir dung hoa don 1é phai c¢6 don dé nghl cap
hoa dcm I& (mAu s6 3.4 Phu luc 3 ban hanh kém theo Théng tu nay). Cin cir don dé
nghi cip héa don Ié va cac chung tir mua ban kém theo, co quan thué cé trach
nhiém huéng dan ngudi ndp thué xac dmh s thué phal nop theo quy dinh cua ?hap
luat vé thué. Rleng trudng hop duge cap hoa don gia tri gia ting lé thi s thué gia
tri gia ting phai nop la so thue gia tri gia ting ghi trén hoa don gia trj gia ting cap
1é.

Ngudi dé nghj cap héa don 1¢é 1dp hoa don di 3 lién tai co quan thué va phii
nop thué day du theo quy dinh truée khi nhan héa don Ié. Sau khi ¢6 chung tir nOp
thue clia ngudi d& nghi cip hoa don, co quan thué cé trich nhxgm dong dau cO quan
thué vao phia trén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghi cap héa don,
lién 3 luu tai co quan thué.

Diéu 14. Héa don in truc tiép tir may tinh tién
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T chuc, doanh nghiép sir dung may tinh tién khi ban hang héa, cung img
dich vy dé in va xuét héa don cho khéach hang thi héa don in truc tiép tir may tinh
tién phai cd cac chi tiéu va dam bao cic nguyén tic sau:

- Tén, dia chi, ma sb thué ciia co s kinh doanh (ngudi bén);

- Tén ctra hang, quay hang thugc co sé kinh doanh (truomg hop ¢ nhiéu cira
hang, quay hang);

- Tén hang hoa, dich vy, don gia, ) lugng, gla thanh toan. Truong hgp td
chire, doanh nghiép nop thue theo phuong phap khéu trir phai ghi rd gié ban chua
c6 thué GTGT, thué suit thué GTGT, tién thué GTGT, tdng tién thanh toén c6 thué
GTGT;

- Tén nhén vién thu ngin, s thir tr cua phiéu (14 sé nhay lién tuc), ngay, gio
in hoa don.

- Hoa don in tir méy tinh tién phai giao cho khach hang.

- Dir lneu héa don in tir mdy tinh tién phat dugc chuyen ddy du, chinh xéc vao
s6 ké toan dé hach todn doanh thu va khai thué gia tri gia t.éng theo quy dinh. Trudng
hop co so kinh doanh c6 hanh vi vi pham khéng két chuyen du di liu ban hang tu
phan mém tr in héa don vao sd ké toan dé khai thué (tirc thiéu doanh thu dé tré
thué) thi doanh nghiép s& bj xir phat theo quy dinh clia phap luit vé thué.

Té chirc, doanh nghiép str dung may tinh tién khi ban hing hoa, cung Ung
dich vu phai guri Thong bao phét hanh hoa don kém theo hoa don mau dén co quan
thué quan ly, khong phai ding ky trude s6 luo'ng phat hanh.

Diéu 15. Cic hinh thirc ghi ky hi¢u dé nhin dang hoa don

1. Té chirc khi in, phat hanh héa don quy udce cic ky hi¢u nhan dang trén héa
don do minh phat hanh dé phuc vu vi¢c nhan dang héa don trong qua trinh in, phét
hanh va sir dung hoa don.

Tuy thude vao quy mo, dac diém hoat dong kinh doanh va yéu cau quan ly,
td chirc c6 thé chon mét hay nhiéu hinh thirc sau dé Iam ky hxg:u nhan dang nhu:
déan tem chong gla diing k¥ thuat in dic biét; dung gidy, myuc in dic biét; dwa cic
ky hiéu riéng vao trong timg dot in hodc dot phét hanh loai hoa don cu thé, in sin
céc tiéu thirc 6n dinh trén t& hoa don (nhu tén, ma sb thué, dia chi ngudi béan; loai
hang hod, dich vu; don gia...), chir ky va dau cia ngudi ban khi lap hoa don...

2. Truomg hop phat hi¢n cac d4u hiéu vi pham c6 lién quan dén viéc in, phét
hanh, quan ly, sir dung hoé don, t6 chirc phat hién phan bao ngay co quan thué. Khi
co quan thué va co quan nha nudc c6 thim quyén yéu cau xac nhin hod don di

-
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phat hanh, t6 chirc in, phat hanh hoa don phai cé nghia vy tra 16i bing vin ban
trong thoi han mudi (10) ngay ké tir khi nhdn duoc yéu cau.

_ Chuong III
SU DUNG HOA DON

Diéu 16. Lap hoa don
I. Nguyén tic lap hoa don

a) T4 chirc, hd, ca nhén kinh doanh chi dugce 18p va giao cho ngudi mua hang
héa, dich vu cac loai hdéa don theo huc'mg dan tai Thong tu nay.

b) Ngudi ban phai lap héa don khl ban hang hoa, dich vu, bao gom ca cac
truong hop hang hoa, dich vu ding dé khuyen mai, quang cao, hang mau; hang
hod, dich vu dung dé cho, biéu, ting, trao dm, tra thay lwong cho ngudi lao déng va
tiéu dung ndi bd (trr hang hoa luan chuyén noi by dé tiép tuc qua trinh san Xuét);
xuét hang hoa duéi cic hinh thirc cho vay, cho mugn hoic hoan tra hang hoa.

Noi dung trén héa don phai ding ndi dung nghiép vu kinh té phat sinh;
khéng dugc tdy xoa, sira chira; phai dung cung mau muc, loai muc khéng phai,
khong sur dung myc do; chir s& va chir viét phai lién tuc, khong ngit quing, khong
viét hodc in dé lén chit in sin va gach chéo phan con tréng (neu o). Truong hop
hoa don tu in hodc hoa don dt in dugc ldp bing may tinh néu c6 phin con trong
trén hoa don thi khéng phai gach chéo.

¢) Hoa don dugc 1dp mét lan thanh nhiéu lién. Nbi dung lap trén héa don phai
dugc thong nhét trén cac lién hoa don c6 cling mét s0.

d) Hoa don duoc 13p theo thir tu lién tuc tir sé nhé dén sé lém.

Trudng hop td chirc kinh doanh c6 nhiéu don vi truc thudc truc tiép ban hang
hodc nhiéu co s& nhén ly nhiém ciing st dung hinh thic hoa don dat in c6 cung ky
hi¢u theo phuong thirc phan chia cho tung co s& trong toan hé thdng thi td chic
kinh doanh phai c6 s6 theo ddi phén bé so lwgng hoa don cho timg don vi truc
thude, timg co s& nhén Uy nhi¢m. Cac don vi tn;c thudc, co s& nhan uy nhiém phai
sir dung hoa don theo thir ty tir s& nho dén sb 16m trong pham vi s6 hoa don duogc
phén chia.

Truémg hop 6 chirc kinh doanh ¢6 nhiéu co s& bén hang hozc nhiéu co s&
dugc iy nhi¢m dong thoi cing sir dung mét Ioal hoa don tur in, hoa don dnen tr co
cung ky hiéu theo phuong thire truy xuét ngiu nhién tir mt may chu thi t6 chirc
kinh doanh phai cé quyet dinh phuong 4n cu thé vé viéc truy xuat ngau nhién cla
cac co SO ban hang va don vi duqc uy nhiém. 'I'hu tur lap hoa don dugc tinh tir s6
nho dén sb 16n cho hoa don truy xuit toan hé thdng cta td chirc kinh doanh.
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2. Céch 1ap mét s6 tiéu thirc cy thé trén hoa don
a) Tiéu thirc “Ngay thang nim” lap hoa don

Ngay ldp hoéa don d6i véi ban hang hod 14 thoi diém chuyén giao quyén s&
hiru hodc quyén su dl,m% hang hod cho ngudi mua, khong phan biét da thu dugc
tién hay chua thu dugc tién.

Ngay lap héa don d6i voi cung tmg d;ch vu la ngay hoan thanh viéc cung
u'ng dich vu, khong phén biét da thu dugc tién hay chua thu dugc tién. Truong hop
td chirc cung Ung dich vy thyc h1¢n thu tién truée hodc trong khi cung tmg dich vu
thi ngay lap héa don 14 ngay thu tién.

Ngéy lap hoa don déi véi hoat dong cung cdp dién sinh hoat, nudc sinh hoat,
dich vy vxen thong, dich vu truyen hinh thuc hién chiam nhit khong qua bay (7)
ngay ké tiép ké tir ngay ghn chi s6 dién, nude txeu thu trén dong hé hodc ngay két
thuc ky quy udc d6i véi viéc cung cap dich vu vién | thong, truyen hinh. Ky quy udc
dé lam ci’m cir tinh lu‘ong hang hod, dich vy cung cap can cir thoa thuan giira don vi
cung cAp dich vu vién thong, truyén hinh véi ngudi mua.

Ngay lap héa don dbi voi xay dyng, lip dit 1a thoi dlem nghiém thu, ban
giao cdng trinh, hang muyc cdng trinh, khoi lugng xay dung, lap dat hoan thanh,
khéng phéan biét da thu dugc tién hay chua thu dugc tién.

Trudng hop glao hang nhiéu lin hoic ban giao timg hang muc, cdng doan
dich vu thi méi lan giao hang hodc ban giao déu phai 1ap hoéd don cho khéi. lugng,
gia tri hang hod, dich vu dugc giao tuong img. B

Truéng hop to chirc kinh doanh bit ddng san xdy dyng co so ha ting, xdy
dung nha dé ban, chuyen nhuong ¢6 thye hién thu tién theo tién do thuc hxen du én
hodc tién d thu tién ghi trong hop dong thi ngiy 1ap héa don la ngay thu tién.

Ngay lap hoa don d6i véi hang hoa, dich v xuét khau do ngudi xuét khiu tu
xac dinh phu hop véi thoa thuén giira ngum xuit khiu va nguoi nhap khiu. Ngay
xac dinh doanh thu xuét khdu dé tinh thué 1a ngay xac nhin hoan tat thu tuc hai
quan trén to khai hai quan.

Trudng hop ban xéng dau tai cac cira hang ban lé cho nguéi mua thuong
xuyén la t6 chirc, ca nhén kinh doanh; cung cap dich vu ngan hang, chimg khoan,
ngay lp hoa don thuc hi¢n dinh ky theo hop dong gifra hai bén kém béng ké hodc
chimg tir khéc cé xdc nhan cua hai bén, nhung cham nhat la ngay cudi cling cua
thang phat sinh hoat déng mua bén hing hoa hodc cung cép djch vu.

Ngay lap hoa don ddi véi viéc ban dau tho, khi thién nhién, diu khi ché bién
va mot so truong hop déc thi thuc hién theo huéng dén riéng ciia B Tai chinh.
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~ b) Tiéu thirc “Tén, dia chi, ma s6 thué cua ngudi ban”, “tén, dia chi, ma s6
thué ciia ngudi mua”: ghi tén day di hoic tén viét tit theo glay chimg nhén dang ky
kinh doanh, dang ky thué.

Trudmg hop t6 chirc ban hang c6 don vi tryc thude c6 ma s6 thué truc tlep
ban hang thi ghi tén, dja ch1 ma so thué cua don vi tryc thuge. Truong hop don vi
truc thuoc khong co ma s6 thué thi ghi ma s6 thué cua tru s& chinh.

Truo'ng hop khi ban hang hoa, cung img dich vu tu 200.000 dong try len moi
lan nguoi mua khong lay hoa don holdic khong cung cdp tén, dia chi, ma sé thué
(neu c6) thi van phai lap hoa don va ghird * ngum mua khéng ldy hoa don” hoic
“ngudi mua khdng cung cép tén, dia chi, ma s thué”.

Rieng d6i voi cac don vi ban 1é xang dau, néu ngudi mua khéng yéu cau lay
hoa don, cu01 ngay don vi phai lap chung mdt hoa don cho tong doanh thu ngudi
mua khéng ldy hod don phat sinh trong ngay.

Trudmg hqp tén, dia chi ngudi mua qua dai, trén héa don nguoi ban dugc viét
ngén gon mét s6 danh tir thong dung nhu: "Phudmg” thanh "P"; "Quéan" thanh "Q",
"Thanh phé" thanh "TP", "Viét Nam" thanh "VN" hoic "Cb phan" 14 "CP", "Tréch
nhi¢ém Hiru han" thanh "TNHH", "khu cdng nghi¢p" thanh "KCN", "san Xuat"
thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam bao day du sé nha, tén
duong pho phuong, xa, quan, huyc,n thanh phd, x4c dinh dugc chinh xac tén, dia
chi doanh nghiép va phi hgp véi ding ky kinh doanh, ding ky thué cia doanh

nghiép.

c) Tiéu thirc “So thir tu, tén hang héa, dich vy, don vi tinh, s6 luong, don gné
thanh tién”: ghi theo thir tu tén hang héa, dich vu ban ra; gach chéo phan bod trong
(neu c6). Trudng hop hoa don tir in hodic hoa don dit in dugc ldp bing may tinh
néu cé phan con trng trén hoa don thi khng phai gach chéo.

Truomg hop ngudi ban quy dinh ma hang hoa, dich vu ¢é quan ly thi khi ghi
hoé don phai ghi ca ma hang hoa va tén hang hoa.

Cac loai hang hod can phai dang ky quyén sir dung, quyén s hiru thi phai ghi
trén hoa don cac loai sb hleu ky hleu déc tnmg cua hang hoa ma khi dang ky phap
luat co yeu cau Vi du: sb khung, sé may cuia 6 t6, mé to; dia chi, cap nha, chiéu dai,
chiéu rong, $0 tang cua ngoi nha hoéc cén hd..

Cac loai hang hoa, d;ch vu déc thu nhu dién, nudc, dién thoai, Xang dau, bao
hiém...dugc ban theo ky nhit dinh thi trén hod don phai ghi cu thé ky cung cép
hang hoa, dich vu.

d) Tiéu thirc “ngudi ban hang (ky, déng dau, ghi rd ho tén)”
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anong hop thu truéng don vi khong ky vao tiéu thirc ngudi ban hang thi
phai ¢6 gidy Uy guycn cua thu truorng don v; cho ngui truc tiép ban ky, ghi rd ho
tén trén héa don va déng déu cia td chirc vao phia trén bén tréi cia t& hoa don.

d) Tiéu thirc “ngudi mua hang (ky, ghi 1 ho tén)”

Riéng dbi vdi viéc mua hang khong tr\.rc tlep nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhét thiét phai ky, ghi rd ho tén trén hoa
don. Khi ldp hod don tai tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”, ngudi ban
hang phai ghi & 1a ban hang qua dién thoai, qua mang, FAX.

Khi 1dp héa don cho hoat dong bén hang hoa, cung ung dich vu ra nudc
ngoai, trén héa don khong nhit thiét phai ¢6 chit ky ciia ngudi mua nuée ngoai.

e) Pdng tién ghi trén hoa don
Pong tién ghi trén hod don la déng Viét Nam.

Trubng hop ngudi ban duge ban hang thu ngoai t§ theo quy dinh cta phap
lut, tdng sb tién thanh todn dugc ghi bing nguyén té, phan chix ghi bing tleng
Viét.

Vi du: 10.000 USD - Mudi nghin d6 la My.

Ngudi ban dong thai ghi trén hoa don ty gia ngoai té véi dong Viét Nam theo
ty gia gnao dich binh quan cua thj trubng ngoai té lién ngan hang do Ngin hang
Nha nuéc Viét Nam cong bo tai thoi diém 1ap hoa don.

-~

Truong hqp ngoai té thu vé 1a loai khong cé ty gid véi dong Viét Nam thi ghx
ty gla chéo véi mét loai ngoai té duge Ngin hang Nha nudc Viét Nam cong b ty

gia.

Hudng dan lap héa don ban hang héa, dich vu trong mét sé trudmg hop thuc
hién theo Phu luc 4 ban hanh kém theo Thong tur nay.

Piéu 17. Uy nhiém ldp héa don

1. Ngudi ban hang duge Gy nhiém cho bén thir ba 1ap hoa don cho hoat dong
ban hang hoa, dich vy. Héa don dugc uy nhxgm cho bén thir ba ldp van phai ghi tén
don vi ban 1a don vj ly nhiém va déng du don vi uy nhi¢m phia trén bén trai cua
to hda don (truémg hop hoéa don tu in duqc in tir thiét bj ctia bén dugc uy nhiém
hodc hoa don dién tir thi khéng phai dong diu cua don vi uy nhiém). Viéc Uy nhiém
phai dugc xac dinh béng vin ban giira bén Uy nhi¢m va bén nhén uy nhiém.

2. N§i dung vin béan Uy nhi¢m phai ghi ddy du céc théng tin vé hoa don ty
nhiém (hinh thirc hoa don, loai hoa don, ky hiéu hoa don va so lugng hod don (tir
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s6... dén s6...)); muc dich Gy nhiém; thoi han uy nhiém; phuong thirc giao nhén
hoZc phuong thirc cai dat hoa don uy nhiém (néu la hoa don ty in hoac hoa don
dién tr); phuong thirc thanh toéan hoa don tiy nhiém.

3. Bén uy nhiém phai 1ap thong bao tiy nhiém cé ghi ddy du céc thong tin vé
hoa don Gy nhiém, muc dich Uy nhiém, thdi han 0y nhiém dya trén van ban uy
nhiém di ky két, c6 tén, chir ky, déu (néu cd) ctia dai dién bén tty nhiém cho bén
nhén vty nhiém. Thong bao uy nhiém phai dugc guri dén co quan thué quan 1y tryc
tiép bén ty nhiém va bén nhéan dy nhiém, chim nhét 12 ba (03) ngay trudc khi bén
nhédn uy nhiém lap hoa don..

4. Bén nhén ity nhiém phai niém yét thong béo iy nhiém tai noi ban hang
ho4, dich vu dugc ty nhiém lap hod don dé ngudi mua hang hod, dich vu duge biét.

5. Khi hét thi han uy nhi¢m hodic chidm drt trude han U uy nhi¢m lap hoa don,
hai bén phai xac dinh bang van ban va bén nhdn uy nhiém phai thio g& ngay céac
théng bao da niém yét tai noi ban hang hod, dich vu.

6. Bén 1y nhiém va bén nhan ty nhiém phai tong hop bao céo dinh ky viéc
sir dung cdc hoa don ty nhiém. Bén uy nhiém phai thuc hién bao cdo sir dung hod
don (trong d6 cé cac hoa don uy nhiém) hang quy theo huéng dan tai Thong tu nay.
Bén nhéan uy nhiém khong phai thyc hién thong bao phat hanh hoa don uy nhiém va
béo céo tinh hinh sir dung hod don uy nhiém.

Diéu 18. Bén hang héa, djch vu khong bit budc phai lap héa don

1. Ban hang ho4, dich vu c6 tdng gia thanh todn dudi 200.000 dong mbi lan
thi khong phai 1ap hoéa don, trir trudmg hop ngudi mua yéu cau lap va giao hoa don.

2. Khi ban hang hoa, dich vu khong phai lap héa don huéng dén tai khoan 1
Diéu nay, ngudi ban phai lap Bang ké bén lé hang héa, dich vu. Bang ké phai co
tén, ma s6 thué va dia chi ctia ngudi ban, tén hang ho4, dich vu, gi tri hang hoa,
dich vu ban ra, ngay lap, tén va chir ky ngum lap Bang ké. Truong hgp ngudi ban
ndp thué gia trl g1a tang theo phuong phap khdu trir thi Bang ké ban 1é phai c6 tiéu
thirc “thué suat gia tri gia tang” va “tién thué gia tri gia tang Hang hoa, dich vu
ban ra ghi trén Bang ké theo th{r tyr ban hang trong ngay (mau $6 5.6 Phu luc 5 ban
hanh kém theo Thong tu nay).

3. Cudi mdi ngay, co sd kinh doanh ldp mgt hoé don gia trj gia ting hodc hoa
don ban hang ghi s6 tién ban hang hoa, cung (mg dich vu trong ngay thé hién trén
dong tong cong cia bang keé, ky tén va giir lién giao cho ngudi mua, céc lién khic
luan chuyén theo quy dinh. Tiéu thirc “Tén, dja chi ngudi mua” trén hoa don niy ghi
1a “ban 1é khong giao hoa don”.

Diéu 19. Lip hoi don khi danh muc hang hoa, dich vu nhiéu hon sb
dong ciia mdt s6 hoa don
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Trubng hgp khi ban hang héa, dich vu néu danh muc hang héa, dich vy
nhiéu hon s6 dong ciia mdt s6 héa don, ngudi ban hang c6 thé 1ap thanh nhiéu hoa
don hodc lya chon mét trong hai hinh thirc sau:

1. Ngum ban hang ghi lién tiép nhleu so hoa don. Dong ghi hang hoé cu0|
cung cua so hoa don trude ghi cum tir “tiép sb sau” va dong ghi hang hoa diu sb
hoa don sau ghi cum tir “nep 0 trudc”. Cac hoa don liét ké du cac mit hang theo
thir ty lién tuc tir hoa don nay den hoa don khac. Thong tin ngum ban, thong tm
ngudi mua dugc ghi diy du & sb hoa don dau tién. Chir ky va diu ngudi ban (néu
co) chir ky ngum mua, gid thanh toan, phu thu, phl thu thém, chiét khiu thuong
m;n thue gia trj gia ting dugc ghi trong hoa don cudi cung va gach chéo phan con
trong (néu co).

Trudng hop co s kmh doanh su dung héa don ty in, viéc lap va i in héa don
thue hién tryc tiép tir phan mém va sb luong hang héa, dich vy béan ra nhiéu hon so
dong cua mét trang hoa don, Cuc thué xem xét timg truong hop cu thé de chap
thuan cho co s& kinh doanh duge sir dung héa don nhleu hon moét trang néu trén
phin dau cua trang sau cua héa don c6 hién thi: cling s6 héa don nhu cta trang déu
(do hé thong méy tinh cédp tu dong) cung tén, dia chi, MST cua ngudi mua, ngudi
ban nhu' trang dau; cung mau va ky hiéu héa don nhu trang diu; kém theo gl'u chu
bing tiéng Viét khong déu “tlep theo trang truoc — trang X/Y” (trong d6 X la so thu
tur trang va Y la tng sb trang ctia hoa don d6).”

2. Nguoi ban hang dugce sir dung bang ké dé liét ké céc loai hang hoa, dich
vu da ban kém theo hoa don.

a) Noi dung ghi trén héa don .

" Héa don phai ghi rd “kém theo bang ké sé..., ngay..., thang.... ndm...”. Muc
“tén hang” trén héa don chi ghi tén goi chung ctia mat hang,

Céc tiéu thirc khac ghi trén héa don thyc hién theo huéng dan tai khoan 2
Piéu 16 Thong tu ndy.

b) N§i dung trén bang ké

Bang ké do nguoi ban hang tu thiét ké phi hop véi dic diém, miu ma, ching
loai cua cac loai hang héa nhung phai dam bao cac ndi dung chinh nhu sau: '

+ Tén ngudi ban hang, dia chi lién lac, ma sb thué
+ Tén hang, s6 lugng, don gia, thénh tién. Truong hop ngudi bén hang ndp
thue gxa tri gia tang theo phu'ong phap khau trir thi bang ké phan ¢ tiéu thirc “thué

sut gia tri gia ting" “tién thué gia trj gia tang”. Téng cong tién thanh toan (chua
c6 thué gia tri gia ting) ding véi s tién ghi trén hoa don gid tri gia ting.
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Bang ké phai ghi rd “kém theo hoa don s... Ngay... thang.... ndm” va ¢ day
dua céac chit ky cia nguoi ban hang, chir ky ciia ngudi mua hang nhu trén hoa don.

Truong hqp bang ké c6 hon mét (01) trang thi cac béng ke phai dugc danh sb
trang lién tuc va phai déng déu gnap lai. Trén bang ké cudi cung phai c6 diy du chix
ky ctia nguoi ban hang, chir ky cta ngum mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hop vai so lién hoa don. Bang ké dugc luu gilr
clng véi héa don dé co quan thué kiém tra, déi chiéu khi can thiét.

Ngudi ban hang va ngudi mua hang thyc hién quan ly va luu giir bang ké
kém theo hoa don theo quy dinh.

Diéu 20. Xir ly dbi véi hoi don da lap

1T rucmg hop lap héa don chua giao cho ngubl mua, néu phat hién hoa don
1ap sai, ngudi ban gach chéo cac lién va luu giir s6 héa don 14p sai.

2. Truong hop héa don da lap va giao cho ngubi mua nhung chua giao h:‘mg
héa, cung ung dich vu hoédc hoa don dﬁ lap va giao cho ngudi mua, ngu'én ngum
ban va ngudi mua chua ké khai thué néu phat hién sai phai hiy bo, ngudi ban va
ngudi mua lap bién ban thu hdi cac lién cia sé hoa don da 13p sai. Bién ban thu hoi
hoa don phan thé hién dugc ly do thu hdi hoa don. Ngudi ban gach chéo cac lién,
luu giir so hoa don 1dp sai va lap lai héa don méi theo quy dinh.

3. Trudmg hop héa don di 1dp va giao cho ngudi mua, da giao hang hoa,
cung {mg dich vu, ngudi ban va ngudi mua da ké khai thué, sau d6 phat hién sai s6t
thi ngudi ban va ngudi mua phai 1ap bién ban hodc c6 thoa thuan bang vin ban ghl
15 sai sot, dong thoi ngum béh lap hoa don diéu chinh sai s6t. Hoa don ghi rd dleu
chinh (téng, gxam) sO lugng hang hoa, gia ban, thué suét thué gia tri gia ting... , tién
thué gia tri gia tang cho hod don s6..., ky hiéu... Can cir vao hoa don dxeu chmh
nguox ban va ngudi mua ké khai dleu chmh doanh s mua, ban, thué dau ra, diu
vao. Hoa don diéu chinh khong dugc ghi s6 4m (-).

4. Huémg dén xir ly d6i voi hoa don da 1ap trong mét sb truomg hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 21. Xir ly héa don trong cic truimg hop khong tiép tuc sir dung

I. T6 chirc, hg, cd nhén thng bdo vdi co quan thué ho don khéng tiép tuc
sir dung trong céc truong hop sau:

a) Td chirc, ho, ca nhan dugc co quan thué chép thuan ngung sir dung ma sé
thué (con goi la dong ma s6 thué) phai dimg viéc sir dung cac loai hoa don da thong
bao phat hanh con chua sir dung.
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b) Té chirc, hd, ca nhin phat hanh loai héa don thay thé phai dimg sir dung
céc sb hoa don bj thay thé con chura sir dung.

c) Té chire, ho, ca nhan kinh doanh mua héa don cua 0 quan thué khong
tiép tuc str dung thi to chirc, hd, c4 nhén mua héa don phai tién hanh hiy héa don
theo huémg din tai Diéu 29 Théng tu nay.

d) Hoa don mét, chdy, hong theo huéng din tai Diéu 24 Thong tu nay.

2. Co quan thué quan 1y tryc tiép c6 trach nhiém théng bao hét gia tri sir
dung cua cac héa don sau:

- Hoé don khong tiép tuc sir dung do té chic, hg, ca nhén théng bao vdi co
quan thué thudc céc truong hop néu tai khoan 1 Diéu nay.

- Héa don chua lap ma td chirc, hd, ca nhén kinh doanh bé tron khoi dia chi
kinh doanh ma khong thong bao véi co quan thue;

- Héa don chua lap cia to chirc, hg, ca nhan tu ¥ ngimg kinh doanh nhung
khéng théng béo véi co quan thué;

- Héa don mua ctia co quan thué ma té chirc, h, ca nhan c¢é hanh vi cho,
ban.
Diéu 22. Sir dung hoi dom b_ﬁt hop phap

Sir dung hoa don bét hgp phép 12 viéc sir dung hoa don gia, hoé don chua c6
gia tri sir dung, hét gia tri sir dung.

Hoa don gxa la hoa don dugc in hodc khdi tao theo mau héa don da dugc
phat hanh cua té chirc, c4 nhan khac hoc in, khdi tao tring sb cia cing mét ky
hiéu hoa don.

Hoa don chua cé gia tri sir dung la hoa don da dugc tao theo hudéng dan tai
Thong tu nay, nhung chura hoan thanh viéc théng bao phat hanh.

Hoé don hét gié tri sir dung la hoé don di lam di thu tuc phat hanh nhumg t6

chuc ca nhan phat hanh thong bdo khong txep tuc sir dung nira; cac logi hoa don bi

“mét sau khi di théng bao phat hanh dugc to chire, ca nhan phat hanh béo mét véi

co quan thué quan ly tryre tiep; hoa don ctia céc té chirc, ca nhan di ngimg sir dung
ma sb thué (con goi la dong ma sb thué).

Diéu 23. Sir dung bit hgp phéap héa don

1. Str dung bat hop phép hod don I viéc 1ap khong hoa don; cho hoic ban
hoé don chura 1ap dé td chirc, ca nhan khéc Idp khi ban hang hod, cung img dich vy
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(trir cac truong hop dugc sir dung hod don do co quan thué ban hodc cép va truomg
hop dugc Uy nhiém lap hoa don theo hudng din tai Thong tu nay); cho hoic ban
hoa don d 13p dé té chirc, ca nhan khac hach toan, khai thué hoic thanh toan vén
ngén sach; lap hod don khéng ghi ddy du cac ndi dung bt budc; lap hoa don sai
léch ndi dung giira cic lién; ding hod don clia hang hod, dich vy nay dé chimg
minh cho hang hoa, dich vu khac.

2. Mot sb truomg hop cu thé duge xac dinh 1a sir dung bat hop phap héa don:
- Héa don c6 ndi dung duge ghi khdng c6 thuc mét phan hodc toan bd.

- Sir dung hod don cia td chirc, c4 nhin khéc dé ban ra, dé hgp thirc hoa hang
hoa, dxch vu mua vao khéng c6 chimg tir hodc hang hoa, dich vu ban ra dé gian lan
thué, dé ban hang hoa nhung khong ké khai ndp thué.

- Sir dung hoa don clia tb chirc, c nhén khic dé ban hang hod, dich vy,
nhung khong ké khai ngp thue, gian lan thué; dé hgp thirc hang hod, dich vu mua
vao khéng c6 chimg tir.

- Hoa don c6 sy chénh léch vé gia tri hang ho4, dich vu hoéc sai léch cac tiéu
thirc bat buge giira cac lién cua hoa don.

- Sir dung hoa don ban hang ho4, dich vu ma co quan thué, co quan cong an
va céc co quan chirc ning khéc di két lun la sir dung bét hop phép héa don.

Diéu 24. Xir ly trong truwdng hgp mit, chiy, héng hoa dom

1. Té chirc, hd, ca nhan kinh doanh néu phat hién mat, chay, hong héa don da
Idp hodc chua lap phai lap bdo céo vé viéc mat, chdy, hong va thong bao véi co
quan thue quan ly truc tiép (méu sb 3.8 Phy luc 3 ban hanh kém theo Thong tur nay)
chim nhét khéng qua nam (05) ngay ké tir ngdy xay ra viéc mat, chay, hong héa
don. Truong hop ngay cupn cung (ngay thir 05) trung vai ngay nghi theo quy dinh
cua phap luat thi ngay cudi cung cua thdi han duge tinh la ngay tiép theo cia ngay
nghi do.

2. Trudmg hop khi ban hémg héa, dich vy nguoi ban da 13p héa don theo ding
quy dinh nhung sau dé ngum ban hodc ngum mua lam mét, chay, hong lién 2 hoa
don ban goc da lap thi ngum ban va ngudi mua lap bién ban ghi nhan sy viée, trong
bién ban ghi rd lién 1 ciia héa don ngudi bén hang khai, np thué trong thang nao
ky va ghi rd ho tén cua ngudi dai dién theo phap ludt (hodc ngudi duoc ty quyén),
déng déu (néu co) trén bién ban va ngudi ban sao chup lién 1 ca héa don, ky xdc
nhén cia ngudi dai dién theo phap luat va déng diu trén ban sao héa don dé giao
cho ngum mua. Ngudn mua dugc sir dung hoa do'n ban sa0 c6 ky xac nhén, dong
dau (neu c6) cua ngudi ban kém theo bién ban vé viéc mat, chay, hong lién 2 hoa
don dé lam chung tir ké toan va ké khai thué. Ngudi ban va ngudi mua phai chiu
trach nhiém vé tinh chinh xac ctia viéc mat, chay, hong hoa don.
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Trudng hop mét, chay, hong hod don lién 2 da sir dung c6 llen quan dén bén
thir ba (vi dy: bén thir ba 1a bén van chuyén hang hoic bén chuyen hoa don) thi can
cur vao viéc bén thir ba do ngum ban hoic ngudi mua thué dé xac dinh trich nhiém
va xu phat nguoi ban hodc ngudi mua theo quy dinh.

Diéu 25. Sir dung hoa don ciia ngwdi mua hang

1. Nguai mua dugc sir dyng hoa don hop phép theo quy dinh phap luét dé
chung mmh quyén sir dung quyén sg huu hang héa, dich vy; hudng ché do khuyén
mai, ché d6 hau mﬁl x0 s0 hodc dugc boi thuomg thiét hai theo quy dinh ciia phép
ludt; duge dung dé hach toan ké toan hoat déng mua hang héa, _dich vu theo quy
dinh cua phap luat vé ké toan; ké khai cac loai thué; ding ky quyen sir dung, quyen
s& hiru va dé ké khai thanh toan von ngan sach nha nudc theo cic quy dinh cia
phap luat.

2. Héa don dugc sir dung trong cac truong hop tai khoan 1 phai la:

- Héa don mua hang hoa, dnch vu ban goc, lién 2 (lién gxao khach hang), tnr
céc trudmg hop néu tai khoan 1 Piéu 4 va Diéu 24 Théng tur nay.

- Hoéa don ghi dﬁy du cac chi tiéu, ngi dung theo quy dinh va phai nguyén
ven. '

- $6 liéu, chir viét, danh may hogc in trén hoa don phai r rang, day du, chinh
xéc theo ding quy dinh, khong bi tay xda, stra chira.

- Héa don khéng thudc cc trudng hop néu tai Diéu 22 va Diéu 23 Théng tu

nay.
Chwong IV
QUYEN VA NGHIA VY CUA CAC TO CHUC, CA NHAN TRONG QUAN
LY, SUDUNG HOA PON
| Diéu 26. Quyén va nghia vu ciia td chirc, hd, ci nhan ban hang héa, dich
vu

1. T4 chirc, hd, ca nhin ban hang héa, dich vu ¢ quyén:

a) Tao héa don ty in, hoa don dit in dé sir dung néu dap (mg du céc diéu kién
theo huémg din tai Thong tu nay;

b) Mua hoa don do Cuc Thué phét hanh néu thuge ddi tuong duge mua héa
don theo hudéng dan tai Théng tu nay;

¢) Sir dung héa don hop phap dé phuc vu cho céc hoat dong kinh doanh;
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d) Tir chdi cung cap céc s6 li¢u vé in, phét hanh, sir dung héa don cho cac td
chirc, ca nhéan khong cé tham quyén theo quy dinh ciia phap ludt;

d) Khiéu kién céc td chirc, ca nhan c6 hanh vi xam pham cac quyén tao, phat
hanh va sir dung hoéa don hgp phap.

2. Té chirc, c4 nhén ban hang hoa, dich vu c6 nghia vu:
a) Quan ly céc hoat dong tao héa don theo huéng dan tai Thong tu nay;

b) Ky hop dong dit in hoa don véi cac td chirc nhan in c¢6 du diéu kién
hudng dén tai khoan 4 Dleu 8 Thoéng tu nay trong truong hop dat in héa don; ky
hop ddng mua phan mém ty in hod don véi céc td chirc cung img phin mém du
diéu kién huéng din tai khoan 3 Piéu 6 Théng tu nay trong truong hop sir dung
hoa don tu in;

¢) Lap va gui Thong bdo phat hanh hoa don theo quy dinh;

d) Lap va giao héa don khi ban hang héa, dich vu cho khach hang, trir trudng
hop khong bét budc phai lap héa don theo hudéng dan tai Thong tu nay;

@) Thuong xuyén ty kiém tra viéc str dung hoa don, kip thoi ngin ngira céc
biéu hi¢n vi pham;

e) Bio cdo tinh hinh sir dung héa don cho co quan thué quan 1y tryue tiép theo
huéng dan tai Diéu 27 Théng tu nay.

Piéu 27. Bio cdo tinh hinh sir dyng hoa don

Héng quy, to chirc, ho, ca nhan ban hang hoa, dich vu (trir déi tugng dugc co
quan thué cap héa don) co trach nhiém ndp Béo cdo tinh hinh st dt,mg hoa don cho
¢o quan thué quan 1y tryc tiép, ké ca trudng hop trong ky khong sir dung héa don.
Béo céo tinh hinh sir dung hod don Quy I ngp cham nhét la ngay 30/4; quy II np
cham nhét la ngay 30/7, quy I1I nop chém nhét 1a ngay 30/10 va quy IV ndp cham
nhét la ngay 30/01 ctia nim sau (mau s6 3.9 Phy lyc 3 ban hanh kém theo Thong tu
nay). Truong hop trong ky khong sir dung héa don, tai Bao céo tinh hinh sir dung
héa don ghi sé lugng héa don sir dung bing khong (=0)

Riéng doanh nghi¢p mai thanh 1ap, doanh nghiép sir dung héa don tu in, dat
in ¢ hanh vi vi pham khong dugce sir dung hoéa don ty in, dat in, doanh nghiép
thuoc loai run ro cao vé thué thudc dién mua hoa don cla co quan thué theo hudng
din tai Diéu 11 Thong tu nay thuc hién ndp Béo cdo tinh hinh sir dung hoa don
theo thang.

Théi han ndp Béo céo tinh hinh sir dung héa don theo thang cham nhit la
ngay 20 cua thang tiép theo. Viéc ndp Bao cdo tinh hinh st dung héa don theo
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thang dugc thyc hi¢n trong thdi gian 12 théng ké tir ngay thanh Iép hodc ké tir ngay
chuyen sang dién mua hoéa don cia co quan thué. Heét thoi han trén, co quan thué
kiém tra viéc bao cdo tinh hinh sir dung hoa don va tinh hinh ké khai, nop thué dé
thong bio doanh ngh:gp chuyén sang Béo céo tinh hinh sir dyng héa don theo quy
Trudng hqp chua c6 thong bdo ciia co quan thué, doanh nghiép tiép tuc bao cao
tinh hinh sir dung héa don theo thang.

T chirc, hd, ca nhin ban hang hod, dich vu ¢d trach nhiém ndp béo céo tinh
hinh sir dung hoa don khi chia, tich, sip nhép, giai thé, pha san, chuyén dbi s¢ huu
gxao, ban, khoan cho thué doanh nghiép nha nuéc cling véi thoi han ndp héd so
quyét todn thué.

Trudng hop tb chuc, h§, ca nhan chuyen dia diém kinh doanh dén dja ban
khac dia ban co quan thué dang quan ly truc ttep thi phai ngp bao céo tinh hinh s
dung hoa don véi co quan thué noi chuyén di.

Hoéa don thu cude dich vu vién théng, héa don tién dién, héa don tién nude,
héa don thu phi dich vu cua céc ngan hang, vé van tai hanh khach cua céc don vj
vén tai, cac loai tem, vé, thé va mot so trudng hop khéc theo hudéng dan cia Bo Tai
chinh khéng phii bdo cdo dén timg s6 hoa don ma béo céo theo s6 lugng (tong )
hoa don. Co s¢ kinh doanh phai hoan toan chiu trach nhi¢m trudc phap luat vé tinh
chmh xdc cua sb luong hoa don con ton dau ky tong sb da sur dung, tong 50 x0a bo,
mat, huy va phai dam bao cung cap dugc s liéu hoa don chi tiét (tir sb...dén sd)
khi co quan thué yéu cau.

Pidu 28. Luru trir, bio quan hoa don

1. Hoa don tu in chua lap dugc luu trir trong hé thong may tinh theo ché d6
bao mét thong tin.

2. Hoa don dit in chua 14p dugc luu trit, bio quan trong kho theo ché d luu
trir bao quan ching tir c6 gia.

3. Hoa don da ldp trong cac don vi ké todn dugc hru trit theo quy dinh lwu
trir, bao quéan chimg tir ké todn.

4. Hoé don di 13p trong cac td chirc, hg, cé nhén khong phai la don vj ké toan
dugce luu trir va bao quan nhu tai san riéng cua to chirc, hg, ca nhan d6.

Piéu 29. Hiy hoi dom
1. Héa don dugc xac dinh di huy

- Héa dom in thi, in sai, in trung, in thira, in héng; cic ban phim, ban kém va
cac cong cu cé tinh nang tuong tu trong viéc tao hoéa don dit in dugc xac dinh da
hiy xong khi khéng con nguyén dang ciia bat ky mét t& hoa don nao hodc khong

34



con chir trén to hoa don dé c6 thé lp ghép, sao chup hodc khéi phuc lai theo
nguyén ban.

- Hod don ty in dugc xac dinh da huy xong néu phén mém tao hoa don duge
can thigp dé khéng thé tiép tuc tao ra hoa don.

2. Céc truong hgp huy héa don

:a) Hod don dit in bi in sai, in tring, in thira phai dugc huy truée khi thanh ly
hop dong dit in hoa don.

b) To6 chirc, hd, ca nhan cé hod don khong tiép tuc sir dung phai thl,rc hién
huy hod don. Théi han huy hoa don chim nhit 1a ba muoi (30) ngay, ké tir ngay
théng béo vai co quan thué. Truomg hop co quan thué da thong bao héa don hét gia
tri str dung (trir trudng hop thong bao do thuc hién bién phap cudng ché ng thué),
to chirc, h, ca nhéan phai huy hoa don, thoi han huy hoa don chim nhit la mudi
(10) ngay ké tir ngay co quan thué thong bao hét gia tri sir dung hodc tir ngay tim
lai dugc hod don da mat.

c) Cac loai hoa don di 1ap cia cac don vi ké toan dugc hiy theo quy dinh
cuia phap ludt vé ké toan

d) Cac loai hoa don chua lap nhumng la vat chimg ctia cac vu én thi khéng hay
ma dugc xir ly theo quy dinh cua phap luat.

- 3. Huy héa don ctia t6 chirc, hd, ca nhan kinh doanh
a) Té chirc, hg, c4 nhan kinh doanh phai lap Bang kiém ké hoa don cén hiy..

b) Té chirc kinh doanh phai thénh lap Ho1 dong huy hoa don. Hoi dong huy
ho4 don phai ¢6 dai dién lanh dao, dai dién bd phén ké toan cia t6 chirc.

H§, c4 nhan kinh doanh khéng phai thanh 1ap Hoi déng khi hiy hoa don.

¢) Cac thanh vién Hoi dong hiy hoé don phai ky vao bién ban hiy héa don
va chiu trach nhiém trudc phép ludt néu cd sai sét.

d) Hé so hity hoa don gdm:

- Quyét dinh thanh 1ap Hoi dong hiy hoa don, trir truomg hop hd, ca nhin
kinh doanh;
- Bang kiém ké hoa don can huy ghi chi tiét:  tén hoa don, ky hiéu mau so hoéa

' don ky hi¢u hoa don, s0 luqng héa don huy (tir s6... dén s6... hodc ké chi tiét timg
s6 hoa don néu s6 hoa don can huy khong lién tuc);
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- Bién ban huy hoa don;

- Thong bao ket qua huy hoa don phal c6 ndi dung: loai, ky hiéu, sb luqng
héa don huy tir s6.. . dén s, ly do huy, ngay gio hiy, phuong phap huy (mau so6
3.11 Phu luc 3 ban hanh kém theo Thong tur nay).

Hb 50 hiy hoa don duqc luru tai t chirc, hg, ca nhan kinh doanh sir dung héa
don. Riéng Thong béo két qua huy hoé don dugc lap thanh hai (02) ban, mét ban
luu, mot ban gm dén co quan thué quan ly truc tiép cham nhit khong qua nam (05)
ngay ké tir ngay thuc hién huy hoa don.

4. Huy ho4 don ciia co quan thué

Co quan thué thuc hlen huy hod don do Cuc thué dit in da thong bdo phat
hanh chua ban hojc chua cip nhung khéng tiép tuc sir dung.

Téng cuc Thué ¢6 trich nhiém quy dinh quy trinh huy hoé don do Cuc thué
dit in.

Chuong V
KIEM TRA, THANH TRA VE HOA PON

Diéu 30. Kiém tra viéc in, phat hanh, quin ly, sir dung ho don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thyc hién kiém tra viéc in, phat hanh, quan ly, sif dung héa
don trén béo céo tinh hinh sir dung héa don ciia céc tb chire, hd, ca nhén.

b) Truéng hgp co quan thué qua kiém tra phét hién cé dau hiéu vi pham,
trong thoi han nim (05) ngay lam viéc ké tir ngay phat hién, co quan thué cé vin
ban yéu cau td chirc, hd, c4 nhan bdo céo giai trinh.

2. Kiém tra hoa don tai tru s& cuia t chirc, hd, ca nhan sir dung héa don

a) Truong hop té chirc, ho, ca nhan khong giai trinh hodc gidi trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cia to
chire, ca nhan

b) No6i dung kiém tra hoa don dugc quy dinh cy thé trong quyet dinh kiém tra
tai tru s& hodc diém ban hang ctia don vi gém: cin cir phap ly dé kiém tra; doi
tuong k:em tra; ndi dung, pham vi kiém tra; thoi gian uen hanh kiém tra; truéng
doan kxem tra va cac thanh vién ctia doan kiém tra; quyén han va trach nhiém cia
doan kiém tra va déi tugng kiém tra.



¢) Thu truéng co quan thué quan ly truc tlep to chirc, hd, c4 nhan ra quyét
dinh kiém tra va chiu trach nhiém vé quyét dinh kiém tra.

d) Cham nhét 1a nam (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét
dinh kiém tra hoa don tai tru s& cia td chic, hd, ca nhian  phai dugc giri cho to chic,
hg, ca nhan Trong théi gian ba (03) ngéy Iam vigc ke tur ngay nhin dugc quyet
dinh kiém tra hoa don hodc trude thoi diem tién hanh kiém tra hoa don tai tru sé td
chire, hd, cé nhan, néu té chirc, hd, ca nhan chimg minh dugc viéc 1ap, phét hanh,
su dung ho don ding quy dinh thi Thu treéng co quan thué ra quyét dinh bai bd
quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai dugc tién hanh trong théi han mudi (10) ngdy 1am viée
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan dugce
quyet dinh kiém tra hoa don, t6 chirc, hd, ca nhén & nghi hoan thoi glan tién hanh
kiém tra thi phai ¢ van ban giri co quan thué néu rd ly do va thoi glan hodn dé co
quan thué xem xét quyet dinh. Trong thoi han nam (05) ngay lam viéc ké tir ngay
nhan dugc vin bin dé nghi hodn thai gian kiém tra, co quan thué théng bao cho t6
chirc, hd, ca nhan biét vé viéc chip nhan hay khéng chip nhan vé viéc hoan thai
gian kiém tra.

Thai gian kiém tra hoa don tai tru so, cira hang cua td chirc, hd, ca nhan
khong gua nam (05) ngay lam vigc ké tir ngay bit ddu kiém tra. Trong truomg hop
can thiét Thu truéng co quan thué co thé gla han thoi gian kiém tra mét lan, thai
gian gia han khéng qua nam (05) ngay lam viéc.

Trong thoi han ndm (05) ngay lam vigc ké tir ngay két thic kiém tra, doan
kiém tra phai lap Bién ban kiém tra.

T chirc, hd, ¢4 nhan bj kiém tra duqc quyén nhin bién ban klem tra héa
don, yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién
ban kiém tra (néu cd).

e) Xir ly két qua kiém tra

- Cham nhét niam (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi to
chirc, ca nhan bi klem tra, truong doan kiém tra phai bao cdo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hgp phat sinh hanh vi vi pham phal xur phat vi
pham hanh chinh thi trong thai han khong qua muéi (10) ngay lam vige ké tir ngay
ky bién ban, Tha tru'ong co quan thué phal ra quyét dmh xu phat vi pham hanh
chinh. To chirc, hg, ca nhén bj kiém tra c6 nghia vu chdp hanh quyét dinh xir ly két
qua kiém tra .

- Tru(mg hop qua kiém tra phat hién hanh vi vi pham vé quén ly, sir dl,mg
héa don dan dén phai xu ly vé thue thi tuy theo tmh chat muc d¢ vi pham ma co
quan thué ban hanh quyet dinh kiém tra, thanh tra vé thué theo quy dinh cua Luit
Quan ly thué, Ludt Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Pidu 31. Thanh tra vé hoa dom

Viéc thanh tra vé hoa don dugc két hop véi viée thanh tra chip hanh phap
luét thué tai tru s& ngudi nép thué.

Chuong VI
TO CHUC THYC HIEN

Diéu 32. Hiéu lyc thi hanh

L. Thong tu nay c6 higu lyc thi hanh tir ngay 01 thang 6 nim 2014. Béi bo
Thong tu so 64/2013/'1'1' BTC ngay 15/5/2013 cua B§ Tai chinh hudng dan thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 ctia Chinh phu quy dinh vé héa
don ban hang hoéa, cung ung dich vu. Céc ndi dung huéng dan vé hoa don tai cac
van ban trudc ddy trai véi Théng tu nay deu bai bo. Cac vin ban hudng din khéc
vé hoéa don khong trdi véi Thong tu ndy vin cdn hiéu lyuc thi hanh.

2. Céc doanh nghiép, to chirc kinh doanh dang sir dung hoa don ty in, héa
don dit in tru6e ngay Thong tu nay c6 hiéu lyc thi hanh néu khong thudc déi twong
chuyén sang mua hoa don cia co quan thué tir ngay Thong tu nay c¢é hiéu luc thi
hanh thi vin thudc déi tugng dugce tao hoa don tu in, héa don dat in.

Péi véi hoa don dit in, tur in doanh nghiép, to chire kinh doanh da thyre hién
Théng bao phat hanh theo huémg din tai Théng tu s6 153/2010/TT-BTC ngay
28/9/2010, Théng tu s6 64/2013/TT-BTC ngay 15/5/2013 cia B Tai chinh thi
duoc tiép tuc sir dung.

-

3 Tir ngay 1/6/2014, co quan thué khong tiép nhan Théong béo phat hanh héa
don xuét khéu.

Tmémg hgp céc doanh nghiép, t6 chizc kinh doanh chua sir dung hét cac sb
hoa don xuat khiu d3 dit in va thuc hién Théng bdo phét hanh theo hudéng din tai
‘Théng tu s6 153/2010/TT-BTC ngay 28/9/2010 Thong tu s6 64/2013/TT-BTC
ngay 15/5/2013 cua B6 Tai chinh va van cé nhu cau tiép tuc sir dung thi dang ky 56
lugng héa don xuat khau con ton va gui dén co quan thué quan ly tryc tnep chdm
nhét 1a ngay 31/7/2014 (Mau 56 3.12 Phu luc 3 ban hanh kém theo Théng tur nay).
Tir ngay 01/8/2014, cac sé héa don xuat khau con ton da déng ky theo quy dinh tai
Khoan nay dugc tiép tuc sir dung. Cac s héa don xuét khiu chua ding ky hodc
diang ky sau ngay 31/7/2014 khéng 6 gla tri sir dung. Doanh nghlep thyc hién huy
hoé don xuét khau theo huéng dan tai Piéu 29 Théng tu nay va sir dung héa don
GTGT, hoéa don ban hang cho hoat dong xuat khau hang hda, cung tmg dich vy ra
nudc ngoai theo hudng dan tai Thong tu nay.

4. Thong tu nay gom 5 Phu lyc, céc phy luc tir phy lyc 1 dén phu luc 4 ¢o
tinh bit bugc, phy luc 5 ¢é tinh chit tham khao (khong bat budc).
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Diéu 33. Trach nhiém thi hanh

1. Co quan thué céc cip'cé trach nhiém phé bién, huéng din céc td chirc, ho,
ca nhan kinh doanh, khéng kinh doanh va ngudi mua hang hoa, dich vu thyc hién
theo néi dung Théong tu nay, kiém tra va xir ly cac vi pham cta t6 chirc, hd, ¢4 nhan
sir dung hoa don.

2. T chirc, ho, ca ghén c6 hoat dong lién quan dén viéc in, phat hanh va sir
dung hoé don thyuc hién diy du céc huémg dan tai Thong tu nay.

Trong qué trinh thuc hién néu c6 vuéng mic, dé nghj céc to chirc, c4 nhén
phan 4nh kip thoi vé B Tai chinh dé nghién ciru giai quyét./. g~

Noi nhgn:pue’ KT. BQO TRUGNG
- Vin phong Trung vong va cic Ban clia Ding; e, THU TRUONG
- Thi tuémg, cdc Phé Thu tuéng Chinh phu; =
- Vin phong Téng bi thu, Chu tich nudc, Quéc hoi;
- Hoi ddng dan toe va cac Uy ban cia Quéc hoi;
- Cac B§, co quan ngang B, co quan thuge Chinh phu;
- Vién Kiém sat nhin dan tbi cao;
- Toa én nhin dén tdi cao;
- Kiém todn nha nudc; " .
- UBTW Mit trin TS qu6c Viét Nam; N
- Viin phong Ban chi dao Trung wong vé phbng chéng tham nhiing;
- Co quan Trung wong cia céc Doin
- HDND, UBND, S& TC, Cyc thué, Cyc 'Hai quan céc tinh, TP tryc
thuge TW;
- Cong béo;
- Cyc Kiém tra viin bin (B Tu phép);
- Website Chinh phu;
- Céc don vj thudc Bj;
- Website B{ Tai chinh; -
- Lane: VT, TCT (VT, CS). AV

| D5 Hoang Anh Tuén
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' Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hénh kém theo Thong ti s6 39/2014/TT-BTC
ngay 31 thdng 3 ndm 2014 cia B¢ Téi chinh)

1.1. Tén logi hoi don: Gom Hoa don gia tri gia tang, Hoa don ban hang;
Phiéu xuét kho kiém vin chuyén n6i bd; Phiéu xuét kho hang giri ban dai ly; tem;
vé; theé.

1.2. Ky hiéu mAu s6 hoa don (miu hoa don): ky hiéu miu sé hoa don ¢6 11
ky tu
2 ky tu diu thé hién loai hoa don
Téi da 4 ky tu tiép theo thé hién tén hoa don
01 ky tu tiép theo thé hién sé lién cia héa don
01 ky tu tiép theo 12 “/” dé phan biét s6 lién véi sb thir tw ctia mau trong
mot loai héa don.

e 03 ky tu tiép theo 1a sé thir tr ciia mau trong mét loai héa don.
Bang ky hiéu 6 ky tu dau cia mau héa don:

Loai hoé don Mau sb
1- Hoda don gia tri gia tang. 01GTKT
2- Hoa dom ban hang. 02GTTT

3- Héa don bén hang (danh cho td chic, ca nhan trong khu|  07KPTQ
phi thué quan).

4- Cac chimg tir dugce quan ly nhu héa don gom
+ Phleu xuat kho kiém vén chuyén hang héa noi bd; 03XKNB
+ Phiéu xuét kho giri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu la: Mau thir nhit cua loai haa don
gia tri gia tang 2 lién.

So thir ty mau trong mét loai hoa don thay d6i khi c6 mét trong cac tiéu chi
trén mau hoa don di théng béo phit hanh thay déi nhur: mot trong cac ndi dung bit
budc; kich thudce cia hod don; nhu cdu sir dung hod don dén timg bd phan sir dung
nhim phuc vu cong tac quan ly...

- Dbi voi tem, vé, thé: Bét budc ghi 3 ky tu diu dé phan biét tem, vé, thé
thugc loai héa don gia tri gia ting hay héa don ban hang. Cac théng tin con lai do
to chirc, ca nhan twr quy dinh nhung khong vugt qua 11 ky ty.

Cu thé:

o Ky hiéu 01/: dbi véi tem, vé, thé thude loai héa don GTGT
o Ky hiéu 02/: 45i v6i tem, vé, thé thude loai hoa don ban hang

1.3. Ky hiéu hoa don: ky hiéu hoa don c6 6 ky tu dbi véi hoé don cia céc to
chirc, ca nhén tw in va dit in va 8 ky tu dbi véi hoa don do Cuc Thué phat hanh.

o 2 ky tu ddu dé phén biét cac ky hiéu héa don. MW



Ky tu phén biét 1a hai chit cdi trong 20 chir céi in hoa cua bang chir céi tiéng
VlétbaogomABCDEGHKLMNPQR,STUVXY

o 3ky tucudi cung‘the l'nt;p nam tao hoa don va hinh thic hoa don.

Nam tao hoa don dugc thé hién bang hai s6 cudi clia nam;

Ky higu cua hinh thirc hoa don: sir dung 3 ky hiéu:

E: Hoa don dién tir,

T: Hoa don tu in,

P: Hoa don dit in;

- Giixa hai phan dugc phan cach bang dau gach cheo (/).

Vi du:
AA/11E: trong d6 AA: la ky hi¢u hoa don; 11: héa don tao nam 2011; E: la ky
hiéu héa don dién tir;
AB/12T: trong d6 AB: la ky hiéu héa don; 12: héa don tao nam 2012; T: 1a ky
hiéu héa don tyr in;
AA/13P: trong d6 AA: la ky hi¢u héa don; 13: hoéa don tao nam 2013; P: 1a ky
hiéu héa don dat in.

Pé phan biét hoa don dit in cta cdc Cyc Thué va hod don ciia céc t chirc, ¢4
nhéan, hoa don do Cuc Thué in, phat hanh thém 02 ky tir dau ky hiéu (goi 1a ma hoa
don do Cuc Thué in, phét hanh).

Vi du: Hoa don do Cuc thué Ha Néi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Ni dat in, tao ndm
2011;

03AB/12P thé hién Hoé don c6 ky hiéu do Cuc Thué TP HCM dit in, tao nim
2012;

(Danh sdch Ma héa don cia Cuc Thué cdc tinh, thanh phoé truc thugc Trung
wong phat hanh theo Phu luc 2 kém theo Thong tw 56 39/2014/TT-BTC)

1.4. S6 thir tv hoa don: ghl bing diy sb tu nhién lién tiép trong ciing mét ky
hiéu hoa don, bao gom 7 chir so.

1.5. Lién hoa dom: Mdi s6 hoa don phai ¢6 tir 2 lién trés én va téi da khéng
qua 9 lién, trong d6 2 lién bit bude:

o Lién 1: Luu
. o Lién 2: Giao cho ngudéi mua '

Cac lién tir lién thir 3 tro di dugc dat tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.

1.6. Tén, mi s6 thué cia té chirc nhgn in héa dom, td chirc cung cip phan
mém twr in hoi dom: dat & phan dudi cung, chinh giita hoic bén canh cia t& hoéa
don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRYC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bj Tai chinh)

M3 Tinh, thanh pho Mi Tinh, thanh pho
01 |HaNai 34 | Binh Thuén
02 | Hai Phong 35 | Viing Tau
03 | H6 Chi Minh 36 |DPoéng Nai
04 |DPaNing 37 | Binh Duong
06 | Nam Dinh 38 | Binh Phudc
07 |HaNam 39 | Tay Ninh

08 | Hai Duong 40 | Quang Nam
09 |Hung Yén 41 Binh Dinh
10 | Thai Binh 42 | Khéanh Hoa
11 |Long An 43 | Quang Ngii
12 | Tién Giang 44 | Pha Yén

13 | Ben Tre 45 | Ninh Thuan
14 | Pong Thap 46 Thai Nguyén
15 | Vinh Long 47 | Bac Kan

16 | An Giang 48 | Cao Bing
17 | Kién Giang 49 | Lang Son

18 |Can Tho 50 | Tuyén Quang
19 | Bac Liéu 51 | Ha Giang
20 |CaMau 52 | Yén Bai

21 | Tra Vinh 53 |Lao Cai

22 | Séc Tring 54 |HoaBinh

23 | Bic Ninh 55 |SonLa

24 | Bic Giang 56 | Dién Bién
25 | Vinh Phic 57 | Quang Ninh
26 | Phii Tho 58 | Lam Pong
27 | Ninh Binh 59 | GiaLai

28 | Thanh Hoa 60 | bik Lik

29 | Nghé An 61 | Kon Tum
30 |Ha Tinh 62 | Lai Chau

31 | Quang Binh 63 | Hau Giang
32 | Quang Tri 64 | Dak Néng
33 | Thira Thién - Hué
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Phu luc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Théong tw s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bj Tai chinh)

3.1. Miu Héa don Gia trj gia ting do Cuc Thué phat hanh

TEN CYC THUE:...cccoeverens Miu sé: 01GTKT3/001
HOA PON GIA TRI GIA TANG
K;" hiéu: 01AA/14P
Lién 1: Luu So: 0000001
Ngdy......... thang......... nam 20.....
IOND Y DI I . ocs vovesisnomvnnaiataeosicmsvesinansainnssax KBb N O G SSRGS s
B Ol I i R S B o A e e R s s e
DI CRLc....oonceereassnsssosessassassnesnsssesspsasapssnsonsnssssansesnsnonsussunsosras omsssssssnsonssssonsmnsassssssrssseptonessuareorsesssssasassnsassassnssns
5 R
Hio A DO MR RADG. .. iiiivunisvivesesassveom s asinsems s ke oo e e s o e e e
TN BOM Vie.vovverereieraeasseesesessssenesssssssasasesesaasassasssassstsbesasasssassn shsssassesesen sisseseseness sassssnsesesnsasesessns seessnenssenssanssnes
DI TR s A S RS A SN S A
e 1 e o e N A D T o 1 Ak A A SN S L
SR RBORD ... omcororennsronsecseessiiiiiabisirs i e ter L Ao e sros s ar AR armeS TR PR SRS RSO0
STT | Tén hang héa, dich vy Pon  vi| S0 hugng Pon gia Thanh tién
tinh ‘
1 2 3 4 5 6=4x5
Céngtinhang: e,
Thué suat GTGT............ %, TienthuéGTGT: eieeeeiieeenns
Tong cong tien thanh 10AN .......coveiiieeiiiieiiei ettt
E8 1100 VAN NG ORI .o osnsisssossisgostssoeuis b e e o A A3 SRS AR
Ngudi mua hang Ngudi bén hang
(Ky, ghi 1 ho, tén) (Ky, déng diu, ghi rd ho, tén)

(In tai Cong ty in......., Ma so thue............ ) s

Ghi cha:

-Lién 1: Luu
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3.2. Miu Héa dom bén hang do Cyc Thué phét hanh

[ TEN CUC THUE......cooon. | ) ; Mau s6: 02GTTT3/001
HOA PON BAN HANG

Ky hiéu: 03AA/14P
Lién 1: Luu Sé: 0000001

Cong tien ban hang hoéa, dich vy

S8 i Wi Dl i
Ngudi mua hang Nguoi ban hang
(KY, ghi 18 ho, tén) (Ky, déng déu, ghi 5 ho, tén)

(Cén kiém tra, d0i chiéu khi ldp, giao, nhdn hod don)

(In tai Céng ty in......., M s0 thué............ ) My
Ghi chi:

-~ Lién 1: Luu

- Lién 2: Giao ngudi mua

- Lién 3: ...



3.3. Méu Don dé nghj mua héa don

Ve

Von diéu 1§ (ghi theo sé da gop an):
8 $6 lrgng lao djng:

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgjc lap - Tu do - Hanh phiic

................................................................

l Tén té chirc, c4 nhin (Ghi theo dang ky lhue)
2. M 6 thué:
3 D;a chi try s& chinh (Ghi theo ddng ky thué):
chi nhin thong bio thué (Ghi theo dang ky thué):
dién thoai lién hé:
+ cé d[nh

Ngui dai dign theo phép ludt (Ghi theo dang ky thRUé):.............ceeeeeveeeeevesesieneanen...

......................................................................

..........................................................................................

9. Tén ngwdi mua héa don (Déi voi ho kinh doanh thi tén nguéi mua hba dom la chi hé kinh

doanh, trucng hpp chui hé iy quyén cho ngudoi khdc thi phai kém gidy ty quyén):
S6 CMND ngwii di mua héa don:

Ngay cép

I1. S6 lrgng héa don, chimg tir dé oghj mua:
Dé nghj co quan thué ban héa don, chimg tir dé sir dung theo s6 lugng va loai nhu sau:

-----------

.........
---------------------------------------------------------------------------

Noi cép:

------------------------------------------------------------------------------------

Don vj tinh: S6
S Loai Tan diu S6 hrgmg Sir dung trong ky Coi So lrgng
T | héa don, ky trws mua ky Sir Xéa Mét | Ha Cén cubl ky mua
T | chimgtir | trude dung bd Y ong * ky nay

Téi xin cam két:

Di nghién ciru k¥ céc quy dinh trong Lujt thué, Nghj dinh 51/2010/ND-CP cia Chinh
pht, Nghi dmh 04/2014/ND-CP cia Chinh phii va Théng tu sé 39/2014/TT-BTC cua Bo Tai
chinh huéng din vé héa don ban hang héa cung img dich vu.

Quén ly va sir dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham td
chirc, ¢ nhén xin hoan toan chju trach nhiém trudc phép lujt.

Ghi chii: .
- Hj, cd nhdn kinh doanh khéng can
dong dau.

NGUOT DAI DIEN THEO PHAP LUAT

(Ky, déng déu va ghi rd ho, tén)

M
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3.4. MAu Don a2 nghi cAp hoa don 1é

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgjc lap - Ty do - Hanh phiic

PON DE NGHI CAP HOA PON LE

KGR GETES + 2ottt te et eea et e eaeete st eseeaeeas e eeneesents

L. T4 chire, c4 nhdn dé nghij cap 18 héa dom
1. Tén td chire, c4 nhéin:

2. Dja chi: .

BRI o ccrns s e e NG RO TR - o5 csesommpsesmmosns
Duémg D O s s R R e S T N
Quén (huy¢n) .................................... Tinh (thanh phé) ...............................
3. $6 Quyét dinh thanh l3p t chire(néu c6):

4. Ma s6 thué (néu O D oo o T RS e N A A RN

5. Tén ngudri nhin héa dom (Trwdng hop 12 cd nhan thi tén nguwdi nhin héa don la
€4 NDAD 32 DEhG CAP OB BOMY:.co..ooeeeeeeeeeeeeeeeeeeee oo eeeeeseeeeseeseesseeeeeeereeseseee

6. S6 CMND ngudi i han hoa Gom:...........oourverrceeeeeeieeteesie et sess s

IL. Doanh thu phét sinh tir hoat dong bdn hang hod, cung img dich vu:
o 0 DANG DOK BIOR VAL ocvnvvscisemossosnossmmesnunsnenss o rassio i uovsrsasesses siimeieis s
< T ngrti mua hAng o dich YU iiiiiiaisibasineiaiosaesiasioiusmeissssssoionss
- Diachi ngudi mua hAng hof; diCh VA:..cc...ccovviminsensssmsssinsessssisssassoassionsossanssosssipasss
- Ma s6 thué ngudi mua hang hod, dich VUi..........occueeuueerenscsnesesseesessessessssssssssessasses
- 86, ngay hgp dong mua bén hang hoa, dlch P EUAR DR s i
- Doanh thu phat T T

La td chirc (c4 nhan) khong c6 ding ky kinh doanh, khong kinh doanh thuémg
xuyén, chiing t6i da nghién ciru ky cac Luft thué, Nghi dinh 51/2010/ND-CP cia Chinh
phu, Nghi dinh 04/2014/ND CP ctia Chinh phii va Thong tu sb 39/2014/TT-BTC cia B
Tai chinh huéng dén vé héa don ban hang héa cung img dich vu.



Chiing téi xin cam két:
- Céc ké khai trén la hoan toan ding sy tht, néu khai sai hoéic khong ddy i thi co quan
thué c6 quyén tir chdi cdp ho4 don.

- Quén ly hoa don do co quan Thué phéat hanh ding quy dinh cia Nha nuéc. Néu vi
pham ching téi xin hoan toan chju trach nhiém trudc phép luat.

NGUOI DAI DIEN THEO PHAP LUAT
Ky, ghi rd ho tén va déng ddu (néu cé)
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Miu: TBOI/AC
(Ban hanh kém theo Thong tu
50 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chink)

3.5. Miu Théng bao phit hanh héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

THONG BAO PHAT HANH HOA PON
(Danh cho t6 chize, cd nhdn kinh doanh dét in, tw in)

1. Tén dom vi PhE AR BOK QOIz: it il ssiioieams o ey
2 VA S8 BUE: .o eee e eeeeee e e e e s s aseesa e sesses e saeseeeesenes s seeseaeseneses s s esese s s eseeneneeeneeeeeeses

5. Cic loai hoa don phat hanh:

Doanh Hop dong
Ngay nghi¢p dit in/cung
T 2 ;

e k:; Miu —— sé | Tie | Dén | bit in/Doanh | cdp phin
hoi | sb ® | lwgmg | s6 | s6 | @du | nghigp cung mém
a0 sir cép phin

dung mem
- Tén | MST |S6 [ Ngay |
Héa AA/NIT
don
GTGT

6. Théng tin dom vj chu quédn (trwdmg hop td chirc, ci nhan ding héa dom cia don vj cha
quan dat in, ty in):

o T I N S N R R A A e e i ais
I A S s
7. Tén co' quan thué tiep BhAN thONE DAO:............coeveeeivnrvsiessiessesesescesesesssseeasesssesssesssssesassssssnsins
Ghi chi: T6 chitc, cd nhdn tw in héa dom ..., ngay......... thing......... nam.........
ddt in hodc tw tgo phan mém 1y in hod dom NGUOI DAI DIEN THEO PHAP LUAT
dé sic dung khong ghi cjt Doanh pghiép (Ky, dong ddu va ghi ré ho tén)

in/Doanh nghiép cung cap phan mém. Tai
cgt Hop dong dat in/cung cap phan mém,
ghi theo s6 va ngay t dinh in héa don

dd’ in. y MV



3.6. Miu Théong bio phét hanh héa don

Méiu: TB02/AC

(Ban hanh kém theo Thong te
sd 39/2014/TT-BTC ngay
31/3/2014 ciia B Téi chink)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

THONG BAO PHAT HANH HOA PON

(Danh cho Cuc Thué)
L QU TRUE: ..o e e ea e e e e e e e e e s e e e a e s e st eaaeaeneeane
DD T R IS oo TR s MR A S SR R I S S R S S AT
B IO RROGL i somsimmpmcnas v R AR O AN RS R v
4. Céc loai hoa dom dwygce phit hanh:
Tén Ngidy | Doanh Hop dong
STT | loai Miu hi S6 Tir | Dén |Dbat | nghigp in dgt in
boi |98 Ky hi¢u — ) ddu [ Tén |MST |[S6 | Ngay
Gon sir '
dung
01AA/13P
, ngay......... thang nam.........
CUC TRUONG
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Miu sb: BCOI/AC
(Ban hanh kém theo Thing tu
56 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.7. Miu Béo cdo vé viéc nhén in/cung eAp phdn mém ty in ho4 don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc idp - Tw do - Hanh phic

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

Kp....uo ndam......
TR CIICT v svicunssssansimmisosatsai s s S S S A R e AT GRS VB
IVIE SO TIBE: o.voeoveieeeeseeeee e e es s s e ssssee e et e s s s s s s asesseme e een e s eene 8t e et ettt n sttt ns et seaenee
TR EIER. ccumnsinsimmnnunssnsnasensns onsmsssssbu o oSSR R N PR S A M YR F M SRS SR oA G LA TSRO IR oo s AN
Don vi tinh: 56
T chire, c4 nhﬁn‘ .
o aytie: "'ig":f&':fn" wimty | Hopdieg Ténhoa | Kyhigumduhéa | Kyhigu | oo« | pe o | 88
X - dom don hoéa dom hrgmg
Miso | e | P2 | o5 .| Nga
thué chi s .
n (2) ) ) ) ) m ®) () (10) (11) (1)
......... , ngay........thang.........nam... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong ddu va ghi ré ho tén)

Luuy: T 0 chire cung ung ph:fn mém tw in hod don khong can bdo cdo cdc cot tie ¢ot thir (7) dén cot (11




Miu s0: BC2I/AC
(Ban hanh kém theo Théng tu
56 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.8. Miu B#o céo mét, chiy, hong héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tur do - Hanh phiic

BAO CAO MAT, CHAY, HONG HOA DON

Tén t chirc, c4 nhin 1dm mat, chiy, hong héa don:
Ma s6 thué:
Dija chi:
Cin cir Bién bin mit, chay, hong héa dom.

Hdi...... €i0.coreeee NGAY.oeenthing........ndMm........, (td chirc, c4 nhdn) xay ra vige
mit, chiy, hong héa dom nhw sau:

Tén loai Kyhi¢u | T | dén Lién e
STT | noadon | M3 | 1iiaom | 6 | sb [5"¥"8 | 142 gom Ghi chi
! 2 3 4 5 6 7 8 9
AA/I4T Hoéa don bén hang hoa
dich vu di sir dung
hodc chwa sir dung (da
phét hanh Hhoic chua
phat hanh)
Héa don mua hang héa,
dich vy
Ex ‘dombt; chiy, hong hok @oms: i sismasimmiis o smsalss

........................................................................................................

Pon vi cam két: Viéc khai bao trén la ding sy that, néu phat hién khai sai don vj xin
chiu trach nhiém trude phap luit.

Noi nhdn:

- Co quan thué truc tiép quan ly

- Luu,

NGUOI PAI DIEN THEO PHAP LUAT

M

Ky déng dau va ghi ré ho tén
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3.9. Miu B4o cdo tinh hinh sir dung hoéa dom

CONG HOA XA HQI CHU NGHIA VIET NAM

: Pjc lap - Tu do - Hanh phic
BAO CAO TINH HINH SU DUNG HOA PON
Quw...... nam......
Tén t8 ChC (C8 MBANY: ...oc.oooooeeeeeeesseeeeoeeeeeoe oo sssesesssssssssesssssssesssssssees o RS oS
R
B B i R R e b e R S A S R e e oA S iz :
Dom vi tinh: §6
S8 tbn gdu :z';::ph“ hind S s dyng, x62 bd, mit, hiy trong ky
& ¥ 7z : i > J 'fb 6‘
orr| Teoows | wpwite - | wit Shibn | i | Thog st dyag, s ‘ E"’%m" sy T
: héadon | miu hok dom ::: : TAZ‘ ok | “irong k¥ y mét, hdy : Wmm m‘ S :
. : S f}»%y A R P
T | Dén | Tir | Dén | Tir | Pén Fansir %fsé oo 2 218635 | Tr | Dén | S&
C S &k : Ay ek S
s | sb | 8 | 56 | o6 | sb 9"‘ gq“!?“’nshqﬁgﬂ g | chevmR) ‘!‘I mgy Ao i b sb | hwgng
1 2 3 -4 s 6| 78| 9 | w| n | 2 [ENIEHEN %‘s G 1T hRIst EIONE 20 | 21 | 22
Héa don G P AR R S ool rao1E:
. 01GTKT3/001 | AAN3P | 200 | 1 [ 100 | 101|200 | 1 | 104 | 104 [&%50; %2 :g&%qu o1 Toor| 105 | 200 | 96
Héa don s iz N ¥ ‘.“ FURA ) e A g
Phibu Snle s
xkxyeng | O XKNB300I - SRS b ﬁi: B
l = r-' -«) “ m-;y. & :l'\, o

Cam két bao cdo tinh hinh sir dung héa don trén ddy la ding sy thit, néu sai, don v1 chm hoén toAn trach nhi¢m tnréc phap luat.
Ngudi 1dp biéu
(Ky, ghi rd ho, 1én)

5 DAY versissonse thang..........

------------

NGUOT PAI DIEN THEO PHAP LUAT

(Ky, ghi r ho, tén va déng diu)
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Mau: BKOI/AC
(Ban hanh kém theo Thing tu
50 39/2014/TT-BTC ngay
31/3/2014 cua Bj Tai chinh)

3.10. Miu Bing ké hoa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CANHAN
CHUYEN DJA PIEM KINH DOANH KHAC DJA BAN CO QUAN THUE QUAN LY
(Dinh kém Bao cao tinh hinh st dung hod don)

1. TED 0 ChrC, €8 MBANE ....cooooveoevveeesesecansisseoseassssssssssssssssesssssssseesssssansssesssssses
B MRS IRRE: ..o insismisassmsssisiassRi s e s o sasass
3. Cic loai hod dom chura sir dyng: ... nestsae e saesessanes
STT Tén loai hoa don Ky hi¢u miu Ky hifu | o5, Tirsd | déns
03 ¢ hos domn uwong
1 Ho4 don gié trj gia ting 01GTKT2/001 AA/14T 100,000 1 100,000

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén,dong diu)
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Miu: TBOY/AC
(Ban hanh kém theo Thong tw
50 39/2014/TT-BTC ngay
31/3/2014 cua Bj Tai chinh)

3.11. Miu Théong bao két qua hiy héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic

THONG BAO KET QUA HUY HOA PON

IR QUL o commmnmmnavssonnmpnmnsausns sanmnussnossmpinosse geaams s gses sty NG

TED 0 CRIIC, € MIATE: . ...cveooeseeeeeee e see e ss e eeeeesvsstessss e sesensenessesessansasenrasssessesensensnssen

IV 0 IS o o i S R S S AR S o AN S

DB OB i sinims e R S R R R SRR e as R

Phuong phip hily hée Qoms: ;. .. iiiiaaiiansianiniimimisbiniasiissess .

Hbi 111 NEgay......... théng......... ndm......... , (td chirc, c4 nhén) thong béo hiy héa

don nhwr sau:

Tén loai héa Xz Ky hi¢u |
STT e Maiu s6 <o Tir 50 Pén sb S6 hrgng
1 2 3 4 5 6 7

Ngay......... thang... ... ... ndm.........

Nguwi lip biéu NGUO1 DAI DIEN THEO PHAP LUAT

( Ky, ghi ré ho tén) (Ky, ghi rd ho, tén va dong dau)
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Miu s6: BK02/AC
(Ban hanh kém theo Théng tw
6 39/2014/TT-BTC ngay
31/3/2014 cita Bé Tai chinh)

3.12. Miu: Bing ké quyét toin hoa don

BANG KE CHI TIET HOA PON CUA TO CHUC,

CA NHAN DEN THOI PIEM QUYET TOAN HOA PON
(Dinh kém bdo cdo tinh hinh st dung hoa don BC26/AC)

L R I B I s R e s e i

3. Cic loai hod don chura Auge S dung: ..o saeaens

STT| Teénlogihoadon | Kyhigumiu | 1 S8 hryng | Tirsh | aénsb

I HOA PON HET GIA TR] SU DUNG

1 Hoa don gia trj gia 01GTKT2/001 AA/3T 100,000 |1 100,000
tang
I | HOA DON PANG KY TIEP TUC SU DUNG .
4. Co quan thué chuyén dén (trudomg hop chuyén Bl @8m)s coiiiiccnanuai
.......... ngay........thang........ndm.........

NGUOT DAI DIEN THEO PHAP LUAT
(K, ghi rd ho tén, déng dau)
Dung cho céc trudmg hop phai quyét toan thué
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Mau: TBO4/AC

(Ban hanh kém theo Thong tw
$6 39/2014/TT-BTC ngay -
31/3/2014 ctia B Tai chinh)

3.13. Miu Théng bso diéu chinh théng tin héa dom

THONG BAO DIEU CHINH THONG TIN
_TAI THONG BAO PHAT HANH HOA PON
{Danh cho 6 chirc, ca nhan kinh doanh phdt hanh héa don dat in, tu in)

Ngay........thang nim.. . (td chirc, ¢4 nhin) d3 c6 théng biao phat hanh hoa
don. Nay (t6 chire, cd nhin) diing ky thong tin thay ddi nhu sau:

STT Thong tin Thong tin cd Thong tin méi
thay doi

6. Thong tin dom vj chi quin (trwdmg hep td chirc, c4 nhin ding héa dom cia dom vj

chu quan dit in, tir in):

NGUOI PAI DIEN THEO PHAP LUAT v/

(Ky, dong dau va ghi ré ho tén)
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3.14. Miu: Dé nghij sir dung héa don ty in/dit in

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

PE NGHI SU DUNG HOA PON ...
(tw in, didt in)

Kinh giri: ....(Tén co quan thué quan Iy triec tiép)...................

TR DO DD S ociiciscuvssissississsizasssissonisissm o R e e aaasia:
WAR B0 MR oo o SRR R e
Dia chi tru s& chinh (Ghi theo dang ky thUé) ...........oeueecerovmemeesssmseesssssssssessssasssones
Dia chi nhin thong bao thué (Ghi theo dang Ky thUg)............cuwweeeeeverieeeeeereersessnses
S6 dién thoai lién hé:

B 8 QIR e eeeeeevee e eeeseseesessesesess e sresesaeseesesassesessnseesasesrsssasesessessseneenenseenens
F DH BONE: cocriiriieieirrcient e rssen e e e e s as st e s sa g es e ranereern e senaenaseannneras
Ngudi dai dién theo phap Wit (Ghi theo dang ky tRUE).............c.evvevveeereeresreriesssines

Nghé nghiép/ Linh virc hoat ddng/Nganh nghé kinh doanh chinh:

B

Qua nghién ciru céc vin ban quy pham phép luit quy dinh vé héa don; ching t6i nhdn
thiy da dép img diy di diéu kién dé dugc sir dung héa don ...... (tw in/dét in).

Chiing téi dé nghi ... (tén co quan thué quan ly truc tiép) chip thudn cho chiing téi sir
dung héa héa don ...... (tw in/dat in).

Chiing t6i cam két sir dung héa don ...... (e in/dat in) theo ding quy dinh.
Néu vi pham, t6 chirc xin hoan toan chiju tréach nhiém truée phép luat/.
NGUOI NOP THUE hoic

DPAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky, ghi rd hg tén; chirc vu va dong déu (néu cé))
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N

Miu sb TB 05/AC
(Ban hanh kém theo Thong tw
36 39/TT-BTC ngay 31/3/2014
cua Bé Tai chinh)

3.15. Miu: Théng bio vé viéc sir dung hbéa dom tw in/dit in

TEN CO QUAN CAP TREN ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Poc lip - T do - Hanh phiic
THONG BAO

TR | | L S

THONG BAO
Vé vigc sir dung héa dom tw in/dit in

R T T S Ao LT e S L BT U
58 ol Nl THORE D05 cs.ocsiviiessmisisnsiansicosemueorssaioniimisicnissme

Cian cu Nghij dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 cia Chinh phu va
Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 ndm 2014 ctia Chinh phu va cdc van ban

hudng dan thi hanh;

Sau khi xem xét vin ban dé nghij sir dung héa don tyr in/dét in $O ...... ngay ... thang...
nam... cla .....(tén nguoi ndp thué, md sé thué, dia chi),

.(Tén co quan thué)............... thong béo:

Truomg hop cua .....(tén ngudi nop thué)........ di diéu kién/khéng du diéu kién dugc
str dung hoa dom tur in/dit in. Ly do:

hicsisasins

7 S

Néu ¢6 vuéng mic, 4 nghi ngudi ndp thué lién hé véi co quan thué............ .. theo s6
dién thogi: ........ccovivinnnnn. dia ehl: .. hodc c6 vin ban giri co quan Thué quan ly
touc tiép.

.(Tén co quan thué) ......... thng béo dé ngudi ndp thué duge biét./.

Noi nhin: THU TRUONG CO QUAN THUE, RA THONG BAQ #7/
- Nhu trén;. (Ky, ghi ré ho tén va dong dau)
- Luu VT;
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Miu sé: CKOI/AC
(Ban hanh kém theo Théng twe
$6 39/2014/TT-BTC ngay
31/3/2014 cia B6 Tai

3.16. MAu: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phic

CAM KET
Kinh giti: ....(Tén co quan thué quan Iy tryc tiép)...................

TED DG TN TIIOS v cocncsasiisossnssis somscisssosddbsn soa i R RIS RSP
O —
Dia chi try s& chinh (Ghi theo AAng ky thUe) ........owveeererrereceeeseeesssisessssssesssesssssanns
Dia chi nhin thong bao thué (Ghi theo AANg ky tAUE)........c.eeeeceeeveeeeeereenessrsisnss
S$6 dién thoai lién hé:

B 011111 N
b D R o e R e R R R e S S R P B
Ngudi dai dién theo phép ludt (Ghi theo dAng ky thUE)..............coveeevvreerieesieesierinenns

Nghé nghiép/ Linh vyc hoat dong/Nganh nghé kinh doanh chinh:

-----------------------------------------------------------------------------------------------------------------------------------

Chiing t6i cam két dja chi sin xudt, kinh doanh thyc té phix hgp véi gidy chirng
nhén ding ky doanh nghigp hogc gidy phép diu tw (gidy phép hinh nghé) hojc quyét
dinh thanh Iip cia co quan cé thim quyén.

Viéc khai béo trén 13 diing sy thit, néu phat hién sai don vj xin chiu trich nhiém tnréc phép
ludt./.

Ngay ....... thang ....... nam ....... /“I/
NGUOI NQP THUE hoic
DPAI DIEN HQP PHAP CUA NGU'OI NQP THUE
(Ky, ghi rd ho tén; chirc vu va déng déu (néu cd))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC ngay 31/3/2014 ctia Bg Tai chinh)

1. Té chirc ndp thué gia tri gla ting theo phuong phép khau trir thué k}u bén
hang hod, cung tng dich vu phéx sir dung hod don GTGT. Khi l4p hoa don, td chirc
phai ghi diy du, ding céc yéu té quy dinh trén hoa don. Trén ho4 don GTGT phai ghi
rd gia ban chua c6 thué GTGT, phu thu va phi tinh ngoai gid ban (néu c6), thué
GTGT, tdng gia thanh toan da c6 thué.

Té chirc, ca nhan thuge d6i tugng ndp thué gia tri gia ting theo phuong phap
tinh truc tiép trén GTGT, phuong phap khoan khi ban hang hoa, cung img dich vu
phai sir dung hoa don ban hang.

2. Trong mdt sb trudmg hop viéc sir dung va ghi héa don, chimg tir duge thue
hién cy thé nhu sau:

2.1. Tb chirc nop thué theo phuong phap khau trir thué bén hang hod, dich vu
thudc ddi trgng khéng chiu thué GTGT, ddi tugng duge mién thué GTGT thi st dun
héa don GTGT, trén hoa don GTGT chi ghi dong gia ban la gid thanh toan, dong thué
sudt, s6 thué GTGT khdng ghi va gach bd.

Trudng hop td chic ndp thué theo phuong phép khau trir thué nhung cé hoat
dong kinh doanh vang, bac, da quy nép thué GTGT theo phuong phap truc tiép thi sir
dung héa don ban hang cho hoat dong kinh doanh vang, bac, d4 quy.

L 22 T(‘)'chl'xc xuit nhip khiu nép thué GTGT theo phuong phép khéu trir thué
nban nhédp khau hang hoa uy thac cho cac co s& khéc, khi tra hang co sd nhén uy thac
13p chimg tir nhu sau:

Co s& nhan nhap khau uy thac khi xuét tra hang nhép khiu uy thac, néu da ndp
thué GTGT & khiu nhap khau, co s& ldp hoa don GTGT dé co s di uy thac nhip khau
lam ciin cir ké khai, khau trir thué GTGT déu vao déi véi hang hoa uy thac nhip khau.
Trudng hop co s& nhéan nhap khau uy thic chua nop thue GTGT ¢ khédu nhap khau,
khi xuat tra hang nhap khau uy thac, co s& 1ap phiéu xuét kho kiém vén chuyén ndi bd
kém theo lénh diéu dong noi bo theo quy dinh lam chung tir luu théng hang hoa trén
thi truong. Sau khi da ndp thué GTGT & khau nhép khéu cho hang hoa nhap khiu uy
théc, co s méi lap hoa don theo quy dinh trén.

Hoé don GTGT xuét tra hang nhap khéu uy thac ghi:
(a) Gia ban chua cé thué GTGT bao gom: gia tri hang hod thuc té nhap khiu

theo gia CIF, thué nhap khau thué tiéu thu dic biét va céc khoan phai ndp theo ché dd
quy dinh & khéu nhép khau (néu c6). 4/



(b) Thué suat thué GTGT vé tién thué GTGT ghi theo sb thué da nop & khau
nhap khau.

(c) Tong cong tién thanh toan (= a+ b)

. Co s¢ nhén nhip khau uy thac lp hoa don GTGT riéng dé thanh toén tién hoa
héng uy thac nhép khéu.

2.3. Khi xuit hang hod dé van chuyén dén cira khiu hay dén noi lam thi tuc
xuat khiu, co s& sir dung Phiéu xuét kho kiém van chuyén ndi bd kém Lénh diéu déng
ndi bg theo quy dinh lam chimg tir luu théng hang hoa trén thj trudng.

Trudng hop uy thac xuit khdu hang ho4, khi xuét ’hang giao cho co s& nhin uy
thic, co s& ¢6 hang hoé uy thac xuét khiu sir dung Phiéu xuét kho kxem vén chuyén
ndi b kém theo Lénh diéu dong ndi b§. Khi han hoa da thuc xuét khau ¢6 xac nhén
clia co quan hai quan, can ¢ vao cac chimg tir doi chxeu xac nhén vé sb luong, gia tri
hang hoa thuc té xuit khiu cia co s& nhin uy théc xudt khiu, co s¢ ¢ hang hoa uy
thac xudt khau lap hoa don GTGT de ké khai nop thué, hoan thué GTGT hoic héa don
ban hang. Co s& nhan uy thac xuit khéu sir dung héa don GTGT hoéc héa don bén
hang dé xuét cho khach hang nudc ngoai.

24. Su dung hoé dom, chimg tir d6i véi héng hoa, d;ch vu khuyén mai, quang
cao, hang mau, cho, biéu, tang va tiéu dung ndi bd dbi véi td chic ké khai, ndp thué
GTGT theo phuong phap khéu trir:

a) Don vdi san pham hang héa, djch vu dung dé khuyén mai theo quy dinh cua
phap luat vé thuong mai thi phax lap hoéa don, tren ho4 don ghi tén va sb luqng héang
hoa, ghi 15 la hang khuyén mai, quang cdo, hing méu va thyuc hién theo huong dan cia
phép luat vé thué GTGT.

) Béi véi hang hoa, dich vy dung dé cho, biéu, ting, trao ddi, tra thay lvong cho
ngudi lao dng va tiéu dung ndi by thi phai 13p hoa don GTGT (ho#c hod don ban
hang), trén hoa don ghi diy du céc chi tiéu va tinh thué GTGT nhu hoa don xuét bén
hang ho4, dich vu cho khach hang.

2.5. Hang ho4, dich vu ap dung hinh thic chxét khau thuong man danh cho
khach hang thi trén héa don GTGT ghi gia ban da chiét khau thuong mai danh cho
khach hang, thué GTGT, tong gia thanh toan di c¢6 thué GTGT.

Neu vige chlet khéu thuong mai cin cir vao s& lugng, doanh s6 hang hod, dich
vu thi s6 tién chiét khéu cua hang hoa da ban dugc tinh diéu chinh trén hoé dorn ban
hang ho4, dich vu cua lan mua cudi cung hogc ky tnép sau. Truomg hop sb tién chiét
khéu dugc 1ap khi két thic chuong trinh (k?') chiét khéu hang ban thi duge 1p hoa don
diéu chinh kém bang ké cc s hod don can diéu chinh, sé tién, tién thué diéu chinh.
Cin cir vao hoa don diéu chinh, bén ban va bén mua ké khai diéu chinh doanh sé mua,
bén, thué diu ra, dau vao. V. %
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2.6. Té chirc kinh doanh ké khai, ngp thué GTGT theo phuong phép khéu trir
xuét diéu chuyén hang hoa cho cic co s& hach toan phu thude nhu cac chi nhénh, cira
hang & khac dia phuong (tinh, thanh pho truc thugc Trung wong) dé ban hoic xuit
diéu chuyén giira cac chi nhanh, don vi phy thugc v&i nhau; xuat hang hoa cho co s¢
nhin lam dai ly ban dung gia, hudng hoa héng, can cir vao phuong thirc td chirc kinh
doanh va hach toan ké toan, co s& cé thé lra chon mét trong hai cach sir dung hoa don,
chimg tir nhu sau:

a) Str dung hoa don GTGT dé 1am cin cir thanh toan va ké khai np thué GTGT
& timg don vi va timg khau doc lap voi nhau;
b) Sir dung Phleu xuat kho kiém van chuyén ndi bd kém theo Lénh diéu dong

ndi by; Sur dung Phiéu xuit kho hang giri bén dai ly theo quy dinh déi véi hang hoa
xuét cho co s& lam dai ly kém theo Lénh diéu dong néi bd.

Co s& hach toan phu thudc, chi nhanh, cira hang, co sé nhan lam dai ly ban hang
khi ban hang phai lap héa don theo quy dinh glao cho nguén mua, ddng thoi 1ap Bang
ké hang héa bén ra giri vé co sd ¢6 héng héa diéu chuyén hojic co s& c6 hang hod gui
bén (goi chung la co s& giao hang) dé co s& giao hang lap héa don GTGT cho hang
héa thyc té tiéu thu giao cho co sd hach toan phu thude, chi nhanh, cira hang, co s¢
nhén lam dai ly ban hang.

Trudng hop co s¢ ¢o ) lugng va doanh s6 hang hoa ban ra 16, Bang ké co the
lap cho 05 ngay hay 10 ngay mdt lan. Trudng hop hang hoa béan ra ¢6 thué suét thué

GTGT khéc nhau phai 13p bang ké riéng cho hang hoa ban ra theo timg nhém thué
sut.

Cosd hach toan phu thudc, chi nhanh, cira hang, co s¢ nhan lam dai ly ban hang
thuc hién ké khai ngp thué GTGT d5i voi sb hang xuat ban cho ngudi mua va dugce ké
khai; khéu trir thué GTGT dau vao theo hoa don GTGT clia co s& giao hang xuét cho.

Trudng hop cac don vi trre thude cua co sé kinh doanh nong, 1&m, thuy san da
dang ky, thuc hién ké khai ndp thué GTGT theo phuong phap khau trir, ¢6 thu mua
hang héa la ndng, 1m, thiy sin @€ diéu chuyén, xuat ban vé try s& chinh cua cosd
kinh doanh thi khi diéu chuyen, xudt ban, don vj truc thude sir dung Phiéu xuét kho
kiém véan chuyen ndi bd, khong sir dung héa don GTGT.

2.7. T4 chirc, ca nhén lam dai ly thu mua hang héa theo céc hinh thirc khi tra
hang héa cho co s¢ uy thac thu mua phai lap héa don cho hang héa thu mua dai ly va
hoa hong dugc hudng (néu co).

2.8. T4 chirc, c4 nhan mua hang hod, ngudi ban di xuit hoa don, nguoi mua di
nhan hang, nhung sau d6 ngudi mua phat hién hang hoa khong ding quy céch, chat
lurgng phai tra lai toan b§ hay mét phan hang hoa, khi xuét hang tra lai cho ngudi ban,
co s phai lap hoa dcm, trén hod don ghi rd hang hod tra lai ngudi ban do khong ding
quy céch, chat lugng, tién thué GTGT (néu co). Y
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Trudmg hqp ngudi mua la ddi tugng khong cé hoa don, khi tra lai hang ho4, bén
mua va bén ban phai lap bién ban ghi r6 loai hang hod, s6 lugng, gia tri hang tra lai
theo gié khong c6 thué GTGT, tién thué GTGT theo hoa don ban hang (sé ky hiéu,
ngdy, thing cua hoa don), 1y do tra hang va bén ban thu héi héa don da 14p.

2.9. T8 chirc, c4 nhén xuét hang ho ban luu dong sir dung Phiéu xuit kho kiém
vén chuyén ndi bd kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co s&
1ap hod don theo quy dinh.

2.10. Co s¢ xay dung c6 cong trinh xay dymg, lip dit ma thoi gian thuc hién
dai, viéc thanh toén tién thyc hién theo tién d6 hodc theo khéi lugng cong vigc hoan
thanh ban giao, phai 1dp hod don thanh toén khox lugng xdy lip ban giao. Héa don
GTGT phai ghi rd doanh thu chua c6 thué va thué GTGT. Truong hop cong trinh xa?'
dung hoan thanh da 1dp héa don thanh toan gia tri cong trinh nhung khi duyét quyet
toan gi4 tri cong trinh XDCB ¢6 diéu chinh gié tri khoi lugng xiy dung phai thanh
toan thi 1ap héa don, chimg tir diéu chinh gi4 tri cong trinh phai thanh toan.

2.11. Trudng hop td chirc, ¢4 nhan kinh doanh bét dong sin, xay dung co s& ha
ting, xay d\mg nha dé ban, chuyén nhugng cé thuc hién thu tién theo tién d6 thuc hién
dy 4n hoic tién do thu tién ghi trong hop dong thi khi thu tién, té chirc, ca nhén phai
1p héa don GTGT. Trén héa don ghi rd s6 tién thu gi4 dét dugc giam trir trong doanh
thu tinh thué GTGT, thué suit thué GTGT, s6 thué GTGT.

2.12. Td chirc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thué
GTGT phai lap hoé don theo quy dinh.

T chirc cho thué tai chmh cho thué tai san thudc dbi tugng chiu thué GTGT
phai cé hoa don GTGT (dox voi tai sin mua trong nudc) hoéc chung tir ngp thué
GTGT & khau nhap khau (d3i véi tai san nhdp khau); tong s tién thué GTGT ghi trén
hod don GTGT phai khép véi s6 tién thué GTGT ghi trén hoa don GTGT (hodc ¢himg
tir ndp thué GTGT khéu nhép khiu).

Céc trudmg hop tai sin mua dé cho thué khong thudc ddi tuong chiu thué
GTGT, khéng c6 hoa don GTGT hodc chimg tir ndp thué GTGT & khau nhép khau thi
khong dugc ghi thué GTGT trén hoé don.

Viéc ldp héa don nhu sau:

- Trudmg hop t6 chic cho thué tai chinh chuyén giao toan bd sb thué GTGT ghi
trén héa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké khai
khau trir mdt 14n thué GTGT déu vao cua tai san cho thué tai chinh, té chirc cho thué

tai chinh 14p héa don cho bén di thué dé lam can cir khéu trir thué GTGT déu véo nhu
sau:

Trén héa don GTGT thu tién lan déu cta dich vu cho thué tai chinh, t6 chirc cho
thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT déu vao cla
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (khong A%~
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bao gom thué GTGT cua tai san), dong thué suit khong ghi va gach chéo, dong tién
thué GTGT ghi dung s6 thué GTGT dau vao cia tai san cho thué tai chinh.

- Xir ly ldp héa don khi hop ddng chdm dirt trude thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop t6 chirc cho thué tai chinh va
bén di thué lua chon khau trir toém b s6 thué GTGT cua tai san cho thué, bén di thué
diéu chinh thué GTGT da khau trir tinh trén gta tri con lai chua ¢6 thué GTGT xac
dinh theo bién ban thu hdi tai san de chuyen giao cho td chic cho thué tai chinh. Trén
hoéa don GTGT ghi ro: xudt tra tién thué GTGT cua tai san thu hdi; dong tién hang,
dong thué suét khong ghx va gach bo; dong tién thué ghi sb tlen thué GTGT tinh trén
gid tri con lai chura c¢6 thué GTGT xéc dinh theo bién ban thu hdi tai san,

+ Bién tai san thu hdi: T chirc cho thué tai chinh khi béan tai san thu hdi phai lap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. TS chuc, ca nhan c6 hoat djng mua, ban ngoai té phét sinh & nude ngoai
lap Bang ké chi tiét doanh sb mua bén theo timg loai ngoai té. Co s& phan lru gitt cic
chimg tir giao dich v&i bén mua, ban & nude ngoai theo ding phép ludt vé ké toan. Céac
hoat dgng mua, ban ngoai t¢ phat sinh & trong nude phai ldp hoa don theo quy dinh.

2.14. T4 chirc, c4 nhin mua, ban vang, bac, da quy néu mua cia c4 nhan khong
kinh doanh, khong c6 hoa don thi 1dp Bang ké hang hoa mua vao theo hudéng din cua
B4 Tai chinh vé thué thu nhdp doanh nghiép.

2.15. Ho4 don, chimg tir d6i véi tai san gop von, tai san diéu chuyén duge thuc
hién nhur sau:

a) Bén c6 tai san gop vén 1a ca nhén, t6 chirc khong kinh doanh:

a.1. Truomg hop cd nhén, td chirc khong kinh doanh cé gép vOn bing tai san vao

cong ty trach nhiém hinm hgm, cong ty cd phan thi chimg tir d6i véi tai san gop von la
bién ban chimg nhan gép von, bién ban giao nhén tai san.

a.2. Trudng hop cd nhén dung tai san thudc sé hiru clia minh, gia tri quyén sir
dung dét dé thﬁnh lap doanh nghiép tu nhén, vin phong luét su thi khong phai lam tha
tuc chuyén quyén s hitu tai san, chuyén quyén sir dung dat cho doanh nghiép tu nhan,
truong hop khéng cod chung tu hgp phép chu'ng minh gi4 v6n cia tai san thi phai ¢6
van ban dinh gi4 i san cua t6 chirc dinh gid theo quy dinh ctia phap luat dé lam co s&
hach todn gia tri tai san c6 djnh.

b) Bén cé tai san gép von, cd tai san diéu chuyén la té chirc, ca nhan kinh
doanh:

b.1. Tai san gop von vao doanh nghiép phai c6: bién ban gép von san xuét kinh
doanh, hop dong lién doanh lién két; bién ban dinh gia tai san clia Hoi dong giao nhén

von gop clia cdc bén gop von (hodc vin ban dmh gia cua to chirc ¢6 chirc ning dinh
gia theo quy dinh ctia phap luat), kém theo b hé so vé ngudn géc tai san. .
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b.2. Tai sén dléu chuyen gni}a cédc don vi thanh vién hach toan phu thuoc tmng
td chirc, c4 nhan; tai sin dleu chuyén khi chia; tich, hop nhit, sap nhép, chuyén dbi
loai hinh doanh nghiép thi td chirc, cé nhan ¢6 tai san diéu chuyén phai c¢6 I¢nh diéu
chuyén tai san, kém theo bd hd so ngudn gbc tai san va khong phai xuit hoa don.

Trudng hqp tai san diéu chuyén gn}a céc don vj hach toan doc 1ap hofic giira cac
don vi thanh vién ¢6 tu céch phap nhan day @i trong cling mdt td chirc, ca nhan thi td
chirc, ¢4 nhén co tai san diéu chuyén phéu lap hoa don GTGT theo quy dinh. i
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Phu lyc §

MAU HOA PON, BANG BIEU THAM KHAO

(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC ngay 31/3/2014 ciia B Tai chink)

5.1. MAu tham khido Héa dom Gi4 tri gia ting

HOA DON GIA TR] GIA TANG |

Lién l: Luu

Mau so: 01GTKT3/001

K?" hiéu: AA/14P
So: 0000001

Don vi ban hang: CONG TY TNHH A
Mai sb thué:
Dia chi: 45 phé X, quén Y, thanh ph6 Ha No§i

Dign thofi . ..cu.cveveeeeeceeeeeeeereeececrscens S8 121 KROBN......ooveceeeveeeereee e seecaess e reeeesensnesensnsssee s sens

TR QO Vf..iiiiiivisiinimsiivivisnviss S B S A 5

STT | Tén hang héa, dich vu Pon  vi| SO luong Pon gid

] 2 3 4 5

Cong tién hang:

.....

Thué suat GTGT: .......... % , Tién thué GTGT:

B

Tong cong tien thanh toén

--------

A T ————_————

........

Ngudi mua hang

Ngudi bén hang

(Ky, ghi rd ho, tén) (Ky, déng déu ghi 18 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod dom)

(In 12l CONE Y s s ’
Ghi chi:

- Lién 1: Lwu

- Lién 2: Giao ngudi mua

Mi s0 thue

%




5.2. MAu tham khao Héa don bin hang

Mau sb: 02GTTT3/001
HOA DON BAN HANG:
Ky’ hi¢u: AB/14P
Lién 1: Luu So: 0000001
Ngdy.......thang......ndm 20
Pon vi ban hang: CONG TY TNHH A
M s6 thué: 010023400
Dia chi: 45 phd X, quén Y, thanh phé Ha Ngi
OO R OO s R eSS v sy
EIROE NO: s oroicinasiassonssonioasiossamossonsibbamssysamb hmsaahs Senab 4 AN S SAA S T hsd wwmmn oy See ASA L0 ASSA S 4P OPEO0R 20220000 RO SMAMA omSaEITS
o Dt BN TR BRI . coocsusssnmssonmiosssncssisrmonansens ovuiinynasmaninesicais: suies oo Sond Noudi 4o SH s soiavams s aidp s epdas s
TR ROME Wi s sionsns o daeaes oo e b S O S AR R AR ST
D B e B S A S8 holw i scovmesesmaneees
Hinh thic thanh toan................... MIS T ..ot siecsnerssssnesenessesaensaenensensasssnssssassnsnennssessssasssnesessessseramsens
STT Tén hang héa, dich vu Ponvitinh | Solugng | Pongia Thanh tién
1 2 3 4 5 6=4x5
Céng tien ban hang hda, dich vy S e .
T R O T ————
Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, dong dAu, ghi rd hg, tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhén hoa don)
(In tai Cong ty in .......... , M 50 thue ........) %
Ghi chua: -
- Lién 1: Lwu
- Lién 2: Giao ngudi mua
- Lién 3: ..
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5.3. Miu tham khiao Héa don ban hang ding cho td chirc, c4 nhén trong khu phi
thué quan

Mau s6: 07KPTQ

HOA PON BAN HANG
(Dung cho td chirc, ¢4 nhan trong khu phi thué quan) Ky higu: AC/14P
Lién 1: Luu S6: 0000001
Ngay.......thang......nim 200....
Don vi ban hang:.CONB Iy A.......ccoonrerivrcsincrnnnsisisssessrencans A SR S T SR P St ks e
Djachi: S6 12L6 AKCX C ....oooevvrucerrrns O U TOB s scomnsiisiitriipsosiasmib i M LR NG
D8 thORE e vesommmacssssasassnnss B T s e R e S S
B30, 100 ORI TN TR s coirnvneassnnn ussisacieinnnvvamsns s oninse oy oA O S A0 4 st b IR ARV O SA soy E Smn
1 O T T L N O DTN
e || T LT SOt BB O NC i e e s
Hinh thirc thanh toén..................... 702 ¢ b A e U= e S F AN
STT Tén hang héa, dich vu_ Donvjtinh [ Soluwgng | Pon gia Thanh tién
1 2 3 4 5 6=4x5

..................................

Cong tien ban hang héa, dich wu:

T T |
Ngudi mua hang Nguoi ban hang
(Ky, ghi 16 ho, tén) (Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod dom)

(In tai Coéng ty in........ , ma s0 thué.......) 7Y

Ghi cha:
-Lién 1: Liru
- Lién 2: Giao ngudi mua

-Lién 3:...
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5.4. MAu tham khio Phiéu xuit kho kiém vin chuyén ndi bd

Mau sé: 03XKNB
Tl A0 e O MR 55 s i s SR v s sa e A s e s e e v
R IS . ocicoinemins it e NS AT P A YN N RN EA T R S SR YN O PR AR A RS SUNR S VS TS
NV O s i S A e P R e B v it Ky hiéu:
So:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu
Ngay......... thang......... B «ovp0x 0
Can cir 1énh didu 40ng s6:.......c.vveeeennnn.n, Ngay....... thing............ ORI i s
BB ciissmiiaonsrvussmemaueseiissse vé ) [
Ho tén ngudi van chuyén.............c....... Hop 8dng obccccsvcinnganiia
Phuong ti¢n van T e M S B A R A K o P N AR SN S LY
B A MNO2 - sisiionisaiin s iR s e A TR R S R R RS s
B FT L7 I 4 1 L O PPN
Tén nhin higu, quy cach, S5 lwgmg
STT | phém chét vt tur (sin M s6 Dz:hvl Thye Thye {;? T::z:h
pham, hang héa) xufit nhap
Tong cjng:
Nguoi ldp Thi kho xuit Nguwi vin chuyén  Thii kho nhép
_ : (ky, ghi ré ho
(ky, ghi r6 ho tén) (ky, ghi rd ho tén) (ky, ghi ro ho tén) tén)

(Can kiém tra, d6i chiéu khi ldp, giao, nhdn hod dom)

Ghi chi:

-Lién 1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: N{i bd
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5.5. MiAu tham khio Phiéu xuit kho hang giri ban dai ly

M3u s6: 04HGDL

I R B oo RO Ky hiéu

BHR OB s vsn b e s SR eSS AN S SO R s SRR Sé

MR BTN, s csmmveisieass i RS R RS R AR 54

PHIEU XUAT KHO HANG GUI BAN PAILY
Lién 1: Luu
Ngay.........thang.......... ndm... ... ...

Cin cir hgp dong kinh té sé: ............... Ngay........... thing............. nam............
OB osscvnss v PSR vdi (t6 chirc, ca nhdn).................. 7L

Ho tén ngudi van chuyén: .............cceevvvmneeeeennnnn. Hop dong sé:.....

Phuong tién vin chuyén: U RN ORISR PO

OB KIOT < i s o s S A G S S S e S S e

LTy T 4 T OO

Tén nbﬁ: hi¢u, quy
cich, pham chat vit ; Don % (2
STT tw (sdin pht’im, hing Mi sb Pon vi tinh | S hrgng gid Thanh tién
‘hoa)
Tong cong:
M

Ngudi nhin hang Nguwoi lap Thii kho xuat  Ngudi vin chuyén Thi kho nhip

(ky, ghi v6 ho tén)  (ky, ghi rd ho tén)  (ky, ghi r6 ho tén)  (ky, ghi rd ho tén) (ky, ghi ré ho tén)

(Can kiém tra, di chiéu khi ldp, giao, nhdn hod dom)
Ghi chu: Lién 1: Luu

Lién 2: Giao cho dai ly ban hang
Lién 3: N§i bo
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5.6. Mau tham khao Bing ké ban 1é hang héa dich vu cé gia trj dwéi 200.000
d&ng ' - ; :
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ........ thang... ... ... nam... ... ...
Tln 08 Chlic o8 BBBD: .o cnoi s e
D Chl:.ceeeccnnnrerreracnsosnonnennsasastnnsatonsonsrnsssnssssansesass
N AT R xR R AR SRR VA
STT | Ténbanghoadichvy | Don*! |56 lwgng | Dom gis (.;r:gr T:'ig:" Ghi ché
Téng cong:
| ‘ S
Ngudi lap K€ todn truémg
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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5.7. Mau Quyét dinh vé viéc 4p dyng héa dom tir in

Do vj chii qUAD:....ccvuerire CONG HOA XA HQI CHU NGHIA VIET NAM
Ton th chle . oociciisicissinsisin Pic ldp - Ty do - Hanh phiic
......... , hgay . thang......... ndm... ... ...
QUYET PINH CVA ......... (CONG TY, PON VI)

Vé viéc 4p dung héa don tir in

GIAM POC ...
Cén cit ... Thong tu s6 .../2014/TT-BTC ngay ...ctia Bd Tai chinh huéng din
Nghi dinh sb 51/2010/ND CP ngay 14/5/2010 va Nghi dinh s6 04/2014/ND-CP ngay
17/1/2014 cua Chinh phu quy dinh vé hoa don ban hang héa, cung ung dich vu;
Can cir Quyet dinh thanh lap (hodc Glay ding ky kinh doanh) s6 .

Xét dé nghj cua ...,
QUYET PINH:

Dieu 1. Ap dung hinh thic héa don tu in trong don vi tir ngay
....... A....../20....trén co s& hé théng thnet b] va cac bd phan k¥ thuat lién quan nhur sau:

- Hé théng thiét bi (Méy tinh s . ., My in sO ..., may tinh tién sb ..., phén
mém (mg dung (phin mém ké toan, phan mém ban hang))

- Céc by phén k¥ thuat va tén nha cung (mg dich vu chiu trach nhi¢m vé mat ky
thudt (Bo phén ky thudt hodc tén nha cung cap dich vu)

Diéu 2. Miu céc loai ho don tyr in va muc dich sir dung ciia mdi loai hoa don
(liét ké chi tiéf)

Piéu 3. Trach nhiém cla timg bd phén truc thuoc lién quan viéc tao, lap, luan
chuyen va luu trir dir liéu hod don ty in trong ndi bd td chirc (BS phén ké toan, bd
phan bén hang, bj phan k§ thuit...).

Diéu 4. Quyet dinh nay c6 hiéu lyc thi hanh ké tir ngay .../.../20....Lanh dao
cac by phan ké toan, bd phan ban hang, bé phan k¥ thut,... chiu trich nhiém trién
khai, thuc hién Quyét dinh nay./.

Nai nhin: GL;AM pOC At
- Co quan thué truc tiép quan ly (Cuc, Chi (Ky, déng dau va ghi ré ho, tén)

cuc...);

- Nhu Diéu 4 (dé thyc hién);

- Lanh dao don vi;

- Luu.

72



